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FIELD EDUCATION IS THE SIGNATURE WAY OF TEACHING SOCIAL WORK
Greetings students,

According to the Council on Social Work Education, Field Education is where you learn to be a social
worker. It is an exciting opportunity to integrate the knowledge, skills, and values you have acquired in
the classroom into a real-life situation. Field Education is the final course in your program and occurs in
the final term(s) after completion of all required classroom courses. Field Education entails the time spent
in your field internship and includes the integrated Field Seminar courses taken in conjunction with Field
Education.

This Student Field Education manual was put together to guide you through the internship process. It is
divided into sections to help you understand what happens prior to entering field, once you are in your
internship, and the requirements for ending your field internship experience.

We are excited to help you and guide you through this process.

Bruce Reeves, MSW, LMSW
Director of Field Education
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UND DEPARTMENT OF SOCIAL WORK MISSION STATEMENT

Through its teaching, scholarship and service, the University of North Dakota Social Work Department
advances social, economic and environmental justice, and enhances human well-being and quality of life
within the state, region, and beyond.

BSSW PROGRAM MISSION AND GOALS

BSSW Program Mission Statement:

The University of North Dakota’s Bachelor of Social Work Program provides accessible, affordable, and
high-quality undergraduate education that engages students in scholarly inquiry, preparing them for more
advanced studies and for generalist practice with individuals, families, groups, organizations, and
communities both locally and globally. Rooted in scientific inquiry, the liberal arts, the person-in-
environment framework, and the strengths perspective, UND’s BSSW Program prepares students to serve
ethically and competently as effective and adaptive leaders in their communities as they strive to enhance
the quality of life for all persons; to promote human rights, social, economic and environmental justice; to
honor human diversity; to eliminate poverty and the mechanisms of discrimination and oppression; and to
uphold the dignity and worth of all persons.

BSSW Program Goals:

1. To increase access to a high-quality educational experience for BSSW-level Social Work students
in our state, region and beyond.

2. To prepare BSSW-level practitioners who understand, communicate, apply and uphold the
values, ethical principles, and purpose of the Social Work profession.

3. To prepare BSSW-level practitioners with the requisite knowledge, values, and skills to pursue
more advanced studies and to practice competently at the generalist level across systems levels
and practice settings.

4. To prepare BSSW-level practitioners who are able to critically analyze and integrate the
profession’s person-in-environment framework with strengths-based approaches that focus on
empowerment and asset-building at all levels of practice.

5. To prepare BSSW-Ievel practitioners who can apply research-based knowledge to practice, use
research methods as tools for developing new knowledge, and evaluate and improve outcomes
across levels of practice.

6. To prepare BSSW-level practitioners who understand the dynamics of difference, diversity,
intersectionality and privilege in their work, and who are committed to nondiscriminatory and
respectful professional practice in a diverse society.

7. To prepare BSSW-level practitioners who promote human rights, who advocate for economic,
social and environmental justice, and who work to eliminate poverty, oppression and
marginalization.

8. To prepare BSSW-level practitioners who can interpret the history of the social work profession
and its contemporary structures and issues sufficiently to analyze, formulate, and influence social
policy in contemporary society.

9. To prepare versatile BSSW-level practitioners who are able to serve as effective and adaptive
leaders across a variety of practice settings and contexts, including rural and Tribal communities.

10. To instill in BSSW students a passion for lifelong learning that they will carry into practice.
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MSW Program Mission Statement:

The University of North Dakota’s Master of Social Work Program provides accessible, affordable, and
high-quality graduate education that engages students in scholarly inquiry, preparing them for advanced
generalist practice with individuals, families, groups, organizations, and communities both locally and
globally. Rooted in scientific inquiry, the liberal arts, the person-in-environment framework, and the
strengths perspective, UND’s MSW Program prepares students to ethically and competently assume roles
as effective and adaptive leaders within their agencies, their communities and the profession in order to
enhance the quality of life for all persons; to promote human rights, social, economic and environmental
justice; to honor human diversity; to eliminate poverty and the mechanisms of discrimination and
oppression; and to uphold the dignity and worth of all persons.

MSW Program Goals:

1.

10.

To increase access to a high-quality educational experience for MSW-level Social Work students
in our state, region and beyond.

To prepare MSW-level practitioners who uphold, model, and apply Social Work’s values and
ethical principles as they advance the purpose of the profession.

To prepare MSW-level practitioners who are able to synthesize and apply a broad range of
interdisciplinary and multidisciplinary knowledge and skills in order to practice competently as
advanced practitioners across systems levels and complex practice settings.

To prepare MSW-level practitioners who are able to critically analyze and integrate the
profession’s person-in-environment framework with strengths-based approaches that promote
empowerment and asset-building across systems levels and complex practice settings.

To prepare MSW-level practitioners who can apply research-based knowledge to practice, use
research methods as tools for developing new knowledge, evaluate and improve outcomes across
levels of practice, and advance social work knowledge.

To prepare MSW-level practitioners who engage issues of diversity and difference at multiple
levels as leaders across practice levels and in varied practice settings, who understand the
dynamics of difference, diversity, intersectionality and privilege in their work, and who are
committed to nondiscriminatory and respectful professional practice in a diverse society.

To prepare MSW-level practitioners who apply knowledge and skills to advance human rights
and social, economic, and environmental justice within and across practice levels and systems.
To prepare MSW-level practitioners who can analyze social policy and its impact on vulnerable
populations, responding creatively and strategically to advocate for and implement policy
changes that improve social services and advance human wellbeing.

To prepare MSW-level practitioners who respond to evolving organizational, community and
societal contexts, serving as effective and adaptive leaders of the profession across a variety of
practice settings and contexts, including rural and Tribal communities.

To prepare MSW-level practitioners to demonstrate and model a commitment to lifelong
learning.
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FIELD EDUCATION INTRODUCTION AND RELEVANT TERMS
Field Education

Field Education is the signature way of teaching social work, according to the Council on Social
Work Education (CSWE). This Manual includes five sections that include information needed
before and upon entering field education; student learning, grades, and termination of field;
relevant policies and procedures; and an appendix which includes examples of forms used
throughout field education.

