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UND DEPARTMENT OF SOCIAL WORK MISSION STATEMENT

Through its teaching, scholarship and service, the University of North Dakota Social Work
Department advances social, economic and environmental justice, and enhances human well-being
and quality of life within the state, region, and beyond.

BSSW PROGRAM MISSION STATEMENT

The University of North Dakota’s Bachelor of Social Work Program provides accessible,
affordable, and high-quality undergraduate education that engages students in scholarly inquiry,
preparing them for more advanced studies and for generalist practice with individuals, families,
groups, organizations, and communities both locally and globally. Rooted in scientific inquiry, the
liberal arts, the person-in-environment framework, and the strengths perspective, UND’s BSSW
Program prepares students to serve ethically and competently as effective and adaptive leaders in
their communities as they strive to enhance the quality of life for all persons; to promote human
rights, social, economic and environmental justice; to honor human diversity; to eliminate poverty
and the mechanisms of discrimination and oppression; and to uphold the dignity and worth of all
persons.

MSW PROGRAM MISSION STATEMENT

The University of North Dakota’s Master of Social Work Program provides accessible, affordable,
and high-quality graduate education that engages students in scholarly inquiry, preparing them for
advanced generalist practice with individuals, families, groups, organizations, and communities
both locally and globally. Rooted in scientific inquiry, the liberal arts, the person-in-environment
framework, and the strengths perspective, UND’s MSW Program prepares students to ethically
and competently assume roles as effective and adaptive leaders within their agencies, their
communities and the profession in order to enhance the quality of life for all persons; to promote
human rights, social, economic and environmental justice; to honor human diversity; to eliminate
poverty and the mechanisms of discrimination and oppression; and to uphold the dignity and worth
of all persons.
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Dear Field Instructors,

Thank you for agreeing to be a field instructor for the University of North Dakota (UND) Department of
Social Work. We greatly appreciate you and your agency taking the time to provide a field internship
opportunity for our students and contribute to the profession in this manner.

We have put together this Field Instructor Manual to provide you with information that hopefully will be
useful to you as you serve in this role. The manual will provide you with the nature and general expectations
for a social work internship, including important information regarding the field education program.

In the way of background information on UND and the Social Work program, we offer both a Bachelor of
Science in Social Work (BSSW) and a Master of Social Work (MSW) degrees. For students who have a
related undergraduate degree in another field, we also offer a graduate MSW program that includes courses
and a field experience at the generalist level, prior to continuing into the advanced generalist MSW
coursework and field experience.

The BSSW is a generalist practice degree. The MSW is an advanced generalist practice degree. BSSW
students generally take a full-time placement as the terminal and capstone courses in their baccalaureate
experience. MSW Generalist (Foundation) students complete their first field experience part-time across
two semesters. MSW Advanced Generalist (Concentration) students complete an internship during their
final semester or semesters. In our generalist and advanced generalist programs, students in field placements
are expected to experience the full range of social work practice arenas, including working with individuals,
families, groups, communities and organizations. In addition, students are expected to carry out specific
policy and research related tasks during their practicum. In this regard, students are asked to meet with
their field instructor and field liaison soon after beginning field instruction in order to develop a Learning
Plan for their field experience.

A BSSW and MSW Generalist (Foundation) student is expected by the end of placement to demonstrate a
level of independence in all tasks with supervision in preparation for generalist social work practice. An
MSW Advanced Generalist student is expected to demonstrate intervention abilities in all areas of the
learning plan and is generally expected to be involved in actual interventions from the beginning of the
placement.

A note about a student’s field experience. A field practicum is an educational experience and not
employment. Even though students may carry out some activities that might be carried out by paid
employees, the student's educational role is always expected to be paramount. Within these constraints, a
social work student can contribute to your organization through activities included in their Learning Plan
and through other assignments provided by you, their field instructor.

After you have reviewed this manual, please feel free to contact me, or one of our Field Faculty, if you have
any questions or need clarification. We are here to support you in this important work of educating future
social workers.

Your interest and willingness to be a field instructor for the Department of Social Work is appreciated.

Sincerely,

Griaoe Dores

Bruce Reeves, MSW, LMSW
Director of Field Education
bruce.reeves@und.edu / 701-777-3259
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Field Education

Field Education is the signature way of teaching social work, according to the Council on Social
Work Education (CSWE). As such, the field internship experience is the key to student
development as a social worker.

Field Education Curriculum and Course Objectives

BSSW Field Curriculum

The field internship experience is key to student development as a generalist social worker. The
internship is typically a full-time block internship requiring a minimum of 450 hours in an
approved field agency. Students may choose to enroll in part-time field education across two
semesters. The Bachelor of Science in Social Work (BSSW) Program does not grant social work
course credit for life experience or previous work experience.

The emphasis in BSSW Field Education is to provide an opportunity to develop and integrate the
knowledge, skills, and values consistent with generalist practice. The field internship will prepare
students for professional entry-level social work practice or graduate social work education. The
student will be placed in an agency setting, which supports and provides the necessary learning
opportunities for the development of a generalist social work perspective. The structured learning
activities of the placement will involve social work practice at various levels of intervention:
individual, family, group, organization, and community. The amount of time the student is
involved in the various levels will vary dependent upon the nature of the agency where they are
placed. There is a clear expectation that meaningful learning assignments will occur at all the
various levels of social work practice. These learning assignments should be compatible with and
allow for the development and integration of knowledge, skills, and values of generalist social
work practice. At the conclusion of Field Education, students are expected to have achieved
competency in the behaviors that demonstrate mastery of the core competencies reflected in the
course objectives. The core competencies are the numbered items below in bold and the
corresponding behaviors are the bulleted items beneath each competency.

BSSW Field Course Objectives
At the conclusion of the Field Education, students will be able to:
1. Demonstrate Ethical and Professional Behavior.

e Make ethical decisions by applying the standards of the NASW Code of ethics,
relevant laws and regulations, models for ethical decision-making, ethical
conduct of research, and additional codes of ethics as appropriate to context;

o Use reflection and self-regulation to manage personal values and maintain
professionalism in practice situations;

o Demonstrate professional demeanor in behavior; appearance; and oral, written,
and electronic communication;

o Use technology ethically and appropriately to facilitate practice outcomes; and

e Use supervision and consultation to guide professional judgement and behavior.

2. Engage Diversity and Difference in Practice.
e Apply and communicate understanding of the importance of diversity and
difference in shaping life experiences in practice at the micro, mezzo, and macro
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8.

levels;
o Present themselves as learners and engage clients and constituencies as experts of
their own experience; and
o Apply self-awareness and self-regulation to manage the influence of personal
biases and values in working with diverse clients and constituencies.

Advance human rights and social, economic, and environmental justice.
o Apply their understanding of social, economic, and environmental justice to
advocate for human rights at the individual and systems level; and
» Engage in practices that advance social, economic, and environmental justice.

Engage in practice-informed research and research informed practice.
e Use practice experience and theory to inform scientific inquiry and research;
e Apply critical thinking to engage in analysis of quantitative and qualitative
research methods and research findings; and
o Use and translate research evidence to inform and improve practice, policy, and
service delivery.

Engage in Policy Practice.
o Identify social policy at the local, state, and federal level that impacts the well-
being, service delivery, and access to social services;
o Asses how social welfare and economic policies impact the delivery of and
access to social services; and
e Apply critical thinking to analyze, formulate, and advocate for policies that
advance human rights and social, economic, and environmental justice.

Engage with individuals, families, groups, organizations, and communities.

e Apply knowledge of human behavior and the social environment, person-in-
person environment, and other multidisciplinary theoretical frameworks to
engage with clients and constituencies; and

o Use empathy, reflection, and interpersonal skills to effectively engage diverse
clients and constituencies.

Assess individuals, families, groups, organizations, and communities.

e Collect and organize data, and apply critical thinking to interpret information
from clients and constituencies;

e Apply knowledge of human behavior and the social environment, person-in-
environment, and other multidisciplinary theoretical frameworks in the analysis
of assessment data from clients and constituencies;

o Develop mutually agreed-on intervention goals and objectives based on the
critical assessment of strengths, needs, and challenges within clients and
constituencies; and

e Select appropriate intervention strategies based on the assessment, research
knowledge, and values and preferences of clients and constituencies.

Intervene with individuals, families, groups, organizations, and communities.
e Critically choose and implement interventions to achieve practice goals and
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enhance capacities of clients and constituencies;

e Apply knowledge of human behavior and the social environment, person-in-
environment, and other multidisciplinary theoretical frameworks in interventions
with clients and constituencies;

o Use inter-professional collaboration as appropriate to achieve beneficial practice
outcomes;

e Negotiate, mediate, and advocate with and on behalf of diverse clients and
constituencies; and

o Facilitate effective transitions and endings that advance mutually agreed-on
goals.

9. Evaluate practice with individuals, families, groups, organizations, and
communities.

e Select and use appropriate methods for evaluation of outcomes;

e Apply knowledge of human behavior and the social environment, person-in-
environment, and other multidisciplinary theoretical frameworks in the
evaluation of outcomes;

e Critically analyze, monitor, and evaluate intervention program processes and
outcomes; and

e Apply evaluation findings to improve practice effectiveness at the micro, mezzo,
and macro levels.

MSW Generalist (Foundation) Field Curriculum

The field internship experience is key to student development as a foundation level social worker.
Students in the MSW Foundation Program take foundation field courses in the third and fourth
semesters of the program. The minimum number of hours required in the foundation field
internship is 450 hours, typically 200 hours in the fall and 250 hours in the spring. The Master of
Social Work (MSW) Program does not grant social work course credit for life experience or
previous work experience.

The emphasis in MSW Generalist (Foundation) Field Education is to provide an opportunity to
develop and integrate the knowledge, skills, and values consistent with generalist level social
work. The field internship will prepare students for continuing in their graduate social work
education. The student will be placed in an agency setting, which supports and provides the
necessary learning opportunities for the development of a foundation level social work perspective.
The structured learning activities of the internship will involve social work practice at various
levels of intervention: individual, family, group, organization, and community. The amount of time
the student is involved in the various levels will vary dependent upon the nature of the agency
where they are placed. There is a clear expectation that meaningful learning assignments will occur
at all the various levels of social work practice. These learning assignments should be compatible
with and allow for the development and integration of knowledge, skills, and values of generalist
level social work. At the conclusion of Field Education, students are expected to demonstrate
mastery of the core competencies. These are reflected in the course objectives.

MSW Generalist (Foundation) Field Course Objectives
At the conclusion of the Field Education, students will be able to:
1. Demonstrate Ethical and Professional Behavior.
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Make ethical decisions by applying the standards of the NASW Code of ethics,
relevant laws and regulations, models for ethical decision-making, ethical
conduct of research, and additional codes of ethics as appropriate to context;
Use reflection and self-regulation to manage personal values and maintain
professionalism in practice situations;

Demonstrate professional demeanor in behavior; appearance; and oral, written,
and electronic communication;

Use technology ethically and appropriately to facilitate practice outcomes; and
Use supervision and consultation to guide professional judgement and behavior.

2. Engage Diversity and Difference in Practice.

Apply and communicate understanding of the importance of diversity and
difference in shaping life experiences in practice at the micro, mezzo, and macro
levels;

Present themselves as learners and engage clients and constituencies as experts of
their own experience; and

Apply self-awareness and self-regulation to manage the influence of personal
biases and values in working with diverse clients and constituencies.

3. Advance human rights and social, economic, and environmental justice.

Apply their understanding of social, economic, and environmental justice to
advocate for human rights at the individual and systems level; and
Engage in practices that advance social, economic, and environmental justice.

4. Engage in practice-informed research and research informed practice.

Use practice experience and theory to inform scientific inquiry and research;
Apply critical thinking to engage in analysis of quantitative and qualitative
research methods and research findings; and

Use and translate research evidence to inform and improve practice, policy, and
service delivery.

5. Engage in Policy Practice.

Identify social policy at the local, state, and federal level that impacts the well-
being, service delivery, and access to social services;

Asses how social welfare and economic policies impact the delivery of and
access to social services; and

Apply critical thinking to analyze, formulate, and advocate for policies that
advance human rights and social, economic, and environmental justice.

6. Engage with individuals, families, groups, organizations, and communities.

Apply knowledge of human behavior and the social environment, person-in-
person environment, and other multidisciplinary theoretical frameworks to
engage with clients and constituencies; and

Use empathy, reflection, and interpersonal skills to effectively engage diverse
clients and constituencies.

7. Assess individuals, families, groups, organizations, and communities.
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e Collect and organize data, and apply critical thinking to interpret information
from clients and constituencies;

e Apply knowledge of human behavior and the social environment, person-in-
environment, and other multidisciplinary theoretical frameworks in the analysis
of assessment data from clients and constituencies;

o Develop mutually agreed-on intervention goals and objectives based on the
critical assessment of strengths, needs, and challenges within clients and
constituencies; and

e Select appropriate intervention strategies based on the assessment, research
knowledge, and values and preferences of clients and constituencies.

8. Intervene with individuals, families, groups, organizations, and communities.

e Critically choose and implement interventions to achieve practice goals and
enhance capacities of clients and constituencies;

e Apply knowledge of human behavior and the social environment, person-in-
environment, and other multidisciplinary theoretical frameworks in interventions
with clients and constituencies;

o Use inter-professional collaboration as appropriate to achieve beneficial practice
outcomes;

e Negotiate, mediate, and advocate with and on behalf of diverse clients and
constituencies; and

o Facilitate effective transitions and endings that advance mutually agreed-on
goals.

9. Evaluate practice with individuals, families, groups, organizations, and
communities.

e Select and use appropriate methods for evaluation of outcomes;

e Apply knowledge of human behavior and the social environment, person-in-
environment, and other multidisciplinary theoretical frameworks in the
evaluation of outcomes;

e Critically analyze, monitor, and evaluate intervention program processes and
outcomes; and

e Apply evaluation findings to improve practice effectiveness at the micro, mezzo,
and macro levels.

MSW Advanced Generalist (Concentration) Field Curriculum

The field internship experience is key to student development as an advanced generalist social
worker. The internship is typically a full-time block internship requiring a minimum of 500 hours
in an approved field agency. Students may enroll in part-time field education across two semesters.
The Master of Social Work (MSW) Program does not grant social work course credit for life
experience or previous work experience.

The emphasis in MSW Advanced Generalist (Concentration) Field Education is to provide
opportunity to integrate the knowledge, skills, and values consistent with an advanced generalist
concentration, and emphasize advanced generalist practice. The student will be placed in an agency
setting which supports and provides the necessary learning opportunities for advanced generalist
social work practice at different levels. The structured learning activities of the internship will
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involve social work practice at various levels of intervention: individual, family, group,
organization, and community. The amount of time the student is involved in the various levels will
vary dependent upon the nature of the agency where they are placed. There is a clear expectation
that meaningful learning assignments will occur at all the various levels of social work practice.
These learning assignments should be compatible with and allow for the development and
integration of knowledge, skills, and values of advanced generalist social work practice as well as
the student’s respective interests or specialization. At the conclusion of Field Education, students
are expected to have achieved competency in the following behaviors that demonstrate mastery of
the core competencies. These are reflected in the following course objectives.