Field Education Curriculum and Course Objectives

BSSW Field Curriculum

The field internship experience occurs after completion of all prior required classroom courses and
is key to student development as a generalist social worker. The field internship and seminar
courses are the capstone for the Bachelor of Science in Social Work (BSSW) degree. The
internship is typically a full-time block internship requiring a minimum of 450 hours in an
approved field agency. Students enroll in SWK 481 and 483, Field Education I and II, for a total
of 10 credits, and SWK 482 and 484, Field Education Seminar, for a total of 2 credits. Students
may opt for a part-time internship across two semesters taking SWK 481 (Field Education I) and
SWK 482 (Field Education Seminar I) the first semester, then SWK 483 (Field Education II) and
SWK 484 (Field Education Seminar II) the second semester. The minimum number of hours
required in the field internship is 450 for a block internship, or 225 per semester for part-time
internship. As these courses are co-requisites, students must pass both Field Instruction and
Seminar courses in order to successfully complete Field Education. If a student does not pass any
one of the field courses, the entire sequence must be repeated. The BSSW Program does not grant
social work course credit for life experience or previous work experience.

The emphasis in BSSW Field Education is to provide an opportunity to develop and integrate the
knowledge, skills, and values consistent with generalist practice. The field internship will prepare
students for professional entry-level social work practice or graduate social work education. The
student will be placed in an agency setting, which supports and provides the necessary learning
opportunities for the development of a generalist social work perspective. The structured learning
activities of the placement will involve social work practice at various levels of intervention:
individual, family, group, organization, and community. The amount of time the student is
involved in the various levels will vary dependent upon the nature of the agency where they are
placed. There is a clear expectation that meaningful learning assignments will occur at all the
various levels of social work practice. These learning assignments should be compatible with and
allow for the development and integration of knowledge, skills, and values of generalist social
work practice with emphasis on the factors unique to the regional rural environment. At the
conclusion of Field Education, students are expected to have achieved competency in the behaviors
that demonstrate mastery of the core competencies reflected in the course objectives. The core
competencies are the numbered items below in bold and the corresponding behaviors are the
bulleted items beneath each competency.
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BSSW Field Course Objectives
At the conclusion of the Field Education, students will be able to:
1. Demonstrate Ethical and Professional Behavior.

Make ethical decisions by applying the standards of the NASW Code of ethics,
relevant laws and regulations, models for ethical decision-making, ethical
conduct of research, and additional codes of ethics as appropriate to context;
Use reflection and self-regulation to manage personal values and maintain
professionalism in practice situations;

Demonstrate professional demeanor in behavior; appearance; and oral, written,
and electronic communication;

Use technology ethically and appropriately to facilitate practice outcomes; and
Use supervision and consultation to guide professional judgement and behavior.

2. Engage Diversity and Difference in Practice.

Apply and communicate understanding of the importance of diversity and
difference in shaping life experiences in practice at the micro, mezzo, and macro
levels;

Present themselves as learners and engage clients and constituencies as experts of
their own experience; and

Apply self-awareness and self-regulation to manage the influence of personal
biases and values in working with diverse clients and constituencies.

3. Advance human rights and social, economic, and environmental justice.

Apply their understanding of social, economic, and environmental justice to
advocate for human rights at the individual and systems level; and
Engage in practices that advance social, economic, and environmental justice.

4. Engage in practice-informed research and research informed practice.

Use practice experience and theory to inform scientific inquiry and research;
Apply critical thinking to engage in analysis of quantitative and qualitative
research methods and research findings; and

Use and translate research evidence to inform and improve practice, policy, and
service delivery.

5. Engage in Policy Practice.

Identify social policy at the local, state, and federal level that impacts the well-
being, service delivery, and access to social services;

Asses how social welfare and economic policies impact the delivery of and
access to social services; and

Apply critical thinking to analyze, formulate, and advocate for policies that
advance human rights and social, economic, and environmental justice.

6. Engage with individuals, families, groups, organizations, and communities.

Apply knowledge of human behavior and the social environment, person-in-
person environment, and other multidisciplinary theoretical frameworks to
engage with clients and constituencies; and
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Use empathy, reflection, and interpersonal skills to effectively engage diverse
clients and constituencies.

7. Assess individuals, families, groups, organizations, and communities.

Collect and organize data, and apply critical thinking to interpret information
from clients and constituencies;

Apply knowledge of human behavior and the social environment, person-in-
environment, and other multidisciplinary theoretical frameworks in the analysis
of assessment data from clients and constituencies;

Develop mutually agreed-on intervention goals and objectives based on the
critical assessment of strengths, needs, and challenges within clients and
constituencies; and

Select appropriate intervention strategies based on the assessment, research
knowledge, and values and preferences of clients and constituencies.

8. Intervene with individuals, families, groups, organizations, and communities.

Critically choose and implement interventions to achieve practice goals and
enhance capacities of clients and constituencies;

Apply knowledge of human behavior and the social environment, person-in-
environment, and other multidisciplinary theoretical frameworks in interventions
with clients and constituencies;

Use inter-professional collaboration as appropriate to achieve beneficial practice
outcomes;

Negotiate, mediate, and advocate with and on behalf of diverse clients and
constituencies; and

Facilitate effective transitions and endings that advance mutually agreed-on
goals.

9. Evaluate practice with individuals, families, groups, organizations, and
communities.

Select and use appropriate methods for evaluation of outcomes;

Apply knowledge of human behavior and the social environment, person-in-
environment, and other multidisciplinary theoretical frameworks in the
evaluation of outcomes;

Critically analyze, monitor, and evaluate intervention program processes and
outcomes; and

Apply evaluation findings to improve practice effectiveness at the micro, mezzo,
and macro levels.

MSW Generalist (Foundation) Field Curriculum

The field internship experience is key to student development as a generalist social worker.
Students in the Master of Social Work (MSW) Generalist (Foundation) Program take generalist
field courses in the third and fourth semesters of the program. SWK 515 Generalist Practice Field
Education I (3 credit hours) and its co-requisite course SWK 516 Generalist Practice Field
Education Seminar I (1 credit hour) are taught during semester three. SWK 517 Generalist Practice
Field Education II (5 credit hours) and its co-requisite course SWK 518 Generalist Practice Field
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Education Seminar II (1 credit hour) are taught during semester four. As these courses are co-
requisites, students must pass both Field Instruction and Seminar courses in order to successfully
complete Field Education. If a student does not pass any one of the field courses, the entire
sequence must be repeated. The minimum number of hours required in the generalist (foundation)
field internship is 450 hours, typically 200 hours in the fall and 250 hours in the spring. The MSW
Program does not grant social work course credit for life experience or previous work experience.