MSW Advanced Generalist (Concentration) Field Course Objectives
At the conclusion of the Field Education, students will be able to:
1. Demonstrate Ethical and Professional Behavior.

e Demonstrate understanding and the ability to apply the standards of the NASW
Code of Ethics, relevant laws and regulations, models for ethical decision-making,
ethical conduct of research, and additional codes of ethics to complex situations
across micro, mezzo and macro levels of practice;

e Model a professional identity as a reflective and adaptable advanced generalist
practitioner by demonstrating a conscious use of self and self-correction in practice
situations;

e Demonstrate leadership in forming professional relationships and model professional
demeanor in behavior; appearance; and in oral, written and electronic
communication;

e Incorporate effective and ethical use of technology in advanced generalist practice;
and

e Seek supervision, consultation, and constructive feedback in an effort to grow
professionally, guide professional judgment, improve practice skills, behavior, and
learning experiences.

2. Engage Diversity and Difference in Practice.

¢ Demonstrate the understanding and appreciation for the importance of diversity and
difference in shaping life experiences in practice at the micro, mezzo, and macro
levels. This is apparent in written and oral communication as well as other relevant
behaviors;

e Demonstrate an openness to growth and learning through appropriate vulnerability
and an appreciation for clients and constituencies at all levels as experts of their own
experiences; and

e Apply self-awareness and self-regulation to transform one’s behavior in response to
recognition of one’s biases related to difference or diversity.

3. Advance human rights and social, economic, and environmental justice.

e (learly articulate and apply an advanced understanding of social, economic, and
environmental justice to advocate for human rights at the individual and system
levels; and

e Use leadership skills to engage in practices that advances social, economic, and
environmental justice and use leadership skills to advance social and economic
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justice.

4. Engage in practice-informed research and research informed practice.

Use interdisciplinary and multi-disciplinary practice experience and theory to inform
scientific inquiry and research;

Demonstrate critical thinking skills to analyze quantitative and qualitative research
methods and dissemination of findings; and

Evaluate the relative merits of research evidence and apply research knowledge to
inform and improve practice, policy and service delivery.

5. Engage in Policy Practice.

Demonstrate the ability to analyze changing contexts and to identify social policy
strengths and deficits at all levels with regard to emerging local, regional, and
societal trends, needs, and opportunities;

Assess how social welfare and economic policies impact the delivery of and access
to social services and provide leadership in promoting and/or advocating for changes
in service delivery and practice that improve the quality of social services and build
healthier communities; and

Apply critical thinking and provide leadership by analyzing, formulating, and
advocating for policies that advance human rights and social, economic, and
environmental justice at any level.

6. Engage with individuals, families, groups, organizations, and communities.

Apply knowledge of human behavior and the social environment, person-in-
environment, and other multidisciplinary theoretical frameworks to engage with
diverse clients and constituencies and be able to critique the strengths, weaknesses,
and assumptions of these theoretical frameworks; and

Continuously assess and adapt one’s ability to use empathy, reflection, and
interpersonal skills to effectively engage diverse clients and constituencies across
systems.

7. Assess individuals, families, groups, organizations, and communities.

Independently collect and organize data, and apply critical thinking to interpret
information from clients and constituencies;

Systematically and purposefully apply knowledge of human behavior and the social
environment, person-in-environment, and other multidisciplinary theoretical
frameworks in assessing diverse client systems and constituents;

Develop and utilize appropriate and effective strengths-based, mutually agreed-on
intervention goals and objectives based on the critical assessment of strengths,
needs, and challenges within clients and constituents; and

Select culturally responsive, appropriate empirically validated intervention strategies
based on the assessment, research knowledge, and values and preferences of clients
and constituencies.

8. Intervene with individuals, families, groups, organizations, and communities.



Field Instructor Manual 12

Differentially select and implement a variety of evidence-based interventions to
achieve practice goals and enhance capacities of a wide range of clients and
constituencies;

Systematically and purposefully apply knowledge of human behavior and the social
environment, person-in-environment, and other multidisciplinary theoretical
frameworks in interventions with diverse clients and constituencies;

Demonstrate leadership by seeking feedback and using inter-professional
collaboration as appropriate to achieve beneficial practice resolution to complex
problems;

Demonstrate leadership by convincingly and effectively negotiating, mediating, and
advocating with and on behalf of diverse clients and constituencies; and

Facilitate effective client-centered transitions and endings that advance mutually
agreed-on goals.

Evaluate practice with individuals, families, groups, organizations, and
communities.

Analyze, select and use appropriate methods of assessment for the evaluation of
outcomes, clearly articulating the strengths and weaknesses of each method;
Systematically and purposefully apply knowledge of human behavior and the social
environment, person-in-environment, and other multidisciplinary theoretical
frameworks in the evaluation of outcomes with diverse client systems and
constituents;

Effectively demonstrate critical thinking skills through by analyzing, monitoring,
and evaluating intervention and program processes and outcomes; and

Apply evaluation findings to improve practice effectiveness at the micro, mezzo, and
macro levels with multiple complex and diverse client and constituent situations.

The Role of the Field Instructor

The field instructor is expected to carry primary responsibilities for the instruction of the social
work student while the student is in an internship at their agency. Although other staff members at
the agency may assume responsibility for specific learning tasks, the field instructor is responsible
for overseeing the student’s educational supervision. Specifically, the field instructor is expected

to:
°

Provide the necessary time to supervise students and assure an educational focus to the
student’s learning process. This includes weekly scheduling of one-on-one supervisory
sessions for a minimum of one to two hours per week or every other week for part-time
students. The field instructor must be available to consult with the student, as the student
deems necessary.

Select learning tasks for the student which will provide an opportunity for the application
of social work knowledge, values and skills. Field instructors must be willing to meet with
UND faculty field liaison to develop and discuss the student’s Learning Plan.

Attend or view online, the workshops and orientation sessions provided by UND Social
Work Program that are designed for field instructors.

Complete and submit the required educational assessments and evaluation of the student’s
performance in a timely manner.
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e Meet with UND faculty field liaison to discuss the student’s professional development one
to two times during the academic term.

e Advise the faculty field liaison of any special circumstances and special performance
problems related to educational, physical, or psychological difficulties that may arise
during the time of the field internship.

e Model professional attitudes, behavior and skills.

e Support Student Safety - In recognition of the fact that physical vulnerability of
professional social workers and potential volatile situations in the lives of clients are
current realities, supporting student safety is of utmost importance. Issues of safety are
relevant in all communities and settings. Each agency is responsible for orienting student
interns to the safety policies and procedures in that field internship. Such orientation should
include but is not limited to: a) discussion of safety issues in the community, including
students conducting home visits, etc.; b) discussion of safety issues within the agency
building(s); and c) safety issues with particular clients exhibiting high risk behavior and/or
prone to violent behavior. Security of personal belongings should also be covered.
Procedures for the student to follow in the event of a safety or security problem should be
reviewed in detail. Students are assigned to complete a Safety Assessment of their agency
with their Field Instructor and/or Task Supervisor early in the internships.

o Students should not be forced to engage in assignments in which they feel
physically at risk. The agency needs to make the same accommodations to ensure
students’ safety as they make for staff. If a student’s concerns about safety begin
to interfere with the learning process, the Field Instructor should explore these
issues with the student immediately and the Field Liaison should be contacted to
facilitate exploration of the concerns.

o Ifan incident occurs in which a student is personally threatened, hurt, or sexually
harassed, the Field Instructor, agency contact person or agency director will
contact the Field Liaison and the Director of Field Education immediately to
discuss what actions the agency and the department should take to ensure the

student’s physical and emotional well-being.

Criteria for Selection of Field Instructors

Approved field instructors must meet certain minimum standards in accordance with those
developed by the Council on Social Work Education and endorsed by the Social Work Program
faculty of UND Department of Social Work.

BSSW Field Instructors

Field instructors must have graduated from an accredited social work program with either a
bachelor’s or master’s degree in social work, be licensed by the state in which they practice, as
required by applicable state law, and have at least two years of professional social work practice.

MSW Field Instructors
Applies to both MSW Generalist (Foundation) and MSW Advanced Generalist (Concentration)
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Field instructors must have graduated from an accredited social work program with a master’s
degree in social work, be licensed by the state in which they practice, as required by applicable
state law, and have at least two years of professional social work practice.

How to get Started as a Field Instructor

It is very important that the field instructor understands the goals and mission of the University of
North Dakota BSSW and/or MSW Program. The UND Social Work Program offers a generalist
curriculum (BSSW & MSW Generalist/Foundation) and advanced generalist (MSW) and the goals
of the field internship relates to the integration of the curriculum content to the goals of the
Learning Plan. It is important for the field instructor to understand what the Learning Plan requires
the student to do while in their internship. This requires the field instructor to offer relevant tasks
that will help the student achieve the Learning Plan objectives.

If UND Social Work Program, Field Education component has approved your agency as a suitable
field site, the potential field instructor must complete a Field Instructor Application form (see
Appendix I: Field Instructor Applications). In addition, each field agency must have an Affiliation
Agreement (contract) in place that spells out the parameters of responsibility between UND and
the field internship agency (see Appendix II: Clinical Affiliation Agreement). Each agency will be
asked to complete an Agency Data Sheet form that provides students with information about the
agency’s setting type, treatment focus, and age group they serve (see Appendix III: Agency Data
Sheet).

After an agency match is confirmed, the student will initiate the Internship Agreement with the
field instructor (see Appendix IV: Internship Agreements). The Internship Agreement provides the
student and field instructor the opportunity to finalize starting and ending dates of the internship,
average hours to be in the internship, and the handling of holidays and vacations. The Internship
Agreement contributes to increased understanding of administrative issues during the internship.
A finalized Internship Agreement requires the signatures of the student and the field instructor
before being turned in through the electronic record keeping system.

Information on the curriculum, goals and mission for the University of North Dakota, Social Work
Program, can be found at: https://cnpd.und.edu/social-work/index.html.

What to Expect from the Student

The student comes to the field internship fully prepared to accomplish all of the learning objectives
listed in the Learning Plan and Field Evaluation form (see Appendix V: Learning Plans and Field
Evaluations). Though it is important to consider that each student arrives in the field internship
with their own perspective, level of preparedness, confidence, knowledge, etc.

The student must participate in the development of the Learning Plan and it is the responsibility
of the field instructor to assist the student in identifying tasks that will satisfy the learning
objectives. The field instructor is key in assisting the student by offering a variety of tasks that can
meet the Learning Plan objectives.


https://cnpd.und.edu/social-work/index.html
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It is the responsibility of the field instructor to observe and evaluate the student’s learning
experiences and to offer the student direction and encouragement to help the student achieve the
Learning Plan goals. It is the responsibility of the student to carry out field activities in compliance
with agency policy and practices.

What is the Field Instructor’s Role in Developing the Learning Plan?

The Learning Plan is a collection of concrete tasks that will be done by the student to demonstrate
behaviors identified under each core competency. The field instructor will assist the student to
develop specific statements that describe how the student is going to demonstrate the desired
behaviors in the Learning Plan and to describe the tasks that will lead to the demonstration of the
behaviors (see Appendix V: Learning Plans and Field Evaluations).

Students are encouraged to consider their learning needs before they enter the field. However, most
students are unfamiliar with the field site so the Learning Plan should be developed during the first
three weeks of the internship. During these first supervision sessions, the student can identify
personal interests, the specific knowledge and skills that they want to learn related to the behaviors
and the field instructor can state how they envision demonstrating the desired behaviors. If another
individual will be supervising the student for part of the Learning Plan, the student needs to be
clear about the role and responsibilities of the other supervisor.

A rough draft of the Learning Plan should be completed so that the faculty field liaison, field
instructor and the student can review the plan for appropriate challenges and tasks and then be
signed off on during a three-way conference. A complete Learning Plan is to be submitted to the
Director of Field Education via the electronic record keeping system by the due date listed on the
student calendar. The Learning Plan is intended to be a fluid and dynamic document that the
student and/or the field instructor can adjust as the internship develops.

For each behavior, the student and the field instructor will address the following questions:

e What will the student do to demonstrate the behavior?

e What specific tasks and what population group the student will be working with?

e What knowledge and skill does the student want to acquire?

e Who will supervise the student on this task and what is their relationship to the field
instructor?

e What methods and procedures will the student use to demonstrate the acquisition of the
knowledge and skills of the practice behavior to the field instructor over the course of the
internship?

Tasks need to be specific to the behavior and they need to be of sufficient complexity and challenge
to demonstrate the knowledge and skill appropriate to BSSW or MSW level of generalist or
advanced generalist practice.

Negotiating the Learning Plan

1. In a conference with the field instructor, the student discusses what they want to get out
of the internship and what the field instructor hopes the student will gain. This conference
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also includes further clarification of what the field instructor and the field agency have
to offer. The student refers to the Learning Plan and Field Evaluation form to clarify
expectations.

2. The student writes a draft of their Learning Plan.

3. At a second supervisory conference, the student brings a draft of the Learning Plan for
further discussion, clarification, additions and revisions.

4. After the second supervisory conference, the student should be ready to complete the
written plan in preparation for it to be signed off on during a three-way conference
between the student, the field instructor and the faculty field liaison. The student will
submit the signed Learning Plan to the Director of Field Education via the electronic
system by the date published in the field calendar.

5. Tt is the student’s responsibility to take the initiative in completing the plan and setting
up the meetings with all other parties involved.

Faculty Field Liaison Consultation and Visits

The field instructor will meet with UND faculty field liaison to discuss the student’s professional
development two times during the academic term. These can be done in person, via conference
call or using video technology. The primary task at the first meeting is to review and agree upon a
Learning Plan. It is also important that the field instructor describe how the student is adjusting to
the field internship. This includes information about how the student is fitting in with the
professional staff and information on how the student is relating to the field instructor. It is
important that both the field instructor and the student know how to contact the faculty field liaison.

Between the faculty field liaison visits the field instructor is required to complete a mid-term
evaluation that indicates how the student is doing in the field internship. The student will also be
asked to self-evaluate their performance both at midterm and final. The student is responsible for
making sure that the mid-term evaluation is completed in the online system by the due date listed
on the student’s field calendar.

If there are obvious problems, the field instructor should consult with the faculty field liaison to
discuss the situation. The faculty liaison may then consult with the Director of Field Education
and then contact the field instructor to arrange a meeting with the field instructor and the student
(see Appendix VI: Field Education Communication Chart). The primary purpose of this meeting
is to define the problem and make a plan for remediation that is agreeable to all parties.