MSW Generalist (Foundation) Field Education provides an opportunity to develop and integrate
the knowledge, skills, and values consistent with generalist level social work practice. The field
internship will prepare students for continuing in their graduate social work education. The student
will be placed in an agency setting, which supports and provides the necessary learning
opportunities for the development of a generalist level social work perspective. The structured
learning activities of the internship will involve social work practice at various levels of
intervention: individual, family, group, organization, and community. The amount of time the
student is involved in the various levels will vary dependent upon the nature of the agency where
they are placed. There is a clear expectation that meaningful learning assignments will occur at all
the various levels of social work practice. These learning assignments should be compatible with
and allow for the development and integration of knowledge, skills, and values of generalist social
work practice. At the conclusion of Field Education, students are expected to demonstrate mastery
of the core competencies. These are reflected in the course objectives.

MSW Generalist (Foundation) Field Course Objectives
At the conclusion of the Field Education, students will be able to:
1. Demonstrate Ethical and Professional Behavior.

e Make ethical decisions by applying the standards of the NASW Code of ethics,
relevant laws and regulations, models for ethical decision-making, ethical
conduct of research, and additional codes of ethics as appropriate to context;

o Use reflection and self-regulation to manage personal values and maintain
professionalism in practice situations;

o Demonstrate professional demeanor in behavior; appearance; and oral, written,
and electronic communication;

o Use technology ethically and appropriately to facilitate practice outcomes; and

e Use supervision and consultation to guide professional judgement and behavior.

2. Engage Diversity and Difference in Practice.

e Apply and communicate understanding of the importance of diversity and
difference in shaping life experiences in practice at the micro, mezzo, and macro
levels;

e Present themselves as learners and engage clients and constituencies as experts of
their own experience; and

e Apply self-awareness and self-regulation to manage the influence of personal
biases and values in working with diverse clients and constituencies.

3. Advance human rights and social, economic, and environmental justice.
e Apply their understanding of social, economic, and environmental justice to
advocate for human rights at the individual and systems level; and
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Engage in practices that advance social, economic, and environmental justice.

4. Engage in practice-informed research and research informed practice.

Use practice experience and theory to inform scientific inquiry and research;
Apply critical thinking to engage in analysis of quantitative and qualitative
research methods and research findings; and

Use and translate research evidence to inform and improve practice, policy, and
service delivery.

5. Engage in Policy Practice.

Identify social policy at the local, state, and federal level that impacts the well-
being, service delivery, and access to social services;

Asses how social welfare and economic policies impact the delivery of and
access to social services; and

Apply critical thinking to analyze, formulate, and advocate for policies that
advance human rights and social, economic, and environmental justice.

6. Engage with individuals, families, groups, organizations, and communities.

Apply knowledge of human behavior and the social environment, person-in-
person environment, and other multidisciplinary theoretical frameworks to
engage with clients and constituencies; and

Use empathy, reflection, and interpersonal skills to effectively engage diverse
clients and constituencies.

7. Assess individuals, families, groups, organizations, and communities.

Collect and organize data, and apply critical thinking to interpret information
from clients and constituencies;

Apply knowledge of human behavior and the social environment, person-in-
environment, and other multidisciplinary theoretical frameworks in the analysis
of assessment data from clients and constituencies;

Develop mutually agreed-on intervention goals and objectives based on the
critical assessment of strengths, needs, and challenges within clients and
constituencies; and

Select appropriate intervention strategies based on the assessment, research
knowledge, and values and preferences of clients and constituencies.

8. Intervene with individuals, families, groups, organizations, and communities.

Critically choose and implement interventions to achieve practice goals and
enhance capacities of clients and constituencies;

Apply knowledge of human behavior and the social environment, person-in-
environment, and other multidisciplinary theoretical frameworks in interventions
with clients and constituencies;

Use inter-professional collaboration as appropriate to achieve beneficial practice
outcomes;

Negotiate, mediate, and advocate with and on behalf of diverse clients and
constituencies; and
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o Facilitate effective transitions and endings that advance mutually agreed-on
goals.

9. Evaluate practice with individuals, families, groups, organizations, and
communities.

e Select and use appropriate methods for evaluation of outcomes;

e Apply knowledge of human behavior and the social environment, person-in-
environment, and other multidisciplinary theoretical frameworks in the
evaluation of outcomes;

e Critically analyze, monitor, and evaluate intervention program processes and
outcomes; and

e Apply evaluation findings to improve practice effectiveness at the micro, mezzo,
and macro levels.

MSW Advanced Generalist (Concentration) Field Curriculum

The field internship experience is key to student development as an advanced generalist social
worker. SWK 580/582 Advanced Generalist Field Education I/II (10 credit hours total) is taught
in the final term(s) of the master’s program, after completion of all prior required classroom
courses. This course is the final course in the advanced generalist sequence. It is to be taken in
conjunction with SWK 581/583 Advanced Generalist Field Education Seminar I/II (2 credit hours
total). Students may opt for a part-time internship across two semesters taking SWK 580
(Advanced Generalist Field Education I) and SWK 581 (Advanced Generalist Field Education
Seminar 1) the first semester, then SWK 582 (Advanced Generalist Field Education II) and SWK
583 (Advanced Generalist Field Education Seminar II) the second semester. The minimum number
of hours required in the field internship is 500 for a block internship, or 250 per semester for part-
time internship. As these courses are co-requisites, students must pass both Field Instruction and
Seminar courses in order to successfully complete Field Education. If a student does not pass any
one of the field courses, the entire sequence must be repeated. The MSW Program does not grant
social work course credit for life experience or previous work experience.

MSW Advanced Generalist (Concentration) Field Education provides an opportunity to integrate
the knowledge, skills, and values consistent with an advanced generalist practice. The student will
be placed in an agency setting, which supports and provides the necessary learning opportunities
for social work practice at different levels. The structured learning activities of the internship will
involve social work practice at various levels of intervention: individual, family, group,
organization, and community. The amount of time the student is involved in the various levels will
vary dependent upon the nature of the agency where they are placed. There is a clear expectation
that meaningful learning assignments will occur at all the various levels of social work practice.
These learning assignments should be compatible with and allow for the development and
integration of knowledge, skills, and values of advanced generalist social work practice as well as
the student’s respective specialization interests. At the conclusion of Field Education, students are
expected to have achieved competency in the following behaviors that demonstrate mastery of the
core competencies. These are reflected in the following course objectives.

MSW Advanced Generalist (Concentration) Field Course Objectives
At the conclusion of the Field Education, students will be able to:
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1. Demonstrate Ethical and Professional Behavior.

Demonstrate understanding and the ability to apply the standards of the NASW
Code of Ethics, relevant laws and regulations, models for ethical decision-making,
ethical conduct of research, and additional codes of ethics to complex situations
across micro, mezzo and macro levels of practice;

Model a professional identity as a reflective and adaptable advanced generalist
practitioner by demonstrating a conscious use of self and self-correction in practice
situations;

Demonstrate leadership in forming professional relationships and model professional
demeanor in behavior; appearance; and in oral, written and electronic
communication;

Incorporate effective and ethical use of technology in advanced generalist practice;
and

Seek supervision, consultation, and constructive feedback in an effort to grow
professionally, guide professional judgment, improve practice skills, behavior, and
learning experiences.

2. Engage Diversity and Difference in Practice.

Demonstrate the understanding and appreciation for the importance of diversity and
difference in shaping life experiences in practice at the micro, mezzo, and macro
levels. This is apparent in written and oral communication as well as other relevant
behaviors;

Demonstrate an openness to growth and learning through appropriate vulnerability
and an appreciation for clients and constituencies at all levels as experts of their own
experiences; and

Apply self-awareness and self-regulation to transform one’s behavior in response to
recognition of one’s biases related to difference or diversity.

3. Advance human rights and social, economic, and environmental justice.

Clearly articulate and apply an advanced understanding of social, economic, and
environmental justice to advocate for human rights at the individual and system
levels; and

Use leadership skills to engage in practices that advances social, economic, and
environmental justice and use leadership skills to advance social and economic
justice.

4. Engage in practice-informed research and research informed practice.

Use interdisciplinary and multi-disciplinary practice experience and theory to inform
scientific inquiry and research;

Demonstrate critical thinking skills to analyze quantitative and qualitative research
methods and dissemination of findings; and

Evaluate the relative merits of research evidence and apply research knowledge to
inform and improve practice, policy and service delivery.



Student Field Education Manual 15

5. Engage in Policy Practice.

Demonstrate the ability to analyze changing contexts and to identify social policy
strengths and deficits at all levels with regard to emerging local, regional, and
societal trends, needs, and opportunities;

Assess how social welfare and economic policies impact the delivery of and access
to social services and provide leadership in promoting and/or advocating for changes
in service delivery and practice that improve the quality of social services and build
healthier communities; and

Apply critical thinking and provide leadership by analyzing, formulating, and
advocating for policies that advance human rights and social, economic, and
environmental justice at any level.

6. Engage with individuals, families, groups, organizations, and communities.

Apply knowledge of human behavior and the social environment, person-in-
environment, and other multidisciplinary theoretical frameworks to engage with
diverse clients and constituencies and be able to critique the strengths, weaknesses,
and assumptions of these theoretical frameworks; and

Continuously assess and adapt one’s ability to use empathy, reflection, and
interpersonal skills to effectively engage diverse clients and constituencies across
systems.

7. Assess individuals, families, groups, organizations, and communities.

Independently collect and organize data, and apply critical thinking to interpret
information from clients and constituencies;

Systematically and purposefully apply knowledge of human behavior and the social
environment, person-in-environment, and other multidisciplinary theoretical
frameworks in assessing diverse client systems and constituents;

Develop and utilize appropriate and effective strengths-based, mutually agreed-on
intervention goals and objectives based on the critical assessment of strengths,
needs, and challenges within clients and constituents; and

Select culturally responsive, appropriate empirically validated intervention strategies
based on the assessment, research knowledge, and values and preferences of clients
and constituencies.

8. Intervene with individuals, families, groups, organizations, and communities.

Differentially select and implement a variety of evidence-based interventions to
achieve practice goals and enhance capacities of a wide range of clients and
constituencies;

Systematically and purposefully apply knowledge of human behavior and the social
environment, person-in-environment, and other multidisciplinary theoretical
frameworks in interventions with diverse clients and constituencies;

Demonstrate leadership by seeking feedback and using inter-professional
collaboration as appropriate to achieve beneficial practice resolution to complex
problems;
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¢ Demonstrate leadership by convincingly and effectively negotiating, mediating, and
advocating with and on behalf of diverse clients and constituencies; and

e Facilitate effective client-centered transitions and endings that advance mutually
agreed-on goals.

9. Evaluate practice with individuals, families, groups, organizations, and
communities.

e Analyze, select and use appropriate methods of assessment for the evaluation of
outcomes, clearly articulating the strengths and weaknesses of each method;

e Systematically and purposefully apply knowledge of human behavior and the social
environment, person-in-environment, and other multidisciplinary theoretical
frameworks in the evaluation of outcomes with diverse client systems and
constituents;

e Effectively demonstrate critical thinking skills through by analyzing, monitoring,
and evaluating intervention and program processes and outcomes; and

e Apply evaluation findings to improve practice effectiveness at the micro, mezzo, and
macro levels with multiple complex and diverse client and constituent situations.

Descriptions of Educational Roles of Individuals and Committees Involved in
Students’ Field Education

Field Education is viewed as a shared responsibility of the Social Work Program, Director of Field
Education, field faculty, faculty field liaisons, field education seminar instructors, field agencies,
field instructors and students. Each of the components contributes to the process of establishing
and maintaining opportunities for field learning. The field internship emphasizes the student's
ability to apply theoretical concepts and knowledge to practice situations. Field Education is
distinct from job training, volunteer experience, or apprenticeship because it is designed to provide
a broad, integrated education, i.e., the ability to know why a specific professional response to a
situation is chosen from a variety of competing responses. A brief description of the
responsibilities for the various units and persons involved in Field Education follows (see also
Appendix I: Field Education Communication Chart).