At the second field visit, which generally occurs two to three weeks from the end of the internship,
the faculty field liaison will review the mid-term evaluation with the student and field instructor.
If there were areas of concern, the student and field instructor will describe to the faculty field
liaison what has been done to address the issues. A review of the Learning Plan is also done to
determine if all of the objectives have been completed. If some of the objectives have not been
completed, a plan is developed to complete them before the student terminates their internship.
The field instructor also discusses any issues that may be relevant to the final evaluation. A plan
for the student to do closure with clients, the field instructor and other agency staff is also
discussed.
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What If There are Concerns?

There are several reasons that concerns may develop over the course of a field internship. One of
these difficulties can result if the field instructor changes jobs or for any other reason will not be
able to perform the role of field instructor. If this occurs, the field instructor is requested to
immediately notify the Director of Field Education and/or Field Coordinator of the circumstances
so that another plan can be developed.

If issues arise with a student, there are four ways that a student can be terminated from their field
internship and the field instructor holds a central position in all of them. The procedure for student
termination from field is located in the Student Field Education Manual. In short, the field
instructor can request that the student be terminated from field, the faculty field liaison can request
that a student be terminated from field, or the student can request to be terminated from their field
internship.

Occasionally, a student may be asked to terminate their field internship because the student is
failing in the field education seminar course, which is a co-requisite to Field Education. If this
occurs, the Director of Field Education will immediately inform the field instructor and the faculty
field liaison so a plan can be developed to do closure with all of the student’s cases.

Grading and Evaluating the Student

Field instructors are required to sign off on the Field Education Time Sheets (see Appendix VII:
Field Education Timesheets), which will give the field instructor a chance to review how the
student has been spending their time while in their internship.

The field instructor is required to do two formal evaluations of the student’s performance during
the internship at midterm and at the end of the internship. The evaluation process, however, is on-
going and occurs throughout the semester. One of the primary times that evaluation occurs is in
the supervisory sessions, which take place on a weekly basis for full-time students and every other
week for part-time students.

At the end of the field internship the student and field instructor will complete the Request to
Discontinue Field Internship form (see Appendix VIII: Requests to Discontinue Field Internship).
The field instructor will sign off on this form certifying that the student has completed the required
number of hours as well as all of the tasks identified in the Learning Plan. The faculty field liaison
also signs off on this form. The student is responsible for making sure that the Request to
Discontinue Field Internship form (along with the final evaluation) is completed in the online
system by the due date listed on the student’s field calendar.

The field instructor is asked to recommend a grade of Satisfactory or Unsatisfactory to the faculty
field liaison, who informs the Director of Field Education of the recommendation. It is the
responsibility of the Director of Field Education to submit the final grade. Note: Students whose
cumulative scores on their final evaluation are below 2.0, will not receive a passing grade for
field.
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The Role of a Task Supervisor

Task supervisors are other agency professional staff selected to take responsibility for one or more
of the students learning objectives. They may or may not have a degree in social work. A field
instructor may assign the student to work with another professional because that individual may
have expertise in an area not known to the primary field instructor. At times, this type of an
arrangement can mean that the student may go to another agency to complete one of the learning
objectives. The field instructor maintains the role of providing social work supervision and
instruction throughout the internship. When a student is assigned to a task supervisor, those
individuals are expected to attend supervisory meetings with the student and field instructor to
process the experience and to provide the field instructor an evaluation of the student’s
performance in carrying out that particular learning task.

It is not uncommon for field instructors to assign the student to several task supervisors during the
course of the term. As a student moves through the field experience, the student may have a desire
to learn more about other aspects of social work practice as a part of their personal and professional
development, always being supervised by the social work field instructor.

If some field settings that are otherwise appropriate cannot meet the requirement of having a
bachelor’s or master’s degree in social work credentialed field instructor available, the field
education office will seek an external field instructor, with appropriate credentials, to assume
primary responsibility for work with the student. When possible, faculty are assigned to fill that
role. In these situations, the student will have an on-site task supervisor who does not have a social
work degree or appropriate credentials. The program and the faculty field liaison assure that task
supervisors understand a social work perspective and can work with students to meet their learning
objectives and the program’s requirements. Task supervisors have weekly contact with the field
instructor and are invited to attend field instructor orientation sessions. The task supervisor also
participates in developing the Learning Plan. The student’s field evaluations are conducted by the
external field instructor after consultation with the task supervisor.

Summary

The social work profession has had a long-standing commitment to providing field experience for
students who are completing their education. From its inception, social work education has
consistently embraced the position that classroom and field learning are both essential elements of
a professional education. Currently the Council on Social Work Education has designated Field
Education as the signature way of teaching the social work profession. However, as we all have
come to know, quality Field Education is difficult. Field Education demands a carefully planned
effort to enable students to draw on their knowledge, skills, values and life experiences to
understand complicated human situations and to then design a helpful intervention. It requires
translating abstract knowledge and principles from the classroom learning into practical
applications as well as an understanding of oneself. This is not an easy task.

In order for a social work program to develop to its maximum, support must be received from the
professional social worker community. The social work program at UND is grateful to have found
a willing and capable partner in the social work professional community to help educate these
future social workers. Field Education can be a difficult and a time-consuming task. From the
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students’ perspective, their field experience is often the most beneficial and memorable experience
in their college education. As some field instructors already know, their students will always
remember them. Maybe just knowing that makes it all worth it.

The Social Work Program at UND is grateful for your time and commitment to our students and
to the profession.
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APPENDIX I: FIELD INSTRUCTOR APPLICATIONS

SOCIAL WORK

L
T
A

' THE UNIVERSITY OF NORTH DAKOTA

BSSW Field Instructor Application

Name

Current Employment

Agency

Phone

Address
(Buziness)

City

State

Zip

Title

E-Mail

Rezponzibilities

Profeszional Experience

Employer / Location

Pozition: Held

Dates
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Educational Backegroond - {The Council on Social Work Educarien requires fisld instructors to have a
bachslor = or master = degree in social work UND reguires two 2 yvears post undergraduate experisnce

inardar tg serve as fisld instructors.)

21

Institotion Attended

Location

Datez of
Attendance

Degree Earnad

Profeszional Licenzes and Certifications — ([ reguired by the stats licensing board of the state in

which the field instructer prastices.)

License or Certifications

State

Expiration Date

Current Profezsional Memberzhipz and Positions Held:

Prior Experience in Field Supervizion and Teaching — (Fiald instructors new to the Department of

Social Work ars regquested 1o arrend an orientation zession in person or onling.)

Field Inztruction
Date CollezeTniversity Rasponsibilities
Teaching/Lecturing
Date College Tniversity Responsibilities
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**Plrare atach fr keep in yowr persomnal fHer - copies of cuwrrens licerses andor certjflcanons

The following are expectztions of a2 fizld instructor in the Department of Secial Work st the Univarzit of
Morth Drakota.

An approved azency-bazed field instructor will:

1.

2

(TN

10

11.

12

Intarview prospective stodant intems to aszess the match between the stodent and vouarzelf.

Collabarate with stadent mterns and facolty fizld lizisoans in developing learming plans that
identify specific tasks for sademts to camry out during the field leaming experience. Verify
accepiance of the leaming plan by signing off on the finzl plan.

Aszist the stodent in developing an orisntztion to the sgency and community, mcloding pertinant
agency policies, comimunity resgurces, agency opsrations, eic.

Asszizt the student in obtaining office space, phone, rail hozes, support services, and other agancy
resources 30 student may complete assigned tazks in a timaly marmer.

Provide 3 minimuam of one scheduled hour per week, every other week for part-time smadents, of
one-oa-ohe individual supervision to each stodsnt who iz supervized.

Ee available to the smdent on an ongoing basiz to respond to questions and to provide epizodic
supervizion and goidance.

Aszizt the smdent in amangimg work scheduales gg_as fp facilitate their ongoimg attendance at
raquirad field edwcation seminars during the acadsmic tarm.

Verify that smdent complstes the required hours in the feld mternship by signing a weekly time
sheat fiorm.

Coroplete midterm and final evaluation: of student performance consistent with the forms and
standardsz provided by the Departmeant of Social Waork. The smdsnt iz responsible for sending a
copy of the completad evalnations to the Dirsctor of Field Education in the Departmant of Social
Work at UD by publizshed deadlines. Provide the student with ongoing feedback related to
performance in the feld intemship.

Blest with the faculty Seld lizizon and the student a2t least two times during an academic tarm.
Iotify the faculty field lizizon or Ddrector of Field Education if concerms or problams with
student learming ar performancs oocur during fisld intemship.

Attend orientstion sessions for Seld instroctors new to the Department of Seocizl Work at TD
eithar in person or online. When poszible, attend continning education seminars provided by the
WD Departmeant of Sacial Work for fizld instructors,

Aszist the sprizl work programs at TND to evaloate the effactiveness of the ourricolom to prepara
students for beginning anfry into the social work profession by completing pariodic survey forms,
by participating in occasional focus group meetings, and by participating oa special advisory
Commitiess.

22
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13. Affirm that the student has adaguataly completed 2l necessary time and learning objectives by
approving the form requesting to discontinue field intermship.

Department of Social Work will:

1. Provide prospective field msooctors with access to required spplication: jg_grder to apply for
approval as field insouctors. Feview and spprove applications that are consistent with Council on
Spcizl Work Edacation and Program Standards.

ey Provide the feld instructor with access to an undergraduzte feld marmal 8 graduate fisld manual
or baoth. Provide the field instructor with access to 3 field calendar of scheduled events and dus
datas.

s

Aszizn a facalny field lizizon to meet with the student and fisld instructor at least twice during an
academic term.

4. Be readily availabla b telaphons to zzzist fisld instroctors in addressing performance issues that
occar during the internship.
5. Provide new fisld instructors with an orientstion to Fiald Education. Provida field instroctors with

of-Eoing training in izsues related to Field Education and fisld supervision of stodants.

4. Provide field instuctors with access the UMD Field Education webaines.

My following sigwature verjifes thar the informanion provided on thiz aoplication is frushful fo the best af my
Eowledee and that T have read the above expaciations and gualifications of a field instrucror in the Deparimens of
Socigl Work at the Universigy of Nerth Dakorg and agree to perform gooording to these EXDECIOTIONS.

Name: Dhare:
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[ NJ2)SOCIAL WORK

THE UNIVERSITY OF NORTH DAKOTA

MSW Field Instructor Application

24

Name

Current Employment

Azency

Phone

Address
(Buziness)

City

State

Title

E-Mail

Rezponzibilities

Profeszional Experience

Employer / Location

Poaitionz Held

Dates
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Educational Background - (The Courncil on Social Wark Education regquires fisld instructors to have a
master's degree in social work and twe years post graduate expsriences [ prder. o serve as a_fisld

imsiructior.)

Inztitntion Attendad Loecation

Datez of
Attendance

Degree Earned

Professional Licenzes and Certifications - (I required by the stats licensing board of the state inwhich

the field instructor practices.

Licenze or Certifications

State

Expiration Date

Current Profezsional Memberzhip: and Positions Held:

Prior Experience in Field Supervizion and Teaching - (Field instrustors nevw to the Department of Social
Work reguesied to attend an orienfarion session in pevson or online )

Field Inztruction
Diate College University Eesponsibilifiez
TeachingLecturing
Drate College University Responsibilities

**Plpane attach fo keap in your persoral files - copies of current Lcenses andior cergfeations.
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The following are expectzstions of 2 fiald instructor in the social work programs zt the University of Borth Diakota.

An approved agency-based fisld inztructor will:

1.

2

[N

10

11.

11

Interview prospective stodant intams to asses: the match betwween the stodent and vourself

Collaborate with student internz and faculty fisld lizizons in developing learning plans that
identify specific tazks for stodents to carry out during the field lezrning experience. Verify
acceprance of the leaming plan by signing off on the finzl plan.

Aszist the stodent im developing am orientation to the agency and community, moloding
periinent agency policies, commmnity TesouTces, agency operations, etc.

Aszist the smdent in obtainimg office space phone, mail howes support services, and other
aFency resgurces so shadsnt may complete aszsigned tasks in a tirnely manner.

Provide 3 minirmun of one scheduled hour per week. {(evary other wesk for part-time studenis)

of ons-oa-one, mdividuzl supervision to each stdant who iz supervized.

Ee availzable to the smdent on an cngomg baszis to respond to gquestions and to provide episodic
supervision and gnidancs.

Assist the sudent In arranging work schadales so_zg {g expedits her'his ongomg attendance at
reguirad field education zemimars doring the academic term.

Verify that smdent completes the reguired hours in field mternship by sizning & weekly time
sheat form.

Complete midierm and final evaloations of sodent parformance consisteat with the forms and
standards provided by the Deparmment of Socizsl Worke The stodant i respomsible for
completing the evaluastions by publizhed deadlines. Provide stodent with ongoing feedback
related to performance in the field intemship.

hieat with the faculty Seld lizizon and the student at least one fime during an academic tenm.
Motify the faculny fiald lizizon or Diivector of Field Education if concems or problems with
student learning ar performance eoour during fisld intermshin.

Antend prientation sessions for feld instoctors new to the Deparoment of 2ocial Work at T,
When poszzible, attend confinuing education seminars providad by the UMD Department of
Spcizl Work for field metmictors.

Aszist the Deparmment of Socizl Work at UMD to evaluate the effectiveness of the curricuhim to
prepare students for beginning entry mto the socizl work profeszion by completing periodic
survey fomms, by participating in occasionzl foous group mestings, and by participating on
specizl advizory commitiess.

Affirm that the sadent haz adeguately completed all neceszary time and learning objectives by
appraving the form reguesting to discontinue field intermsbip.
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Department of Social Work will:

1. Provide prospective field mstroctors with access to required applications [n opdes fo apply for
appraval az field instociors. Feview and approve applications that are consiztent with Council
on Social Work Education and Program Standards.

2. Provide the field instroctor with access to an undergraduste feld mammzl, a graduzte feld
manueal or both. Provide the fisld mstractor with access to a field calendar of scheduled svents
angd dus dates.

Azzizn a faculte fisld lizizon to meet with the student and feld mstroctor at least once during
an academic term.

i

4. EBe readily available by telephone to zszzist field mstactors m addressing performance issaes
that pocur during the intemmship,
5. Provide new field instructors with am orientation to Field Edocation. Provide field instructors

with on-going training in issues related to Field Education and fisld sopervizion of stademts,
b. Provide field instructors with access to the UND Field Education wehsitas.
M following sismarure verjffes thar the dyfermarion provided on this application is eurkful to the

bazt of my mowledee and that T have read the above sxpeciations and qualifications gf a field
nstrucior m the Deparrment of Social Work at the University of North Dakota and agree to

parform gocordmg fo thase expeciarions.

Name: Dhme:
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APPENDIX II: CLINICAL AFFILIATION AGREEMENT
lN') UMW I VERSITY OF
2 NORTH DAKOTA

Department Clinical Affiliation Agreement

Thiz AGREEMENT iz made by and between the University of Morth Dekota Department of Social
Work ["University” or "UND") and Agency.

WHEREAS, the State of Morth Dakota, doing business as the University of Morth Dekota, desires
to obtain intermships or clinical education experience for its students and

WHEREAS, it is the shared responsibility of the University and the Agency to create and maintain

a2n approprigte lesrning environment amd

WHEREAS, the Agency is committed to the professional education and training of University
students and is willing to assist in their education by providing them high-guality internzhips or clinical

education experiences.
MOW THEREFORE, the University and Agency agree as follows:
THE UNIVERSITY AGREES:
11 To be rezponsible for meeting applicable program accreditation requirements.

12 To provide information to its students and the Agency that outlines standards of

performance and guidelines for the clinical education experience or internship.

13 To azsign approprizte faculty/staff to serve as clinical education or internship lizizons

between the Azency and the University.

14 To provide professional and general lizbility insurance for its studentsresidents with

limits of 51,000,000 per occurrence and 55, 000,000 in the aggregate. Frofeszional and general
lizbility coverage for University's faculty,/staff lizisons is provided through the North Dakota

state risk management fund, which has limits of $250,000 per persan and 51,000,000 per
accurrence, with no aggregate limit.

15 To inform students of the confidentizl nature of all Agency patient and client records,
and of their obligations to protect the privacy and security of all protected health information.

16 To place anly students who have satisfactorily completed all required prerequisite
courses and any other academic requirements and have been recommended by University
faculty for placerment im such a clinical education experience or internzhip. Upon reguest,
University will provide Agency with information regarding the student's experience andjar
academic background prior to placement, as authorized by the student.

17 Toinform the students that they must adhere to the administrative policies and

procedurss of the Agency.
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12 Toinform the students that they must comply with the health reguirements of the
Agency and supply the Agency with any reguired documentation.

15 T assure that = criminal background check is completed on all students to be placed

with the Agency. Upon request, University shall make availzble to the Agency = background
check report for all student participants, as well as a detailed description of the various

companents of the University's comprehensive background check process.

110  Toinform the students that they may be required to undergo a drug test pursuant to

the Agency’s policies and practices, and that the cost of any drug test will be paid by the
student, if not the Agency.

THE AGEMCY AGREES:

21 To collaborate with the University in the selection of leaming assignments which mest

the educational nesds of the students.

2.2 To supervise and instruct the students during the experience. Upon reguest, the Agency

shall provide vitae of persons supervising or instructing students to the University.
2.3 To conduct student performance evaluations as directed by the University.

24 To motify the University immediately if 2 student is not performing sstisfactorily. The
Agency will follow any oral motice or communication made under this paragraph with = written
communication.

25 If internz or clinical education students are reguired by Agency to undergo a drug test,
Agency shall provide University with notice and explanation of any positive or unacceptable
drug test results. If students are required by Agency to undergo a drug test, Agency shall obtain
adwvance authorization from students permitting Agency to notify and explzin to University any
positive or unacceptable drug test result.

26 To provide the students with approprizte office space, equipment, and resources,

including access to the Agency’'s physical and/or on-ling library, to carry owt their assigned duties
and l=arning objectives.

2.7 To arient students to the Agency and its conduct and performance policies, procedures,

rules, and regulations.

2.8 To supply the University with copies of any policies or procedures with which the
students will be expected to comply.

258 To motify the University prior to student placement in the Azency of any health and
fitmess related requirements, including medical insurance coverage, immunization record,

physiczal exam, znd/or drug testing.
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30

2.10  To maintzin throughout the term of this Azreement sll licenses, permits, certificates,
and accredited statuszes held at the time of execution of thiz Agreement, which are applicable to
performance of this Agreement.

211 To maintzin 3 positive, respectful, and adequately resourced learning environment 5o

that sound educational experiences can occur.
THE UMIVERSITY AMD THE AGENCY AGREE:

31 That the number of students placed in the Agency, the duration, and the timing of the

experience shall be mutually agresed upon.

3.2 To collaborate in identifying specific experience objectives and learning activities for
each student placed in the Agency.

3.3 To follow termination procedures outlined in the University's applicable program
guidelines or instruction manual in the event 3 student placement is terminated prior to its

intended conclusion.

34 That the Agency may exclude from participation any student whose performance is
determined to be detrimental to the Agency’s clients; who viclates established Agency policies,
procedurss and/or ethics codes; or whose performance is otherwise unsatisfactory, including
any student who is unable to maintain compatible working relationships with Agency
employess, or whose heslth status precludes their regular attendance and successful
completion of the experience.

35 In the event a student is exposed to an infectious or environmental hazard or other
occupationzl injury (i.e. needle stick] while at the Agency, the Agency will provide such
emergency care 3s is provided its employees, including, where spplicable: examination and
evalustion by Agency's emergency department or other appropriste Agency 25 soon as possible
after the injury; emergency medical care immediately following the injury as necessary;
initiztion of the HEY, Hapsatitiz C (HCV), and HIV protocol as necessary; and HIV counseling and
sppropriate testing as necessary. In the event that the Agency does not have the resources to
provide such emergency care, the Azency will refer such student to the nearest emergency
Agency. The student will be responsible far any charges thus generated.

36 That the University is primarily responsible for the educational program, academic

=ffairs, and the assessment of assigned University students.

3.7 That the University is primarily responsible for the appointment and assignment of
faculty members with responsibility for the teaching of assigned University students.

3.8 Thatthe Agency recognizes that, in order for University to maintain accreditation for
certain departments/programs, 3 representative from the applicable acorediting
council forganization may need to observe a student  providing services under this Agresment.
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Agency shall allow the representative access to its Agency provided that University, student, and
the applicable accraditing council/organization take reascnable steps to ensure appropriate
professional conduct related to protected health information and ensures that the
reprasentative iz held to the same standards of patient privacy rules/expectations as the
student and University.

LIABILITY

4.1 Each party shall be responsible for claims, losses, damages, and expenses, which may
arize out of negligent or wrongful acts or omizsions of that party or its agents or employees,
acting within the scope of their dutiez in the performance of this Agreemeant.

4.2 The tort liability of the University iz as ==t out in chapter 32-12_2 of the Morth Dzkota
Century Code and is subject to the conditions and limitations contained therein. MNothing herein
shall preclude the State of Morth OD=kota from asserting agzinst third parties any defenzes to
lizkility it may have under Morth Dakota law or be construed to create a basis for a daim or suit
when none would otherwise exist.

4.3 Agency 2grees to inform University in the event either an investigation or claim arises
out of patient or client care services performed by 3 University student and shall provide
University with reasonable access to information invalving such student in 2ny investigation or

claim. Agency shall notify University of the disposition of any such investigation or claim.
TERM AND TERMIMATION OF AGREEMENT

£l Thiz Agreement shall be effective beginning the date of execution by the parties and
shall remzin in effact for five (5] years from the date of execution. Either party may terminate

this Agreement without cause at any time upon 60 days written notice to the other party.

L2 Im the event that the Azency terminates thiz Agreement, the Agency agrees that no
students participating in 2n ongoing internship or clinical education experience will bz denied
the opportunity to complete the affiliztion, even when the effective date of termination ooours
prior to the completion date of the internzhip or clinical education experience. In such an event,
zll applicable provizions of this Agreement, including the right to terminate any student, shall
remain in force until the end of the internship or clinical education experience.

L3 The Univerzity may terminate this Agresment effective upon delivery of written notice
to the Agency, or &t such later date as may be stated in the notice, if any licenze, permit,
certificate or accreditation reguired by lzw, rule or regulation, or by the terms of this

Agresment, iz for any reason denied, removed, suspended, or not renewsad.
NOMNDISCRIMIMATION

The University and the Agency agree that in the performance of this contract there will be no
discrimination in violation of the law or the policies of the University of Morth Dakota.
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Therefore, there will be no discrimination on the basis of race, color, s=x, religion, sexual
arientation, gender identity, genetic information, age, national origin, the presence of any
rmental ar physical diszbility, political belief or affiliation, status with respect to marriage or

public assistance, or status a5 3 veteran.

APPLICABLE LAW

Thiz Agreement is governed by the laws of the State of Morth Dekota.
ASSIGMMEMNT

Meither party may assign or otherwize transfer or delegate any right or duty, without the

express writtem consent of the other party.
MNOTICES

All notices or other commumnications purporting to exercise or otherwise sffect rights and duties
under this Agreement shall be given by regiztered or certified mail, address=d to the parties as

indicated below, and =re complete on the date mailed.
UNIVERSITY:

Bruce Resves

Director of Field Education
Departrment of Socizl Work
Gillette Hall, Room 102C

225 Centennial Drive, Stop 7135
Grand Forks, ND 58202-7135

Dr. Bret Weber

Department Chair

Department of Social Work
Gillette Hall, Room 2B

225 Centennial Drive, Stop 7135
Grand Forks, ND 53202-7135
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AGEMCY:

Contact Name:

33

Agency:

Address:

City, State, Zip:

Email:

Phone:

Faux:

The provisions of this section do not superseds any statutes or rules of court regarding notice of
claimsz or service of process. In the event of 2 conflict between this section and any statutes or

rules of court, the statutes or rules of court govern.
MODIFICATION

Thiz Agreement may not be waived, altered, modified, supplemented, or amendad in any

manner except by written agreement signed by both parties.
SEVERABILITY

If any term or provision of this Agreement is declared by a court having jurisdiction to be illegal
or unenforceable, the validity of the remaining terms and provisions shall not be affected, and
the rights and cbligations of the parties are to be construed and enforced as if the contract did

not contain that term or provision.
MERGER

Thiz Agreement constitutes the entire sgreement between the parties. Thers is no

understanding, agreements, or representations, oral or written, not specified within this
Agresment.

COMSIDERATION

Under the terms of this Agreement, neither party is obligated to make any payments of any kind
to the other party.
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Xv. WAIVER

The failure of either party to exercise any of its rights under this Agreement for 2 breach thereof
shzll not be deemed to be a waiver of such rights, and no waiver by sither party, whether
wiritten or oral, express or implied, of any rights under, or arising from, the Agreement shall be
binding om any subsequent occasion; and no concession by either party =hall be treated a5 an

implied modification of the Agreement unless specifically agread in writing.
EATH INDEPENDEMT CONTRACTORS

The parties are independent contractors and shall not act a5 an agent for the other party, nor shall
either party be deemed to be an employese of the other party for any purpose whatsoewver. Meither of
the parties shzall hawve any authority, either express or implied, to enter any agreement, incur any
obligations on the other party’s behalf, nor commit the other party in any manner whatsoewver without
the other party's express prior written consent. Any promotional business representation by either
party of the other shall bz approved in advance.

AUTHORIZED SIGNATURES

APPROVED FOR:

Agency

By: Date:
[Authorized Signatory Name]
[Authorized Signatory Title]

By: Date:
[Authorized Signatory Mame]
[Authorized Signatory Title]

APPROVED FOR:
University of North Dakota
Department of Social Work

By: Date:
Diana Kostrzewski
Dean, College of Mursing & Frofezsional Disciplines

By: Date:
Bruce Resves
Director of Field Education, Department of Social Work
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APPENDIX III: AGENCY DATA SHEET

SOCIAL WORK

' THE UNIVERSITY OF NORTH DAKOTA,

Agency Data Sheet

Date:

Agency Name:

Address:

City/State/Zip Code:

Website Address:

Contact Information

Contact Name:

Title:

Telephone Mumber:

E-MMail Address:

Fax Number-

Students Accepted

| Bsw

| Msw

| BsW & MsW

Setting Type

Tribal Social Services

Ivlental Hezlth — Outpatient

Bezidential Facility

Indian Health Services

Housing Office

Hospice

County Social Services

SchoolEducation

BEegional Human Service
Center

Hospitzal MNursing Home Community/ Family Services
Adoption Foster Care Corrections
Age Group
Children/Youth Elderly
Adults All Ages

Treatment Focus

Criminal Justice Family Services Child Welfare

Mental Health Developmental Disabilities Warlous

Health Care hiinorty/Oppressed Chemical Dependency
Weterans
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APPENDIX IV: INTERNSHIP AGREEMENTS

UN® SociaL WORK

UNIVERSITY OF NORTH DAKOTA
BSSW Internship Agreement

This document is to be completed and signed by the student and the approved field instructor after being officially wotified of the march
herween the student and the agency. The student is expected o beginfield internship on the first day of the academic semester and o be
the intermship until the end of the academic semester. Students may begin and/orend the internship one week early. Under no situations
will a BRSW siudent report less than 450 kowrs. The hours in the internship do net include field education seminars, travel to seminars,
travel to infernship site, absences, or ather non-agency related activities.

Student Full Name Home Phone Mumber
Address Work Phone Mumber
City, State, Zip
Student’s Email Address
Agency | Phone Number |
Address

City, State, Zip
Field Instructor | Phone Mumber |

Address, if ditferent than
Agency address:

Field Instructor’s Email

Student’s begmning date of Field Education?

Student’s anticipated endingdate of Field Education?

Approxima te numberof hours student will work per week?
Expectations forwork dunng holdays and breaks are:

As per Affiliation Agreement: YES NO

Student will have office space?

Student will have phone?

Student will have access to support services?

Student will meet with the field mstructor, one on one at regulady scheduled tmes for no kess than one hour per
week?

Ficld mstructor hasattended UND onentation and training sessions or received ndividual onentation?

Student has dscussed a plan foronentation with the field instructor forthe first week of mternship?

Ficld mstructor hasaceess to the BESW Ficld Instmuctor Manual (hitpe /mursmg und.edw'social-work )7

Agency hascompleted an Affilation Agreement with UND?

Ficld mstructor has completed apphcation to be an approved field instructorwith UND Social Work?

Studenthas a plan with field mstructor to complete a Leammg Plan dunng the first week after entening Field
Education?

Student: Diate:

Field lnstructor: Dhate:
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UNP® SociaL WORK

UNIVERSITY OF NORTH DAKOTA

MSW Generalist Internship Agreement

Thiz document (5 to be completed and signed by the student and the approved fleld inztrwctor giter beimg officially nogiffed of the mazch
Batween the studenr and the agency. The student is expecredto begin flald mrernship on the ffeot day of the academic semester and to be in
the fuersiup urnil the end of the academic semester. Students may begin and’or end the interrship one week early. Under ne situdaiions
will astudenr report less than 450 kewrs. The howrs 1 the rernship do nor aclude feld educarion seminars, travel to seminges, mavel
fo internship site, abrences, or other non-agency related activities.