Department of Social Work

The Social Work Program agrees to support Field Education that serves as the capstone experience
for social work students, and that integrates all social work required coursework into the practice
experience. The Department of Social Work through the Chair provides coordination of Field
Education, field education seminar instructors, assignment of a faculty field liaison, access to
qualified placement agencies and field instructors. The Social Work Program commits to receive
feedback for continuous program improvement.

Director of Field Education

The Director of Field Education is responsible to recruit, approve and work with agencies
interested and willing to supervise students. The Director of Field Education provides agencies
with an orientation to Field Education, shares information about the curriculum, and organizes
workshops to enhance the supervisory knowledge and skills of field instructors. The Director of



Student Field Education Manual 17

Field Education oversees the functioning of the faculty field liaisons and field education seminar
instructors. The Director of Field Education also provides assistance to students, field instructors,
faculty field liaisons and field education seminar instructors whenever needed.

Field Faculty
Field faculty includes the Director of Field Education and other faculty who are assigned to work
with Field Education as part of their deployment.

The Director of Field Education and/or field faculty will work with students to facilitate the
application process, assess readiness and explore options for student internship sites. The Director
of Field Education and/or field faculty will share information about prospective field students with
the field instructors and facilitate the initial interview.

Faculty Field Liaison

The faculty field liaison is the person assigned as the university contact for the student and field
instructor when a student is completing a field internship. The faculty field liaison assists the
student by: (a) acting as an advisor about field experiences, including development and approval
of the student Learning Plan; (b) acting as a teacher by serving as a role model and assisting the
student to develop ways of integrating school and field learning; (c) acting as a mediator by
assisting in the resolution of problems between field instructors and students; and (d) acting as an
advocate by advocating for students as needed. The faculty field liaison is also responsible for
recommending the academic grade for the Field Education course based upon consultation with
the field instructor, evaluation of field assignments, and review of the mid-term and final student
evaluations.

Field Education Seminar Instructor

The field education seminar instructor is responsible for conducting the scheduled field education
seminars for students enrolled in Field Education. These seminars are designed to facilitate the
integration of classroom instruction with practice, help the student process concerns and/or needs
relative to the internship experience, and provide feedback to students regarding ideas, information
and assignments shared in the field education seminar sessions. The field education seminar
instructor will evaluate and share with the Director of Field Education both the students' abilities
to articulate the integration of theory and practice and any special concerns students might have
about their field internship experience. The field education seminar instructor assigns a grade for
the seminar class.

Field Agency

The field agency is expected to allow the field instructor sufficient time for Field Education
responsibilities: (a) devote one to two hours per week for supervision; (b) make available learning
tasks for the student which will meet their educational needs; (c) make available suitable space
and working facilities for the student, consistent with what is considered necessary for the proper
functioning of any staff member; and (d) provide transportation or to reimburse for travel expenses
incurred in the course of carrying out agency responsibilities.



Student Field Education Manual 18

Field Instructors

The field instructor is expected to carry primary responsibility for the instruction of the student
although other staff members may participate in the educational process and carry secondary
responsibility for the instruction. Specifically, the field instructor is expected to: (a) provide 1-2
hours of face-to-face supervision per week; (b) work with the student and faculty field liaison to
develop a Learning Plan where they identify learning tasks for the student which will provide an
opportunity for the application and integration of the social work knowledge, values and skills; (c)
attend, or complete online, orientation sessions and meetings designed for field instructors by field
faculty; (d) write and submit electronically to the Director of Field Education required student
midterm and final evaluations; and (e) advise the faculty field liaison of any special performance
problems related to educational, physical, or psychological difficulties which may arise.

BSSW Field instructors must have graduated from an accredited social work program with a
bachelor’s or master’s degree in social work and have at least two years of professional social
work practice. MSW Field instructors must have graduated from an accredited social work
program with a master’s degree in social work and have at least two years of professional social
work practice.

Task Supervisors

A task supervisor is a professional in the field agency or community who has special expertise in
an area included in the student’s Learning Plan and with agreement of the field instructor, student,
and faculty field liaison can serve to supervise the student’s carrying out a specific learning task
or tasks. The task supervisor functions in this specific role and is invited to participate in periodic
supervisory sessions with the field instructor to demonstrate/convey their competencies in a
specific learning area. The task supervisor does not supplant or replace the supervisory relationship
with the field instructor.

It is not uncommon for field instructors to assign the student to several task supervisors during the
internship. As a student moves through the field experience, the student may have a desire to learn
more about other aspects of social work practice as a part of their personal and professional
development. Any work with task supervisors is supervised by the field instructor.

If some field settings that are otherwise appropriate cannot meet the requirement of having a degree
in social work credentialed field instructor available, the field education office will seek an external
field instructor, with appropriate credentials, to assume primary responsibility for work with the
student. When possible, faculty are assigned to fill that role. In these situations, the student will
have an on-site task supervisor. The program and the faculty field liaison assure that task
supervisors understand a social work perspective and can work with students to meet their learning
objectives and the program’s requirements. Task supervisors have weekly contact with the field
instructor and are invited to attend field instructor orientation sessions. The task supervisor also
participates in developing the Learning Plan. The student’s field evaluation is conducted by the
field instructor after consultation with the task supervisor.

Field Committee
The Field Committee is composed of field faculty. Faculty members are elected to this committee
in accordance with the Department’s Rules of Governance. The Field Committee’s responsibility
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is to advise the Director of Field Education, and program on policies and procedures related to
Field Education. The Field Committee may review student applications for Field Education at the
request of the Director of Field Education, usually pertaining to students who face challenges in
successfully completing their field experience and recommends internship assignments to the
Director of Field Education.

Field Internship Student

Students are expected to: (a) practice within the values and ethics of the social work profession;
(b) take responsibility for learning (designation of learning needs and goals, develop a learning
plan, follow through on field assignments, and participation in the supervisory process with the
field instructor and faculty field liaison); (c¢) respond constructively to evaluations of performance;
(d) notify the agency in the event of unavoidable absences; (e) arrange to make-up for any excused
absences; (f) attend and participate at field education seminars; (g) adhere to the policies of the
agency; (h) complete the required clock hours in accordance with the university calendar and the
agency requirements; (i) initiate the scheduling of supervisory conferences with the field
instructor; (j) initiate the scheduling of site visit(s) by the faculty field liaison; (k) contact the
faculty field liaison in the event of internship difficulties as needed; (1) assure completion of
midterm and final evaluations and other evaluations in a timely manner; and (m) complete all
required documents to discontinue the internship.