Student Full Name Homme Phone Mumber
Address Work Phone MNmber
City, State, Zip
Student’s Email Addreas
Agency |  PhoneNumber |
Address

City, State, Zip
Field Instructor |  DhoneMumber |
Address if differant than
Apency addrass:

Field Instructor’s Email
Student’s beginning date of Field Education?
Student’s anticipated ending date of Field EducationT

Approzimates mamber of hours studant will work per waek?
Expectations for work during holidays and hreaks are:

Az per Affiliation Agreement: YES NOD
Srudent will have office spaceT

Student will have phone?

Student will have access to support servicesT

Student will maet with the field instractor, one an one at regularly schaduled timeas for no less than ons hoor per
waek?

Field instractor has attended UMD orientation and training sessions or received mdividozl orientation
Student has dizcussed a plan for orientztion with the field instmctor for the first week of intemship?
Field instructor has access to the BSSW Field Instroctor hznual (it (morsing wnd edn'social-war) 7
Agency has completed an AfAliation A grearnant with UTNDT

Field instructor has comnpleted spplication to be an approved fisld imstructor with TTND Zociz]l Work?

Student haz a plan with fisld metructor to complste 2 Learning Plan during the first week after entering Field
Education?

Studant: Data:

Fizld Instructor: Date:
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UNW® SociaL WORK

UNIVERSITY OF NORTH DAKOTA

MSW Advanced Generalist Internship Agreement

Thiz document it to be completed and signed by the studernt and the approved fleld inztructor giter beimg officially noiffed of the march
Banesn the studenr and the agency. The student & axpacred o begi fald fmrevnship on the fTect dgy of the acodemic semester and o be in
the Fitemesiup watil the end of the academic semester. Students may begin and’or end the eternzhip one week early. Under no situation
will @ student report less than 500 kowrs. The howrs in the Swernship do ot include fiold educarion sembugrs, travel to semingrs, travel
ro iternship site, abrences, or other non-agency related acthvities.

Student Full Name Home Phone Mumbar
Address Work Phone Mmmber
City, State, Zip

Student’s Email Address

Agency |  PhoneNumber |
Adidress

City, State, Zip
Field Instructor |  Phonetumber |
Address, if differant than
Apancy addrezs

Field Instructor’s Email
Student’s beginning date of Field Education?
Student’s anticipated ending date of Fiald Education?

Approximate mamber of bours studant will work per week?
Expectations for work during holidays and breaks are:

Ax per Affiliation Arreement: YES KO
Student will have office zpace’

Student will have phone?

Student will have access to support services?

Student will meet with the field instroctor, one on one at regularly schedoled times for na less than one houor per
waek?

Field instructor has attended UMD orientation and training seszions or received mdividozl orientation?
Student haz dizcuzzed 2 plan for orientztion with the field instmctor for the fivst week of intermship?
Field instroctor has access to the MW Field Instoctor Blannal (http:fursine und edu'socizl-wrork’) 7
Agency has completed an Affiliztion Agresmeant with UND?

Field instructor has cornpletad spplication to be an approved fisld mestrpctor with THD Socizl Work?

Student hasz 3 plan with field mstructor to complste 2 Learning Plan during the first week after entaring Field
Education?

Studant: Data:

Field Instructor: Date:
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APPENDIX V: LEARNING PLANS AND FIELD EVALUATIONS

UN® SociaL WOoRK

UNIVERSITY OF NORTH DAKOTA

BSSW Learning Plan & Field Evaluation

Etudent: Student ID #:
Permanent Non-

SemesterYear: UND Email
Address:

- Field Instructor's

Field Instructor: Phone,/Email:
Faculty Field

Agency: Liaison:

This Learning Plan is based on the nine competencies students are expected to demonstrate upon finishing their internship. Each
competency describes the knowledge, values, skills, and cognitive and affective processes that comprise the competency at the
generalist level of practice, followed by a set of behaviors that represent chservable components of the competencies. The fisld
instructor will help the student identify practice cpportunities, including timelines, related to the competency which will be identified
and assessed during the semester. The behaviers are closely related to each other and may be addressed with the same internzhip
activities, You should refer to the Learning Plan each week in supervision and update it as field activities change. Any substantive
changes must be approved by the faculty field liatson,

This evaluation presents an epportunity for the student and field instructor to evaluate the student’s growth and develcpment of the
nine competency areas developed by the Council on Social Werk Education. By the end of the internship, the student will have
demonstrated competency in each of the following arenas of performance as a generalist social worker. For students who do not
demonstrate the designated benchimark in any behavior, please indicate, in the instructor’s comments, specific plans to support student
need for development in these areas, Ifthere is a need for a remedial plan to assist the student in achieving a competency, the facultyr
field lizison will meet with the student and field instructor to develop the plan, Students may exceed a benchmark if they meet the
criteria defined in the behaviors. The Final Field Evaluation will ask you to evaluate skill development in each of these areas.

For each evaluation item, please rate the student accordingly to the following scala:

1] No Knowledge: Student has no knowledge at all,
1 Knows: Student knows what is required to carry out professional functions,
2z Knows How: Student knows how to use the knowledge that has been accumulared and is able to verbally
describe the process.
3 Shows How: Student demeonstrates the “know how” with support andor supervision.
4 Dpes: Student can demaonstrate the behavior independentii,
N/A : g i

2.0 - Desired benchmark for first half of internship.
3.5 - Desired benchmark for second half of internship.

Comuments may be made under any competency statement, if desired, Please be sure to indicate those areas in which you think the
student is particularly strong and those areas that need improvement. This evaluatdon is intended to give the student feedback about

her or his performance, Final scores will contribute to the determination of final grade [Pass/Faill

Competency 1.0 - Demonstrate Ethical and Professional Behavior.

LEARNING PLAN

Internship Activities with - .
Timeline How will the behaviors be evaluated?

Behaviors

39
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Malkee ethical decisions by applying the
standards of the NASW Code of ethics, relevant
laws and regulations, models for ethical
decisinn-making, ethical conduct of ressarch,
and additional codes of ethics as appropriate to
cimtext.

Use reflection and self regualation o manage
personal wvalues and maintain professionalism in
practice sibuations.

Demonstrate probessional demeanor in
behavior; appearance; and oral, written, and
electronic commueication.,

Use technology ethically and appropriately to
facilitate practice outcomes.

Use supervision and consultation to gaide
professional jadgement amd behavior.

EVALUATION

Mid-Term Evalnation

Final Evaluation

=Moo Knowledge 1=Knows 2=Knows How  3=Shows How
d=Dpes N/A=No Dpportundty

Field
Sudent hnabrmcimr

Field
Sudent hextrmctor

Student makes ethical decisions by applving the standards of the
HASW Code of ethics, relevant laws and rcp,ull.nm-u.-:. madels for
ethical dectston-making, ethical comduct of research, and additiomal
codles of ethics as appropriate to context.

Student uses reflection and self regulation to manage personal
walwes and malntain professlonalism in practice stbuations.

Student demonstrates professional demeanor in hehavior,
appearance! and oral, writben, and electronic commundcation.

Student uses technology ethically and appropriately to facilitate
practice putcomes.

5

Student uses supervision and consultation to guide professional
judgement and Gehaviar,

Instractor's Mid-Term Lommcnts:

Instructor's Final Comments:

Competency 2.0 — Engape Diversity and Difference in Practice,

LEAHNING PLAN

Hehaviors

Internship Activities with
Timeline

How will the behaviors be evaleated?

Apply amd communicate understanding of the
importance of diversity and difference in
shaping life experiences in practice at the micro,
mexz, and macroe levels

Present themsslves as learners and ENgage
clients and constituencies as experts of thelr
CWE EEETIERCE.
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clients and constibuencles.

= ipply selb-awareness amd selb-regulation to
manage the infleence of personal blases and
walues im working with diverse clienis and
Cins bibuencles
EVALUATION Mid-Term Evalnation Final Evaluation
U=Mn Knowledge 1=Knows ZzKnows How 3=Shows How Student Field Student Field
d4=Does  N/A=Na Opportunity Instructor Instructor
Student applies and communicates understanding of the
& | importance of diversity and difference in shaping life expenences in
praciice at the micro, mezxo, and macro levels,
Student presents themselves as learners and engages clients and
constituencies as experts of thelr own expericnce.
Student applics seli-awarenesss and self-regulatibon to manage the
H infleence of personal ases and values incworking with diverse

Instroctor s Mid-Term Lomments:

Instructor’s Final Comments:

Competency 3.0 - Advance human rights and social, economic, and environmental justice.

LEARNING PLAN

Hehaviors

Imternship Activities with
Timeline

How will the behaviors be evaluated?

Apply their understanding of social, eoonomic,
and snvirenmental justice bo advocake bar
Buman rights at the individual and systems level.

Emgage in practices that advance social,
economic, and environmental justice.

EVALUATION

Mid-Term Evalnation

Fimal Evaluation

U=Mo Knowledge 1=Knows 2Z=HKnows How 3=%hows How
d=Dpes N A=No Opportunity

Ficld
it Instrucior

Field
Student hxstrachor

Student applies their understanding of social, economic, and
environmental justice bo advocate for humam rghts at the
indiwidual and systems level.

Student engages in practices that advance socal, economic, and
environmental justice.

Instroctor s Mid-Term Lomments:

Instructor’s Final Comments:

41
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Competency 4.0 - Engage in practice-informed research and research informed practice.

LEARNING PLAN

Internship Activitics with

How will the hehaviors he evaluated?
Timeline

Hehaviors

b Use practice expericnce and theory o nform
soientiic inguiry and research,

= Apply critical thinking to engage in analysis of
guantitative and qualitative research methods
and research findings.

& llse and translate research evidence to inform
and improve practice, policy, and service
dellvery.

EVALUATION Mid-Term Evaluaton Final Evaluatiomn

U=No Knowledge 1=Knows I=Knows How 3=5hows How Field Field
=Does  N/A=Na Dpportanity Smdent | ctrueror | ™9™ | psiructor

Student uses praciice experience and theory to inform scentific
inguiry and researche

Student applics critical thinking o engage in analysis of
12 | quantitative and qualitatve research methods and research
Hmdings.

Student uses and translates research evidence to inform and

13
improve practice, policy, and service delivery.

Insiractor's Mid-Term Lommien b5z

Instructonr’s Final Comments:

Competency 5.0 - Engage in Policy Practice.

LEARNING PLAN

Internship Activites with

o How will the behaviors be evaluated?
I'imeline

Hehaviors

& ldentidy social policy at the local, state, and
federal level that impacts the well-being, service
diliwvery, and access bo social services.

= Asses how soclal weltare and sconomic policies
imgpack the dellvery of and acress o social
SEMVIDES.

= Apply critical thinking to analyze, formulate, and
adlworate for policies that advance human rights
and sodal, economic, and envimnmental justice.

EVALUATION Mid-Term Evaluation Fimal Evaluation

U=Mp Knowledge 1zKmows 2=Knows How I=Shows How Student Field Student Field
d=Dpes N/A=No Opportunity Instrucior Instructor
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Student identifies social policy at the local, state, and hederal lewel
14 | that impacis the well-heing, service dellvery, and acress to sodial

SEMVICES.

Student asses how social weltare and economic policies impact the
dilivery of and access bo social services.

Student applies critical thinking to analvee, formalate, and
1 | advorate For podicies that advance human rights and social,
sconomic, and snvironmental justice,

Instroctor's Mid-Term Lomments:

Instructor’s Final Comments:

Competency 6.0 - Engage with individuals, families, groups, organizations, and communities.

LEARNING FLAN

Behaviors

Internship Activities with
Timeline

How will the hehaviors he evaluated?

= Apply knowledge of human behavior and the
siclal environment, person-dn-envirenment, and
other multidisciplinary thenrebical rameworks
o engage wikth cli=nts and consbifusncies.

* sz empathy, reflection, and interpersonal skills
to effectively engage diverse clients and
constituencies.

EVALUATION

Mid-Term Evaluation Final Evaluation

l=No KEnowledge I1=Knows 2=KnowsHow I=Shows How
d=Does  N/A=No Opportundty

Student

Field Field
e || P e

Student applies knowledge of human behavior and the social
17 | environment. person-in-environment, and other multidisciplinary
thieoretical rameworks bo emeage with clienks and conshtuencies.

Student uses empathy, reflection, and interpersonal skills to
eftecdively engage diverse clients and constituencies.

Instroctor's Mid-Term Lomments:

Instractor's Final Comments:

Competency 7.0 - Assess individuals, families, groups, organizations, and communities.

LEARNING PLAN

Behaviors

Intermship Activities with
Timeline

How will the behaviors he evaluated?

»  Collect and organize data, and apply critical
thinking bo interpret information from clients
and constituencies.
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Apply knowledge of human hehavior and the
siclal envirenment, person-in-snvirenment, and
other multidisciplinary theoretical frameworks
in the analysis of assessment data from clients
and constituencies.

Develop muatually agresd-on intervention goals
and objectives based on the cribical assessment
of strengths, meeds, and challenges within clients
and constituencies.

Select appropriate intervention strategies hased
on the assessment, research knowledge, and
values and preferences of clients and
ciMnsbbuenciEs

EVALUATION

Mid-Term Evaluation

Final Evaluation

U=No Knowledge l1=HKmnows 2=HnowsHow
d=Dopes NiA=No Opportundity

I=Shiows How Fickd

=

Field
Smdent I e

Student collects and organtzes data, and applies oritical thinking to
interpret information from clients and constituencies.

20

clients and constibuencles,

Student applies knowledge of human hehavior and the seoial
envirenment, person-p-envirenment, and other multidisciplinary
thepretical Frameworks in the analysis of assessment data from

21

challenges within clients and constihaenoies.

Student develops mutually agreed -on intervention goals and
objertives based on the critical assessment of strengths, needs, and

24

clients and constibuencles,

Student selecks appropriate intervention strategies based on the
assessment, research knowledge, and valwes amd preferences of

Instructor's Mid-Term Lommients:

Instructor’s Final Commenis:

Competency 8.0 - Intervene with individuals, families, groups, organizations, and communities.

LEARNING PLAN

Behaviors

Internship Activites with
Timeline

How will the hehaviars he evaluated?

Critically chonse and implement interventions to
achieve practice goals and emhance capacities of
clients and constituencies,

Apply knowledge of human behavior and the
sincial envirenment, person-in-envirenment, and
other multidisciplinary theorebical frameworks
In interventions with clients and constituencies

LUse interprofessional collaboration as
appropriate to achieve heneficlal prachios
CUECOMmEs.
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L] R egotiate, mediate, and advocabe with and om
behall of diverse clients and constituencies.

»  Facllitate effective transitions and endings that
advance mutually agreed-on goals.

EVALUATION Mid-Term Evaluation Final Evaluation
U=No Enowledge l1=Hnows 2=HnowsHow 3I=Shows How Student Field Student Field
d=Dpes NOA=MNo Dpportunity Instructor Instructor
Student critically choose and Implensents interventions to achleve
praciice goals and enbance capacines of clients and consbtuencles
Student applics knowledge of human hehavior and the social
envirenment, person-in-environment, and other multidisciplinary

thenretical ramevworks ininteraenbions with dients and
constitusncies.

24

24

Student uses interprofessional collaboration as appropriate to
achieve benelicial praciice oufcomes.

Student negobiates, mediates, and advocates with amd on behalf of
diverse cients and constiiuencies.

Student faclitates effective transitions and endings that advance
mutually agreed -on goals

Instroctor's Mid-Term Lomnmien ts:

Instractor's Final Commenis:

Competency 9.0 - Evaluate practice with individuoals, families, groups, organizations, and communities.

LEAHNING PLAN

Internship Activities with
Timeline

Behaviors How will the hehaviors he evaluated?

a  Selert and use appropriate methods for
evaluatinm ab outcomes.

& Sipply knowledge of haman Sehavior and the
sncial envirenment, person-n-envirenment, and
other multilisciplinary theorebcal ramewerks
In the evaluabinn of outcomes,

b Lritically amalyze, monitor, and evalaabe
ENEErVENTHIN Profgram processcs & nid outcimes.

& Jipply evaluation fimdings to improve pracbice
pitectiveness ab the micrn, mexzo, and macno
levels.

EVALUATIOGN Mid-Term Evaluation Final Evahuation
U=No Enowledge l1=Hnows 2=HnowsHow 3I=Shows How Field Field
Student Student
d=Dpes NOA=MNo Dpportunity e Instructor e Instructor
Student selects and uses appropriate methods for evaluation of
DU T .

2K
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24

Student applies knowledge of human hehavior and the secial

¥ | envircnment, person-in-environment, and other multidisciplinary
theretical rameworks in the evaluation of outcomes.
3 Student critically analyzes, monitors, and evaluabes imbervention
" | program processes and outcomes.
1 Student applies evaluation findings to improve practice

effertivensss at the miorn, merzn, and macro levels.

Instroctor’s Mid-Term Lommen tsz

Instractor's Final Comments:

LEARNING PLAN

Signatures

Student:

Field Instructor:

Faculty Field Liaison:

Tazk Supervisar:

Diate:

Diate:

Diate:

Diate:

MID-TEEM EVALUATION

Mid-Term Comments

Student's stremgths:

Student's areas for improvement:
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Signatures
Student: Diate:
Field Instructor: Diate:
Task Supervisor: Diare:
FINAL EVALUATION

Final Commenis

Student's strengths:

Student's areas for improvement:

Signatures

My Aeld instructor has discossed this Anal evalaation with me and | have received a copy. My agreement or disagresment i5 as
ol s

| | L agree with the fimal evaluation. | | | do not agree with the fimal evaluabion®

*If the stwdent disagress with tids eveluetion, they should attach or explamation of thelr disagresment

Student: Diate:
Field Instructor: Diate:
Task Supervisor: Date:

All signatories should retain a copy of this Learning Plan & Field Evaluatiomn.
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UN® SociaL WORK

UNIVERSITY OF NORTH DAKOTA

MSW Generalist Learning Plan & Field Evaluation

Student: Student [D #:
Permanent Non-

Semester,Year: UND Email
Address:

- Field Instructor's

Field Instructor: Phone/Email:
Faculty Field

Agency: Liaison:

This Learning Plan is based on the nine competencies students are expected to demonstrate upon finishing their internship. Each
competency describes the knowledge, values, skills, and cognitive and affective processes that comprise the competency at the
generalist level of practice, followed by a set of behaviors that represent cbservable components of the competencies. The field
instructor will help the student identifyr practice cpportunities, including timelines, related to the competency which will be identified
and azsessed during the semester. The behaviors are closely related to each other and may be addressed with the same internship
activities, Youw should refer to the Learning Plan each week in supervision and update it as field activities change, Any substantive
changes must be approved by the faculty field liaison,

This evaluation presents an epportunity for the student and field instructor to evaluate the student’s grewth and development of the
nine competency areas develeped by the Council on Secial Work Education. By the end of the internship, the student will have
demonstrated competency in each of the following arenas of performance as a generalist social worker. For students who do not
demonstrate the designated benchimark in any behavior, please indicate, in the instructer’s comments, specific plans to suppeort student
need for development in these areas, Ifthere is a need for a remedial plan to assist the student in achieving a competency, the faculy
field lizison will meet with the student and field instructor to develop the plan. Students may exceed a benchmark if they meet the
criteria defined in the behaviors. The Final Field Evaluation will ask you to evaluate skill development in each of these areas,

For each evaluation item, please rate the student accordingly to the following scale:

o No Enowledge: Student has no knowledge at all.
1 Hnows: Student knows what is required o carry out professional functions,
z Knows How: Student knows how to use the knowledge that has been accwmulated and is able to verbally
describe the process
3 Shows How: Student demonstrates the “know how" with support andor supervision
4 Does: Student can demaonstrate the behavior independentiv,
N/A - - - -

2.0 - Desired benchmark for first half of internship.
3.5 - Desired benchmark for second half of internship.

Comments may be made under any competency statement, if desired, Please be sure to indicate those areas in which you think the
student is particularly strong and those areas that need improvement. This evaluatdon is intended to give the student feedback about
her or his performance. Final scores will contribute to the determination of final grade [Pass/Faill.

Competency 1.0 - Demonstrate Ethical and Professional Behavior.

LEARNING FLAN

) Internship Activities with - .
EBehaviors Timeline How will the behaviors be evaluated?
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Malkee ethical decisions by applying the
standards of the NASW Code of ethics, relevant
laws and regulations, models for ethical
decisinn-making, ethical conduct of ressarch,
and additional codes of ethics as appropriate to
cimtext.

Use reflection and self regualation o manage
personal wvalues and maintain professionalism in
practice sibuations.

Demonstrate probessional demeanor in
behavior; appearance; and oral, written, and
electronic commueication.,

Use technology ethically and appropriately to
facilitate practice outcomes.

Use supervision and consultation to gaide
professional jadgement amd behavior.

EVALUATION

Mid-Term Evalnation

Final Evaluation

=Moo Knowledge 1=Knows 2=Knows How  3=Shows How
d=Dpes N/A=No Dpportundty

Field
Sudent hnabrmcimr

Field
Sudent hextrmctor

Student makes ethical decisions by applving the standards of the
HASW Code of ethics, relevant laws and rcp,ull.nm-u.-:. madels for
ethical dectston-making, ethical comduct of research, and additiomal
codles of ethics as appropriate to context.

Student uses reflection and self regulation to manage personal
walwes and malntain professlonalism in practice stbuations.

Student demonstrates professional demeanor in hehavior,
appearance! and oral, writben, and electronic commundcation.

Student uses technology ethically and appropriately to facilitate
practice putcomes.

5

Student uses supervision and consultation to guide professional
judgement and Gehaviar,

Instractor's Mid-Term Lommcnts:

Instructor's Final Comments:

Competency 2.0 — Engape Diversity and Difference in Practice,

LEAHNING PLAN

Hehaviors

Internship Activities with
Timeline

How will the behaviors be evaleated?

Apply amd communicate understanding of the
importance of diversity and difference in
shaping life experiences in practice at the micro,
mexz, and macroe levels

Present themsslves as learners and ENgage
clients and constituencies as experts of thelr
CWE EEETIERCE.
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clients and constibuencles.

= ipply selb-awareness amd selb-regulation to
manage the infleence of personal blases and
walues im working with diverse clienis and
Cins bibuencles
EVALUATION Mid-Term Evalnation Final Evaluation
U=Mn Knowledge 1=Knows ZzKnows How 3=Shows How Student Field Student Field
d4=Does  N/A=Na Opportunity Instructor Instructor
Student applies and communicates understanding of the
& | importance of diversity and difference in shaping life expenences in
praciice at the micro, mezxo, and macro levels,
Student presents themselves as learners and engages clients and
constituencies as experts of thelr own expericnce.
Student applics seli-awarenesss and self-regulatibon to manage the
H infleence of personal ases and values incworking with diverse

Instroctor s Mid-Term Lomments:

Instructor’s Final Comments:

Competency 3.0 - Advance human rights and social, economic, and environmental justice.

LEARNING PLAN

Hehaviors

Imternship Activities with
Timeline

How will the behaviors be evaluated?

Apply their understanding of social, eoonomic,
and snvirenmental justice bo advocake bar
Buman rights at the individual and systems level.

Emgage in practices that advance social,
economic, and environmental justice.

EVALUATION

Mid-Term Evalnation

Fimal Evaluation

U=Mo Knowledge 1=Knows 2Z=HKnows How 3=%hows How
d=Dpes N A=No Opportunity

Ficld
it Instrucior

Field
Student hxstrachor

Student applies their understanding of social, economic, and
environmental justice bo advocate for humam rghts at the
indiwidual and systems level.

Student engages in practices that advance socal, economic, and
environmental justice.

Instroctor s Mid-Term Lomments:

Instructor’s Final Comments:
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Competency 4.0 - Engage in practice-informed research and research informed practice.

LEARNING PLAN

Internship Activitics with

How will the hehaviors he evaluated?
Timeline

Hehaviors

b Use practice expericnce and theory o nform
soientiic inguiry and research,

= Apply critical thinking to engage in analysis of
guantitative and qualitative research methods
and research findings.

& llse and translate research evidence to inform
and improve practice, policy, and service
dellvery.

EVALUATION Mid-Term Evaluaton Final Evaluatiomn

U=No Knowledge 1=Knows I=Knows How 3=5hows How Field Field
=Does  N/A=Na Dpportanity Smdent | ctrueror | ™9™ | psiructor

Student uses praciice experience and theory to inform scentific
inguiry and researche

Student applics critical thinking o engage in analysis of
12 | quantitative and qualitatve research methods and research
Hmdings.

Student uses and translates research evidence to inform and

13
improve practice, policy, and service delivery.

Insiractor's Mid-Term Lommien b5z

Instructonr’s Final Comments:

Competency 5.0 - Engage in Policy Practice.

LEARNING PLAN

Internship Activites with

o How will the behaviors be evaluated?
I'imeline

Hehaviors

& ldentidy social policy at the local, state, and
federal level that impacts the well-being, service
diliwvery, and access bo social services.

= Asses how soclal weltare and sconomic policies
imgpack the dellvery of and acress o social
SEMVIDES.

= Apply critical thinking to analyze, formulate, and
adlworate for policies that advance human rights
and sodal, economic, and envimnmental justice.

EVALUATION Mid-Term Evaluation Fimal Evaluation

U=Mp Knowledge 1zKmows 2=Knows How I=Shows How Student Field Student Field
d=Dpes N/A=No Opportunity Instrucior Instructor
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Student identifies social policy at the local, state, and hederal lewel
14 | that impacis the well-heing, service dellvery, and acress to sodial

SEMVICES.

Student asses how social weltare and economic policies impact the
dilivery of and access bo social services.

Student applies critical thinking to analvee, formalate, and
1 | advorate For podicies that advance human rights and social,
sconomic, and snvironmental justice,

Instroctor's Mid-Term Lomments:

Instructor’s Final Comments:

Competency 6.0 - Engage with individuals, families, groups, organizations, and communities.

LEARNING FLAN

Behaviors

Internship Activities with
Timeline

How will the hehaviors he evaluated?

= Apply knowledge of human behavior and the
siclal environment, person-dn-envirenment, and
other multidisciplinary thenrebical rameworks
o engage wikth cli=nts and consbifusncies.

* sz empathy, reflection, and interpersonal skills
to effectively engage diverse clients and
constituencies.

EVALUATION

Mid-Term Evaluation Final Evaluation

l=No KEnowledge I1=Knows 2=KnowsHow I=Shows How
d=Does  N/A=No Opportundty

Student

Field Field
e || P e

Student applies knowledge of human behavior and the social
17 | environment. person-in-environment, and other multidisciplinary
thieoretical rameworks bo emeage with clienks and conshtuencies.

Student uses empathy, reflection, and interpersonal skills to
eftecdively engage diverse clients and constituencies.

Instroctor's Mid-Term Lomments:

Instractor's Final Comments:

Competency 7.0 - Assess individuals, families, groups, organizations, and communities.

LEARNING PLAN

Behaviors

Intermship Activities with
Timeline

How will the behaviors he evaluated?

»  Collect and organize data, and apply critical
thinking bo interpret information from clients
and constituencies.
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& Apply knowledge of human hehavior and the
siclal envirenment, person-in-snvirenment, and
other multidisciplinary theoretical frameworks
in the analysis of assessment data from clients
and constituencies.

= Develop mutually agresd-on intersention goals
and objectives based on the cribical assessment
of strengths, meeds, and challenges within clients
and constituencies.

*  Select appropriate intervention strategies hased
on the assessment, research knowled ge, and
walues and preferences of clients and

cionshibuencies
EVALUATION Mid-Term Evaluation Final Evaluation
U=No Knowledge I1=Hnows Z2=HnowsHow I=Shows How Fickd Field
d=Dopes NiA=No Opportundity st Instroctor i Instructor

Student collects and organtzes data, and applies oritical thinking to

1%
interpret information from clients and constituencies.
Student applies knowledge of human hehavior and the seoial
oy | EVirenment, person-in-envirenment, and ather multidisciplinary
i

thenretical frameworks in the analysis of assessment data from
clients and constiteencies.

Student develops mutually agreed on intervention gnals and
21 | objectives based on the critical assessment of strengths, needs, and
challenges within dients and constitaenes.

Student selecks appropriate intervention strategies based on the
22 | assessment, research knowledge, and valwes amd preferences of
clients and constifuencles.

Instructor's Mid-Term Lommients:

Instructor’s Final Commenis:

Competency 8.0 - Intervene with individuals, families, groups, organizations, and communities.

LEARNING PLAN

Internship Activites with

How will the hehaviars he evaluated?
Timeline

Behaviors

*  Critically chonse and implement interventions to
achieve practice goals and emhance capacities of
clients and constituencies,

= Apply knowledge of human behavior and the
sincial envirenment, person-in-envirenment, and
other multidisciplinary theorebical frameworks
In interventions with clients and constituencies

»  LUse interprofessional collaboration as
appropriate to achieve heneficlal prachios
CUECOMmEs.
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L] R egotiate, mediate, and advocabe with and om
behall of diverse clients and constituencies.

»  Facllitate effective transitions and endings that
advance mutually agreed-on goals.

EVALUATION Mid-Term Evaluation Final Evaluation
U=No Enowledge l1=Hnows 2=HnowsHow 3I=Shows How Student Field Student Field
d=Dpes NOA=MNo Dpportunity Instructor Instructor
Student critically choose and Implensents interventions to achleve
praciice goals and enbance capacines of clients and consbtuencles
Student applics knowledge of human hehavior and the social
envirenment, person-in-environment, and other multidisciplinary

thenretical ramevworks ininteraenbions with dients and
constitusncies.

24

24

Student uses interprofessional collaboration as appropriate to
achieve benelicial praciice oufcomes.