FIELD EDUCATION POLICIES AND PROCEDURES
Selection of Field Agencies and Field Instructors

The selection of field agencies and field instructors is an important part of the Social Work
Program's curriculum development. The Director of Field Education and/or field faculty maintain
the responsibility for determining an agency's suitability for serving as an internship site and a
field instructor's qualifications for providing Field Education. The criteria for selecting field
agencies and field instructors are in accordance with Curriculum Standards of the CSWE and the
policies of the University of North Dakota (UND) Social Work Program.

Process for Selection of Field Agencies

Potential field agencies are required to review and to complete a Clinical Affiliation Agreement
with UND. The Affiliation Agreement requires prospective field agencies to endorse a set of
criteria in relation to the agency and in relation to the educational nature of the internship. The
field faculty are responsible to assess the agency's compatibility with program selection criteria
and to recommend approval or disapproval to the Director of Field Education.

Criteria for Selection of Field Agencies

e The agency must provide human services or be a host agency providing a social work
service component.

e The agency must provide an opportunity for students to gain social work practice
experience. Students must be provided an opportunity to develop and demonstrate the
required competencies and corresponding behaviors as outlined in the student’s Learning
Plan. Students should be allowed to assume responsibility for the clients they are serving.
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The agency must provide an opportunity for students to utilize the network of human
services which are available in the community.

The agency must provide an opportunity for students to gain social work practice
experience with persons from diverse backgrounds.

The agency must be willing to provide resources to students including supervision that is
one to one for a minimum of one to two hours per week and available for consultation
throughout the week, office space, telephone, support services and other resources
necessary for students to perform as professionals. The agency must be willing to permit
the field instructor to: (a) interview perspective social work interns to determine
compatibility between field agency, field instructor and student; (b) participate with the
student in developing a Learning Plan while in the field internship; and (¢) collaborate with
faculty on evaluating learning strategies that will support student learning during the field
internship.

The agency must be willing to provide field instructors who have their BSSW/BSW or
MSW degree from a CSWE accredited program with the time and other resources
necessary to supervise students and to attend training sponsored by UND.

The administration of the agency must be supportive of students completing an internship
experience in the agency setting, recognizing that the internship experience is an
educational experience and not employment.

The agency must adhere to social work values and ethics.

The agency must be willing to follow the procedures outlined in the Field Instructor
Manual.

Process for Selection of Field Instructors

The role of field instructor is fundamental to the socialization and training of social work students.
Each individual in a field agency who serves as an agency-based field instructor is required to
complete the Field Instructor Application form. Prospective field instructors who meet the
selection criteria are approved by the Director of Field Education to serve as field instructors.

Criteria for Selection of Field Instructors

The Field Education component of the Social Work Program requires that field instructors
for bachelor’s level students have a BSSW/BSW or MSW degree from a CSWE accredited
program and have at least two years of professional experience. Field instructors for
master’s levels students must have a master’s degree in social work from a CSWE
accredited program and have at least two years professional experience.

Field instructors must be willing to provide the necessary time to supervise students and
assure an educational focus to their learning. This means weekly scheduling of one-on-one
session for a minimum of one to two hours per week; and being available to consult with
students during the week.

Field instructors new to UND Social Work Field Education must participate in field
orientation, either in person or online, designed by UND field faculty. Field instructors
who have completed the required training are encouraged to attend other training session
throughout the year.

Field instructors must be willing to assist students in developing Learning Plans and in
completing evaluations of performance. Field instructors must feel comfortable
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collaborating with UND field faculty in designing learning strategies suited to student
learning needs.

Field Instructor Training

Field instructors, approved by the Director of Field Education, are provided with annual training
opportunities. These yearly opportunities typically occur in the spring. Field instructors are also
afforded opportunities to attend other training at no or reduced fees. All trainings are live-streamed
and recorded for Field Instructors at a distance.

Spring Training Sessions

Spring training sessions focus on issues specific to field instructors' work with students. These
training sessions involve topics such as, orientation to UND Social Work Program, Field
Education, supervision and creating Learning Plans. Available online for field instructors at a
distance, generally these sessions are interactive and include departmental faculty.

Other Training Opportunities

During the year, field instructors are afforded opportunities to attend other social work training
and conferences at no or reduced fees. Field instructors are notified by mail or email of these
workshops and of special fee reductions.

Attendance at Orientation and Training Sessions

Field instructors who are new to UND BSSW Program Field Education are expected to attend field
orientation sessions, either in person or online, or participate in individual visits with the Director
or Field Education and/or field faculty. In accordance with Field Education’s efforts to maintain
quality field experiences, field instructors are encouraged to attend ongoing training sessions
offered by the program.

BEFORE ENTERING FIELD EDUCATION
Applying for Field Education

Criteria for Admission to Field Education
BSSW Admission Criteria:
Students are eligible for admission into Field Education in advance of entry into field, for the
purposes of planning the agency match. To be eligible for admission to Field Education, a student
must have:
e A plan to complete all required social work courses prior to entering field.
A 2.75 or better overall GPA.
A 2.75 GPA or better in all social work courses.
Passed a criminal background check.
Agreed to abide by the National Association of Social Workers (NASW) Social Work
Code of Ethics.
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MSW Admission Criteria:
Students are eligible for admission into Field Education in advance of entry into field, for the
purposes of planning the agency match. To be eligible for admission to Field Education, a student
must have:
e A plan to complete all required social work courses prior to entering field.
A 3.0 or better overall GPA.
A 3.0 GPA or better in all social work courses.
Passed a criminal background check.
Agreed to abide by the NASW Social Work Code of Ethics.