Student negobiates, mediates, and advocates with amd on behalf of
diverse cients and constiiuencies.

Student faclitates effective transitions and endings that advance
mutually agreed -on goals

Instroctor's Mid-Term Lomnmien ts:

Instractor's Final Commenis:

Competency 9.0 - Evaluate practice with individuoals, families, groups, organizations, and communities.

LEAHNING PLAN

Internship Activities with
Timeline

Behaviors How will the hehaviors he evaluated?

a  Selert and use appropriate methods for
evaluatinm ab outcomes.

& Sipply knowledge of haman Sehavior and the
sncial envirenment, person-n-envirenment, and
other multilisciplinary theorebcal ramewerks
In the evaluabinn of outcomes,

b Lritically amalyze, monitor, and evalaabe
ENEErVENTHIN Profgram processcs & nid outcimes.

& Jipply evaluation fimdings to improve pracbice
pitectiveness ab the micrn, mexzo, and macno
levels.

EVALUATIOGN Mid-Term Evaluation Final Evahuation
U=No Enowledge l1=Hnows 2=HnowsHow 3I=Shows How Field Field
Student Student
d=Dpes NOA=MNo Dpportunity e Instructor e Instructor
Student selects and uses appropriate methods for evaluation of
DU T .

2K
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24

Student applies knowledge of human hehavior and the secial

¥ | envircnment, person-in-environment, and other multidisciplinary
theretical rameworks in the evaluation of outcomes.
3 Student critically analyzes, monitors, and evaluabes imbervention
" | program processes and outcomes.
1 Student applies evaluation findings to improve practice

effertivensss at the miorn, merzn, and macro levels.

Instroctor’s Mid-Term Lommen tsz

Instractor's Final Comments:

LEARNING PLAN

Signatures

Student:

Field Instructor:

Faculty Field Liaison:

Tazk Supervisar:

Diate:

Diate:

Diate:

Diate:

MID-TEEM EVALUATION

Mid-Term Comments

Student's stremgths:

Student's areas for improvement:
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Signatures
Student: Diate:
Field Instructor: Diate:
Task Supervisor: Diare:
FINAL EVALUATION

Final Commenis

Student's strengths:

Student's areas for improvement:

Signatures

My Aeld instructor has discossed this Anal evalaation with me and | have received a copy. My agreement or disagresment i5 as
ol s

| | L agree with the fimal evaluation. | | | do not agree with the fimal evaluabion®

*If the stwdent disagress with tids eveluetion, they should attach or explamation of thelr disagresment

Student: Diate:
Field Instructor: Diate:
Task Supervisor: Date:

All signatories should retain a copy of this Learning Plan & Field Evaluatiomn.
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UN® SociaL WORK

UNIVERSITY OF NORTH DAKOTA

MSW Advanced Generalist Learning Plan & Field Evaluation

Student: Student ID #:
Permanent Non-

Semester, Year: UND Email
Address:

- Field Instructor's

Field Instructor: Phone/Email:
Faculty Field

Agency: Liaisom:

This Learning Plan is based on the nine competencies students are expected to demonstrate upon finishing their internship. Each
competency has identified behaviors specific to the competency. The field instructor will help the student identify practice
opportunities, including timelines, related to the competency which will be identified and assessed during the semester, The behaviors
are closely related to each other and may be addressed with the same internship activities, You should refer to the Learning Plan each
week in supervizion and update it as field activities change. Any substantive changes must be approved by the faculty field liaisen,

This evaluation presents an epportunity for the student and field instructor to evaluate the student’s growth and develepment of the
ten competency areas developed by the Council en Secial Werk Education. By the end of the internship, the student will have
demonstrated competency in each of the following arenas of performance as an advanced generalist sacial werker, For students who
do not demonstrate the designated benchmark in any behavior, please indicate, in the instructor's comments, specific plans to support
student need for development in these areas. If there is a need for a remedial plan to azsist the student in achieving a competency, the
faculty field liaisen will meet with the student and field instructor to develop the plan, Students may exceed a benchmark if they meet
the criteria defined in behaviors. The Final Field Evaluation will ask you to evaluate skill development in each of these areas.

For each evaluation item, please rate the student accordingly to the following scale:

Not Skilled: Student does not demonstrate this skill at all.

Beminning Skhll: Student has to conseiously work at this skill,

Moderate Skill: This skill is becoming more integrated in the student’s practice,

Skilled: Student demenstrates this skill with confidence.

Advanced 5kill: The student demenstrates this skill with confidence and has made it an integral part of their
practice.

N/A Mo Opportunit: Student has pot vet had the opportunity to demonsirate this <kill,

[t | [ |

2.0 - Desired benchmark for first half of internship.
3.0 - Desired benchmark for second half of internship.

Comuments may be made under any competency statement, if desired, Please be sure to indicate those areas in which you think the
student is particularly strong and those areas that need improvement. This evaluation is intended to give the student feedback about
her or his performance. Final scores will contribute to the determination of final grade (Pass/Fail).

Please sign and return the Learning Plan to faculty field liaison when completed.

Competency 1.0 - Demonstrate Ethical and Professional Behavior.

LEARNING PLAN
Internship Activities with
Timeling

Behaviors How will the behaviors be avaluated?
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*  Demonstrate understanding and the ability to
apply the standards of the NASW Code of Ethics,
relevant lavws and regulabions, models for
ethical dersion-making ethical conduct of
research, and additional codes of ethics to
complex situations across micro, mexzn and
macro levels of pracuce.

»  Model a professional identity as a reflective and
adaptanle advanced generalist practitioner by
dempnstrating a conscious use of self and self
correckion in prachce situations

& Demonstrate leadership in loreing professional
relationships and model professional demeanor
in behavior: appearance; and in oral, soritben
and electronlc communication.

*  Incorporate effective and ethical use of
technology in advanced generalist practice.

» ek superdsion, consultation, and constructive
feedhack i efbard by grow professionally,
fulde professional judgement, improve pracboe

skills, behavior, and learning experences.

EVALUATION Mid-Term Evaloation Final Evaluatomn
U=Mot Skilled  1=Heginming 2=Moderate  3=Skilled Ficld Field
d=Advanced N/A=No Opportemity s Instroctor s Instructor

Student demaonstrates understanding and the ability to apply the
standards of the NASW Code of Ethics, relevant lavws and

1 | repgulations, models For ethical dedsion-making. =thical conduct af
research, and additional codes of ethics to complex situations
acrnss micro, mezxn and macro levels of prachice.

Student models a professional ientity as a reflective and adaptable
2 | advanced generalist pracitioner by demonstrating a consclous use
of self and self-correction in praciice situations.

Student demaonstrates leadership in forming professional

1 | relationships amd model professional demeanor in behavior;
appearance; and in oral, sadtbsn and electronic commundcation.
4 | Studentincorperates effective and ethical use of techaology in

advanced generalist practice.

Student seeks supervision, consaltation, and constructive feedback
% | dnan ciud fo grow professionally, guide professional judgment,
improve praciice skills, hehavior, an d l=arnin B EXeTIennes.

Instructor's Mid-Term Lommen'ts:

Instractor's Final Comments:

Competency 2.0 - Engage Diversity and Difference in Practice.

LEARNING PLAN

Internship Activites with

. How will the behaviors be evaluated?
Timeline

Hehaviors
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»  Demonstrate the understanding and
appreciation for the importance of diversicy and
difference in shaping lite experiences n prachioe
at the micro, meszo, and macro levels, This s
apparent in written and oral communication as
well as other relevant behaviors

= Dembnstrate an gpenness to grewth and
learming through appropriate volnerability and
an appreciation fer clients and consttuencles at
all levels as experts of thelr own expericnoes.

= Apply self-awareness amd self-regulation o
transform one's hehavier in response to
recognition of nne's blases related to difference
or diversity.

EVALUATION Mid-Term Evaluation Final Evaluation
U=MNot Skilled 1=Heginning 2=Moderate I=Skilled Field Field
d=Advanced N/A=No Opportumity Student Instractor Student lstructor

Student demaonstrates the understamding and appreciation for the
importance of diversity and difference in shaping life expeniences in

& | practice at the micro, mezzo, and macro levels, This is apparent in
written and oral communication as well as other relevant
nEhaviors.

Student demonstrates an openness to grovwth and learning through
¥ | appropriate vulnerability and an appreciation for clients and
constituencies atall levels as experts of thelr own experiences.

Student applies self-awareness and self regulation to transform
B | one's behavior in responses to recognition of one's biases related to
difference or diversity.

Instroctor s Mid-Term Lomnients:

Instractor's Final Commenis:

Competency 3.0 - Advance Human Rights and Social, Economic, and Environmental Justice.

LEARNING PLAN

Internship Activities with

Herw weill the behaviors be evaluated?
Timeline

Behaviors

= Clearly arbiculate amd apply an advanced
understamding of social, economie, and
environmental justice to advocate for human
rights at the individual and spstem levels

= lse leadership skills to engage in practices that
advances social, ecomomic, and environmental
justice and use leadership skills o advance
snclal and eronomic justice.

EVALUATION Mid-Term Evaloation Final Evaluation

U=MNotSkilled 1=Heginming 2=Moderate I=Skilled Field Field
d=Advanced N/A=No Opporiumity st Instrucior s Instructor
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Student clearly articalates and applies an advanced understanding
E af sacial, ecomnomic, and environmental justice o advocate for
human rights at the individual and system lewels.

Student uses leadership skils tooengage in practices that advances
13 | social, ecomemic, and environmental justice and vse leadership
shills bo atdvance socinl and oconibmic jusboe

Instructor s Mid-Term Lomments:

Instructor's Final Cammenis:

Competency 4.0 - Engage in Practice-informed Research and Research-informed Practice.

LEARNING PLAN

Internship Actvities with
Timeline

Hehaviors How will the hehaviors he evaluated?

& Lse interdisciplinary and multi-disciplinary
practice experience and theory to inform
scientiic inguiry and research,

& Demonstrabe critical thinking skills to analyze
quantitative and qualitative research methods
and disseminatinn of fimdings.

&  Evaluate the relative merits of research
evidence and apply research knowledge o
inform and improve praciice, peligs aml service
delivery.

EVALUATION Mid-Term Evaluation Final Evaluation

B=Not Skilled 1=Beginning 2Z=Moderate 3I=Skilled Field Field
d=Advanced N/A=No Opportanity Studeat Instractor Studeat Instructar

Student uses interdisciplinary and multi-disciplinary practice
experience and theory to inborm soentdic inguiry and research.

Student demanstrates critical thinking skills to analyze quankiEakive
and yualimtive research methods and dissemination of findings.

Student evaluates the relabive merits of research evidence amd
13| apply research knvwledge to inherm and improve prictice, polcg
and service delivery.

Instractor s Mod- Term Lo men 5o

Instructor's Final Commenis:

Competency 5.0 - Engage in Policy Practice.

LEARNING PLAN
Internship Activities with
Timelinge

Behaviors How will the behaviors be evaluated?
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61

= Demonstrate the abdlity to analyze changing
contexts and to identify social policy strengths
and deficits at all levels pith pesazd o
emerging local, regional, and societal trends,
needs, and opportunities.

*  Assess how soclal welfare and economis
pitlicies impact the delivery of and aoress o
soclal services and provide leadership in
promating and fer advocating for changes in
service delivery and practice that improve the
guality of secial services and build healthier
civmemnunities.

= Apply critical thinking and provide leadership
by analyzing, formulating. and advorating for
pilicies that advance human rights and social,
ecnnomic, and envirnnmental justice at any

eyl
EVALUATION Mid-Term Evaluation Final Evaluation
U=MNot Skilled 1=Heginning 2=Moderate 3I=Skilled Field Field
d=Advanced N/A=No Opporitunity Student Instractor Student Instructor

Student demanstrates the ability to analyze changing contexts and
to identify social policy stremgths and deficts atall levels gith,
swrd tu emerging local, regional, and societal trends, nesds, and
opportunities.

Ehadent assess how sooal welfare and eronomic policies impact the
debivery of and access bo soclal serdces and provide leadership in
15 | promoting amd for advocating for changes in service delivery and
practice that improve the quality of seclal services and baild
healthier communities.

Student applies critical thinking and provide leadership by
analyzing formulating, and advocating for policies that advance
human rights and soclal, economic, and environmental justice at
amn'y level.

1=

Instructor's Mid-Term Lomments:

Instractor's Final Comments:

Competency 6.0 - Engage with Individuals, Families, Groups, Organizations, and Communities.

LEARMNING PLAN

Intermship Activides with

E How will the hehaviors he evaluated?
I'imeline

Behavinrs

= Apply knowledge of human behavior and the
social environment, person-in-environment, and
other multidisciplinary theorebical rameworks
to engage with diverse clients and
conshtuencies and e able to oriflqoe the
stremgths, weaknesses, and assumptions of
these theoretical frameworks.
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*  Continwously assess and adapt one's ability to
use empathy, reflection, and interpersonal skills
bo eftectively engage diverse clients and

conshbuencies across sysiems.

EVALUATIGN Mid-Term Evaluation Final Evaluation
B=Not Skilled 1=Heginning 2=Moderate I=Skilled Field Field
d=Advanced N/A=No Opportanity il Instrmctor Sl Instructar

Student applies knowledge of human hehavior and the social
envirenment, person-in-enviranment, and other multidisciplinary
17| theoretical Framewnorks to engage with diverse clients and
comstituencies and he able to critique the strengths, weaknesses,
and assumptions of thess theoretical rameworks,

Student comtinuously assesses and adapts one's ability to use
1B | empathy. reflection, and interpersonal skills to effectively engage
diverse cients and constihaencles across sysbems.

Instractor’s Mid-Term Lomments:

Instructor’s Final Commenis:

Competency 7.0 - Assess Individuals, Families, Groups, Orzanizations, and Communities.

LEARNING PLAN

Internship Activities with

E How will the hehaviors be evaluated?
Iimeeline

Behavinrs

*  Independently collect and organize data, and
apply critical thinking o interpret inknrmation
from clients and constifuencbes,

& Systematically and purposefully apply
Enowledge of human hehavior and the sodal
environment, person-in-envirmnment, and other
multidisciplinary theoretical frameworks in
assessing diverse client systems and
conshituents.

o Deyvelop and ubibsee appropriate and efleckive
stremgths-hased, muatually agreed-on
intervention gnals and nojechves based on the
critical assessment of stremgths, needs, and
challemges within chients and constiteents.

& Select culturally responsive, appropriate
empirically validated intervention strategies
bisedd on the assessment, research knowledge,
and valwes and preferences of clients and
ciknshitiencies

EVALUATION Mid-Term Evaluaton Final Evaluation

=Mot Skilled 1=Heginming Z=Moderate I=Skilled Field Field
d=idvanced N/A=No Opportanity il Insirmctor Lk Instrucior

Student independently collects amd erganizes data, and applies
critical thinking to interpret information from clients and
comstituencies.