Process of Applying for Field Education

Students interested in a field internship are required to participate in pre-field orientations and to
schedule an appointment with the Director of Field Education and/or field faculty to discuss career
interests, field considerations, and learning needs. Following the interview, students complete their
application for Field Education using the online system (see Appendix II: Field Education
Applications). All field applications must be approved and signed by the students’ faculty advisor
indicating that the student has met eligibility requirements for admission into Field Education.
Field faculty will assist the Director of Field Education in evaluating the student’s readiness for
Field Education. Any concerns will be addressed through the Social Work Program policy relative
to standards for social work education.

The field faculty will interview the student and review student applications for Field Education
and recommend agency matches. Students are notified by email of their agency match. Following
preliminary interviews, students and field instructors notify the Director of Field Education and/or
field faculty of their mutual acceptability. In turn, the Director of Field Education and/or field
faculty notifies students and field instructors of their internship agreement. Prior to beginning field,
students complete an Internship Agreement form in the online system and discuss learning
opportunities with field instructors. Overall, the application process encourages students to assess
their readiness for Field Education, to thoroughly examine their individual learning needs, to
explore their preferences of agency settings for the field internship, and to take initiative in defining
learning tasks during the field internship.

Students who wish to do their placement in an agency where they are currently employed are
required to complete an additional form with their application for Field Education. This form is
available in the online system under ‘Add New Form’. Once completed the Director of Field
Education reviews the request and determines if it is in the student’s best interest to allow for them
to complete their internship at their place of employment (see Appendix I1I: Request for Field
Internship at Agency Employed).

Careful steps are taken to assure a good match between the student and the recommended field
agency. Students may not reject an internship site prior to interviewing with an agency. If
unforeseen circumstances arise, the student may appeal this policy with the Director of Field
Education. If the student rejects the first internship site after the interview, the student must submit
a written rationale for rejecting the internship site and submit a written request for a second option.
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If the student rejects the second option, the Field Education office is not required to place the
student in the same semester.

Criminal Background Check

Due to the requirements of the social work profession, the state of North Dakota and many
agencies, Field Education applicants must submit to and satisfactorily complete a background
check. Background checks should be completed in the semester prior to the student beginning the
field. Passing the background check is required for admission into Field Education.

Guidelines and Requirements:
1. Students must use the vendor designated by Field Education and must complete the
background check through the approved UND site.
a. Background checks done outside of UND will be accepted if:
i.  Completed the previous three months prior to starting the field

internship,
AND

ii.  As part of applying for licensure with the state of North Dakota,
OR

iii.  Using a process that involved submitting the student’s fingerprints as
part of the background check.

2. Students are responsible for any background check fees.

3. Students have the right to review the background information for accuracy and
completeness and to request that the vendor verify the background information is
correct.

4. Before making final determination that would adversely affect the applicant or student,
Field Education will inform them of their rights and how to contact the vendor to
challenge the accuracy of the report.

5. Background check reports are confidential, may only be reviewed by university
officials and affiliated agencies, and will be maintained in a separate file from the
student’s academic record.

Once completed, a copy of the report will automatically be sent to the student’s university email
address and to the Director of Field Education, who will review the results and notify the student
of any issues of concern.

Chronology of Steps in Applying for Field Education

Before Internship
6 — 9 Months:
e Director of Field Education and/or field faculty notify prospective students of the
timeline for applying for Field Education by email.
e Students attend pre-field orientation where Field Education and the application process
are explained.
e Students complete the field application through the online system in accordance with
the deadlines, which has been reviewed and signed by their faculty advisor. In addition
to the Field Education Application, which includes an autobiographical statement,
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students must upload a resume, including three references, to their student detail page.
Students must complete additional forms requesting part-time placements and/or
consideration of placements in agencies where currently employed.

The Director of Field Education initiates gate-keeping procedures with faculty.

1 — 3 Months:

Field faculty review applications for Field Education and recommends internship sites
based on criteria. The Field Committee may be asked to review applications to Field
Education and recommend acceptance or rejection.

Director of Field Education and/or field faculty notify students of the recommended
field agency and field instructor. The Director of Field Education notifies student of
actions on additional forms.

Director of Field Education and/or field faculty makes available students’ application
for Field Education and resume to prospective field agency and field instructor.

Once approved by field instructors, the Director of Field Education and/or field faculty
will inform the student, who in turn initiates an interview with the prospective field
agency and field instructor.

Students and field instructor notify the Director of Field Education and/or field
faculty of mutual acceptability of the field internship.

Students initiate the completion of the Internship Agreement with the agency (see
Appendix IV: Internship Agreements) through the online system.

Students complete criminal background check through Field Education’s approved
vendor, unless other arrangements have been made with the Director of Field
Education.

Students attend pre-field orientation during the semester prior to their field internship.

Beginning of Internship

Students begin field in accordance with the field calendar unless alternative
arrangements have been made and approved.

Students may begin field one week early or one week later than the official start date
with prior approval of the Director of Field Education and/or field faculty.

During Internship

Students will send their journals to their faculty liaison every week if full-time, or
every-other-week if part-time, beginning the first week of the placement.

Students initiate completion of the Learning Plan in the online system with field
instructor in accordance with published deadlines.

Students attend field education seminars over the course of the semester.

Students submit assignments to the field education seminar instructor during the
internship.

Students initiate completion of the midterm evaluations in the online system with field
instructor in accordance with published deadlines.

Students initiate completion of the final evaluations in the online system with field
instructor in accordance with published deadlines.
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End of Internship
e Students initiate completion of the Request to Discontinue Field Internship form in the
online system. Students will also complete evaluations of field agency, faculty field
liaison, and Director of Field Education and/or field faculty in the online system.

Block Internship or Part-Time Internship

Block Internship

It is preferred that BSSW students participate in a full-time, block internship. A block internship
starts at the beginning of the academic semester and finishes at the end of the academic semester.
The student must complete a minimum of 450 hours in the internship. Generally, a block internship
is considered full-time or at minimum 32 hours per week for 16 weeks (or a minimum of 37.5
hours per week for 12 weeks during the summer). During block internship, students participate in
field education seminars at regularly scheduled intervals. Students wishing to begin or end the
internship at times that do not correspond to the beginning and ending of academic terms must
submit a proposal to the Director of Field Education and/or field faculty prior to beginning their
field internship. No field internship will begin before one week prior to the beginning of the
academic semester and no hours will be granted for time spent prior to the beginning of approved
Field Education.