=
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Student systematically and purposerully applies knowlsdge ol
human behavior and the social environment, person-in
enwironment, and other multdisciplinagry theorebcal bramevworks
in assessing diverse client systems and constibuents.

2L

Student develops and utilizes appropriate and effective strengths
nased, muhaally agreed-on intervention goals and obhjectives based
on the critical assessment of strengths, needs, and challenges
within clients and constitaents.

21

Student selects cultarally responsive, appropriate empincally
validated intervention strategies based on the assessment, research
knowdledge, amd values and preferences of clients amd
constituencies.

24

Instructor's Mid-Term Lommen b5

Instructor’s Final Commenis:

Competency 8.0 - Intervene with Individuals, Families, Groops, Organizations, and Communities.

LEAHNING PLAN

Internship Activities with

. How will the hehaviors be evaluated?
Iimeline

Behaviors

a  Differentially select and implement a variety of
evidence:hased intervenbinns to achicwve
practice goals aml enhance capacities of a wide
range of cliznts and constituencies,

*  Systematically and purposefully apply
kencwledge of human hehavior and the seal
EMVITHNMEnt, persan-n-envirmnment, and other
multidisciplinary thenretical frameworks in
interventions with diverse clients and
COnsHen s

& Demonstrate leadership by seeking feedback
and using inter-professicnal collaboration as
appropriate to achieve benchoial prachioe
resolubion to complex problems.

& Demonstrate leadership by convincingly and
effectively negntiating, m ediating, amd
advorating with and on behalf of diverse clients
and constituencies.

& Fanllitate gffective client-rentersd transitions
and endings that advance mutually agreed-on

goals.

EVALUATION Mid-Term Evaluation Final Evaluation

D=Not Skilled 1=Heginning Z=Moderate I=Skilled Field Field
d=Advanced N/A=No Opportaniby R Instructor S Instructar

Student differentially selects and implements a variety of evidence
231 | hased imterventions to achieve practice goals and enhance
capiacibes ab a wide range of clients and consbifeencies,

Student systematically and purposefully applies knowledge of

24
human behavior and the social environment, person-in
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envircnment, and other multidisciplinary theoretical frameworks
in interventions with diverse clients and constituencies,

Student demaonstrates leadership by seeking feedback and using
25 | dnter-professicnal collaboration as appropriate to achiewe
senefidal practice resolution to complex problems.

Student demaonstrates leadership by corvincingly and effectively
2ix | negotiating, mediating, and advocating with and on behaldf of
diverse clients and constingencbes,

Student fadlitates effective client-centered transitions and endings

27
that atdvance mutually agreed-on goals.

Instroctor’s Mid-Term Lommnien ts:

Instractor's Final Commenis:

Competency 9.0 - Evaluate Practice with Individuals, Families, Groups, Organizations, and
Communities,

LEARNING PLAN

Intermship Activities with

. How will the hehaviors he evaluated?
Imieline

Behaviors

»  Analyze, gelect and use appropriate methods of
assessment for the evaluation of outcomes,
clearly articulating the stremgths and
weaknesses of each method.

»  Systematically and purposefully apply
knowledge of human hehavior and the sodal
environment, persan-in-environment, and other
multidisciplinary theoretical frameworks in the
evaluatinn of outcomes with diverse cient
systems and constituents.

& Effectively demonstrate critical thinking skills
through analyzing, monitoring, amtd evaluating
intervention and program processes and
ouECnmmes.

& ipply evaluation fimdings to improve prachice
effectiveness ab the micro, meo, and maoro
levels with multiple complex and diverse client
and comstituent sibuantions,

EVALUATION Mid-Term Evaluation Final Evaluation

O=Not Skilled  1=Heginning 2=Moderate 3=Skilled Field Field
d=Advanced N/A=MNo Opportunity shdad Instroctor D Instructor

Student :uual:.':-:r:-;.iulnm and usss appropriabe methods ol
2B | assessment For the evaluation of patromes, clearly articulating the
strengths and weaknesses of each methiod.

Student systematically and purposefully applies knowledge of
human behavior and the social environment, person-in

2% | envirenment, and other multidisciplinary theoretical rameworks
in the svaluation of outcomes with diverse client systems and
constituents
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Student effectively demonstrates critical thinking skills through
Al | amalyming, monitoring, and evaluating intervention and program
processes and outonmes,

Student applies evaluation findings to improve practice
i1 | effectivensss at the micrn, mezao, and macrn levels with mualtiple

complex and diverse chent and consbituent siuations.
Insiructor's Mid-Term Lomments:

Instractor’s Final Comments:

LEARNING FLAN

Signatures

Student: Date:
Field Instructor: Date:
Faculty Field Liaison: Date:
MID-TERM EVALUATION
Mid-Term Lommenis
Student’'s stremgths:
Student's areas lor improvemeniz
SIE:n atures
Student: Date:
Field Instructor: Date:
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FINAL ENVALUATION

66

Fimal Comments

Student's stremgths:

Student's areas bor improvemeniz

Signamres

My fleld instructor bas discussed this final evaluation with sse and | have recsived a copy. My agreement or disagresment 15 as
{1l | et

| | | agree with the fimal evaluation. | | | do nat agree with the fimal evaluation®

*If the stndent disogrees wich this eveluetion, they should attach or explamation of el disagresment

Student: Diate:

Field Instructor: Diate:

All signatories should retain a copy of this Learning Flan & Field Evalsation.
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APPENDIX VI: FIELD EDUCATION COMMUNICATION CHART

The faculty field liaison is the first contact for both the student and the field instructor. The Director
of Field Education and the chair of the Department of Social Work are typically only involved
directly in this process when there are either student performance issues, or there are problems
with the field agency.

Flald Coordinator = Atclots oiudents in abltaining Field I1'!il\.'l.'l"-{:l'l'.. Pre_ I: I E Id
Flald instructor — The Sodal Worker that 13 responsibe far the
Instruction and mupervesion of the student.

Task Sepervisor — Other agency professional staff salected to ke
respansibillity for 2 student’s learming objeciives. Nob 3l ciudents will
havé a Task Supendsor

Faculty Fleld Liadson - First contact for both the student and the Feld
InstructonTask Supervisar. Liakons work with students bo meat thelr
learning chjectives and program’s requirements

Seminar Professor — Teaches Fleld nstruction Seminar course, whikh (s a
co=requisite for Feld Instructicn.

Dérector of Fleld Edecation = Oversees all Field Education.

Disactior of BESW. MEW, or Distance Frniram — Degrieas BTTW, LISV,
and DEtance programs

Department Chalr = Dversees UND's Sodal Wiork Department

Seminar
Protessor

Field
Instructor

Faculty
Field
Liaison

Director
of Field

or Distance
Prosg ram

Social Wark
Department
Chair
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APPENDIX VII: FIELD EDUCATION TIMESHEETS

SOCIAL WORK

THE UNIVERSITY OF NORTH DAKOTA

Full-Time Field Education Timesheet

Student’s Internship
Name Agency
Faculty Field Field
Liaizon Instructor

Dates Covered By This Timesheet

Beginning Mont/Day Ending Month/Day Weelk i Plocenenr (1, 2, ete ) ¥TD Hours b this Week

TOTAL

M T W T F S50 HRE-'“;EEK

Direct Service provided by student with individuals,
familiez, prowps, organizations, and communitias,

Indirect Service involving caze recordings, phone calls,
meetingz, and conferences about clients.

Supervizion by tazk supervizors.

Supervizion by UIND Approved Field Inztructor.

Profeszional Development including Training, In-
zervices, and Workshops,

Paperwork involving mizcellaneous tazks, asziznments,
claz= work relevant to learning tazks.

Travel on behalf of apency or clientz.

Dther (Specify) Research:

Orientation (not to exceed 40 hours)

TOTALS

Field Instroctor Date
Sionature

Student Date

Sionature
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THE UNIVERSITY OF NORTH DAKOTA

Part-Time Field Education Timesheet

Student’s Name Internship Agency
Faculty Field Liaizon Field Instructor
Dates Covered By Thiz Timesheet
Beginning Month/Day Ending Month/Day Weelk in Internship (1, 2, etc) | ¥TD Hours b this Weel
. TOTAL
M T W TH F S50 HOURS/WEFK
Direct zervice provided by stodemt reek 1
with individuals, families, groups, A
orzanizations, and communities. Week 2
Indirect zervice involving caze raek 1
recordingz, phone calls, meetingz, and - .
conferences about clients. Week 2
ek 1
Supervizion by tazk supervizors. n
Week 2
Supervision by UND approved field eek 1
imztructor. Week 2
Profeszional development including ek 1
traiming, in-zervices, and worlzhopz. Week 2
Paperwork involving mizcellansonz reek 1
tazkz, aszignments, clazs work —
relevant to learning tashks. Week 2
Travel on behalf of agency or clients. ._Ek 1
Week 2
Other (Specify) Rezearch: Veek 1
Week 2
Orientation (not to exceed 40 hours) ._Ek 1
Week 2
Veek 1
TOTALS
Week 2
Field Instructor Date
Sionature
Student Date

Sioneture
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APPENDIX VIII: REQUESTS TO DISCONTINUE FIELD INTERNSHIP

UN® SociaL WORK

UNIVERSITY OF NORTH DAKOTA

BS5W Request to Discontinue Field Internship

Al actions and infermation on this forme are to b completed and approved before you can recenve a fTnal grade for your ffeld
frzernship. A minimuwe gf 450 howrs i Fisld Education is reguired for succesgfil completion

Student Student ID #
Permanent Non-UND
Semester/Year Fmail Address
Field Instructor Agency
The mumsber of hours I have completed in field to the date of this request, mchuding time in feld i A
education semimars is....
o ool this dale Surmber of Hetss

The total mumber of hoars, [ will complets in fisld, excheding time in feld edocation ssminars iz ..

Dl

I will have conspleted all learning tasks and reguired houors in field and therefors am requesting that ey last day in
Field Education be.....

W feld instructor has approved my plans far completing and tenminating mry field internship.

Field Imsfructor's Signafure: Date:

I hawve met with my field instoctor and reviewad the Student Evaluation of Fisld Agency via Qualrics.

Studene Inifials: Dage:

I have completed the Student Evaloation of Field Apency via Qraaltrics.

Wy field instructor concurs that I have completed 211 of the tasks naceszary to demonstrate the practics behaviors associzted with
each core competancy, 25 identified oy Learnime Plan and has reviewad nry Fingl Student Evaliation with me.

Figld Instrucror's Signanore: Dage:

I have attached the completed Final Field Evaluation.

Ny fzcalty field laizon has reviewed thiz form with sccompanyving materials and concurs that T have: (1) demonstrated the
practice behaviors azzociated with each cors competency identified as activities in my Leamins Plan (2] the required time in Field
Education, and (3) Studant Evaluations of Field A zency, Facolty Field Lizizon, and Field Coordination via Qualtrics.

Faculty Fisld Ligizon s Signatura: Daga:

This row is for use by the faculty field lisison — caly Student’s grade for Field Education i3
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UN® SociaL WORK

UNIVERSITY OF NORTH DAKOTA

MSW Generalist Request to Discontinue Field Internship

Al actions and mfermation on this form are to be comipleted and approved before you can receive a Tl grade for vour fleld
imrernshup. A mintmus gf 450 howrs m Field Educaiion is reguired for succesgfll completion

Student Student ID #
Permanent Non-UND
Semesten/Year Email Address
Field Inztructor Agency
The mamsber of bours | have completed in field to the date of this request, exchuding tfime in Seld e e
edpcation seminars is.. .
ool s dale Siimter ol Hodns

The total womber of hoors, [ will complets in feld, epcheding time in Seld edocation seminars iz .

T

I will have completed all learming tazls and required hoors in field and therefore am requesting that my last day in
Field Education be.....

Wy feld instructor has approved nry plans for completing and tenminating oy field internehip.

Field Imstructor's Signamre: Dare:

I have mat with my feld insioctor and reviewsad the Stodent Evaluation of Field Agency via Qualirics.

Studerr Initials: Data:

I have complefed the Stndent Evalnation of Field Agency via Qualtrics.

Wiy feld instructor comonrs that I have completed 21lof the tazks naceszary to demonsirate the practice behaviors associzted with
aach core competsncy, as identified m v Leaming Plan and has reviewed my Final Sudent Evaloation with ma.

Field Imstructor's Signamre: Dare:

I have stfached the completed Final Field Evaluation.

Wy facnlty field laizon has reviewed thiz form with accompanying materials and concurs that T have: (1) demonstrated the
practice behaviors aszaciated with each core competency identified as activities in my Leaming Plan (1) the required time in Field
Education, and (3} Student Evaluations of Field Agency, Faculty Field Lizizon, and Field Coordinstion via Qualrics.

Faculty Figld Ligizon s Signature: Diate:

This row is for nse by the faculty field lisison — only Stndent's prade for Field Education is_...
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UN» SociaL WoRk

UNIVERSITY OF NORTH DAKOTA

MSW Advanced Generalist Request to Discontinue Field Internship

ANl actions and information on this forsm are to b completed and approved before you can receive a fTnal grade for vouwr feld
Irernship. A siniwus gf 300 howrs f Fiald Edvcation i reguived for succesgful completion

Student Student ID #
Parmanent Non-UND
Semester/Vear Email Address
Field Inztructor Agency
The mumber of hours ] have completed in field to the date of this request, excluding tims in feld A elfhdie el
education semmars 5.
ool ths dale Solrmber of Mot

The total mamber of hours, I will completz in fi2ld, epchuding time 0 fald edocation seminars iz .

Dhik:

I will have completed sl learning tasl: and required hoors in field and therefore am requesting thet mey last day in
Field Education be....

Wiy field instructor has approved noy plans for completing and tenminating wy fiald internship.

Field Imstructor's Signarure: Date:

I have met with niy field instroctor and reviewsd the Stodent Evaluation of Field Agency via Qualirics.

Studenr Initdals: Daga:

I have completed the Student Evaluation of Field Apency via Qualtrics.

Wy field instructor concurs that I have completed 211 of the tasks neceszary to demonstrate the practice behaviors associztad with
aach core competency, as identified in my Leaming Plan and has reviewed nry Final Smdent Evaluation with me.

Field Instructor's Signamure: Date:

I have aftached the completed Final Field Evaloation.

Wy fzcolty fisld Haizon has reviewed thiz form with saccomparyving materials and concars that T hava: (1) demonstrated the
practice bebaviors aszociated with each core competency identified 2= activities in my Leaming Plan, (1) the required time in Field
Education, and (3) Stwdant Evaluations of Field Azency, Faculty Field Lizizon, and Field Coordination via Qualirics.

Faculty Figld Ligizon's Signature: Dizta:

This row is for wse by the faculty field lisison — only Student's grade for Field Education is.....
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