MSW Advanced Generalist (Concentration) students may choose to participate in a block
internship. A block internship starts at the beginning of the academic semester and finishes at the
end of the academic semester. The student must complete a minimum of 500 hours in the
internship. Generally, a block internship is considered full-time or at minimum 32 hours per week
for 16 weeks (or a minimum of 40+ hours per week for 12 weeks during the summer semester).
During block internships, students participate in field education seminars at regularly scheduled
intervals. Students wishing to begin or end the internship at times that do not correspond to the
beginning and ending of the academic semester must submit a proposal to the Director of Field
Education and/or field faculty prior to beginning field internship. No field internship will begin
before one week prior to the beginning of the academic semester and no hours will be granted for
time spent prior to these timelines.

Part-Time Internship

BSSW students may choose to complete their internship part-time over two semesters. This two-
semester internship requires the student to be at the agency site 12-14 hours per week. Eight of
those hours are expected to occur during normal business hours to develop an entry level
understanding of agency roles and functions. A part-time internship starts at the beginning of an
academic semester and finishes at the end of the second academic semester. Students who wish to
do their internship part-time must notify the Director of Field Education and/or field faculty during
the student’s pre-internship interview

MSW Generalist (Foundation) students do a part-time field internship over two semesters as part
of the curriculum design, beginning the internship at the start of an academic semester and
finishing at the end of the following academic semester. A part-time internship requires the student
to be in the internship site approximately 12-14 hours per week, with the expectation that eight of
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those hours occur during normal business hours to develop an entry level understanding of agency
roles and functions.

MSW Advanced Generalist (Concentration) students choosing to do a part-time internship requires
the student to be in the field internship approximately 14-16 hours per week and to begin the
internship at the beginning of an academic semester and to finish at the end of the following
academic semester. Eight of those hours are expected to occur during normal business hours to
develop an entry level understanding of agency roles and functions. Students who wish to do their
internship part-time must notify the Director of Field Education and/or field faculty during the
student’s pre-internship interview

Selecting Internship Sites

Students are encouraged to be actively involved in the assessment of their learning needs. A major
part of this involvement is the student's self-assessment of the type of internship experience desired
and the nature of supervision desired while in the internship. To facilitate this assessment, students
are encouraged to express preferences for types of agencies and desired experiences and to express
limitations regarding geographic location during an interview with the Director of Field Education
and/or field faculty and on their Field Education Application. Although the field faculty, and under
certain circumstances the Field Committee, are responsible for matching students with internship
sites, student preferences are strongly considered.

Internship Sites Listed in the Directory of Approved Field Agencies

Field Education maintains current Affiliation Agreements with a large number of agencies in the
region and country. Students have access to information about these agencies in the online system.
Information is available on the agency's primary area of practice, methods employed, populations
served, locations, and supervisor and degree.

Requests for Internship Sites Not Listed in Directory of Approved Field Agencies

Occasionally students will desire a field internship experience in an agency that does not currently
have a signed Affiliation Agreement with the program. In this case students need to discuss with
the Director of Field Education and/or field faculty their situations and why they wish to have a
particular type of internship experience. Students who are interested in learning experiences that
are unique need to express their interests to the Director of Field Education and/or field faculty
early in the internship process because of the length of time needed to develop approved agency
sites and approved field instructors. The decision to pursue new options will rest on a number of
factors including: (a) the unique opportunities of the internship site they are requesting; (b) an
assessment of educational benefits to the student; (c) additional costs necessary to plan and
supervise such an experience; and (d) the availability of supervision. Before a student will be
placed in any agency, an Affiliation Agreement and an approved application from a field instructor
needs to be on file with the Director of Field Education.

Requests for Internship Sites in Places of Employment

As a general policy, students are not assigned a field internship at their place of employment.
Students may, under extremely rare circumstances, use their place of employment for their
internship site (see Table F-1. Criteria for Student Proposals to be considered for an Internship in
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a Place of Employment). In situations where a student is interested in an internship in their place
of employment, they need to complete and submit the Request for Field Internship at Agency
Employed form in the online system under ‘Add New Form’, (see Appendix IIl: Request for Field
Internship at Agency Employed) along with their Field Education Application. The Field Director
will act upon the proposal, along with other application materials. The Field Director may
determine that: (1) the student's proposal does not adequately address the necessary criteria for an
internship in their place of employment; or (2) the student's proposal is conditionally approved
pending further clarification, approval of agency and field instructor, and completion of a Learning
Plan; or (3) the student's proposal is approved pending approval of field agency and field instructor.

Table F-1. Criteria for Student Proposals to be considered for an Internship in a Place of
Employment

The student’s proposal must contain rationale that demonstrates the internship to be
educationally oriented, as opposed to employment based, and must address the following
criteria:

1. The nature of the tasks and assignments must be distinctly different from the tasks and
assignments assigned through work.

2. The field instructor must be different from the student’s work supervisor and cannot be a
current or past employee of the student or an immediate work colleague. Potential boundary
concerns between the student and the prospective supervisor must be identified and
adequately addressed.

3. The population of clients served in the internship must be different from the population of
clients served through work.

4. The internship time must be protected through regularly scheduled hours and procedures for
handling work related requests.

Application and Accompanying Information

Completed applications for Field Education are submitted to the Director of Field Education via
the online system by the deadline dates published on the student’s pre-field calendar. Pre-field
calendars are distributed to students during the first pre-field orientation as well as posted on the
department’s Field Education bulletin board.

Contents of Application
e Application for Field Education (see Appendix II: Field Education Applications) which
includes a personal statement in Section 2.
e Personal Statement Guidelines:
o should be about one page in length;
o discuss why the student decided to pursue social work as a career;
o discuss student’s long-term goals, including plans for after graduation; and
o discuss what the student hopes to give and get from their internship experience.
e Resume, which includes three professional references should be uploaded to the student detail
page in the online system.
e Ifappropriate complete Request for Field Internship at Agency Employed form (see Appendix
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111: Request for Field Internship at Agency Employed) to do an internship with their current
employer.

Incomplete or late applications may result in delays in being considered for placement during this
cycle. Application materials are available to academic advisors and field faculty and will be sent
to prospective field instructors.

Criteria for Assessment of Student Learning Needs

The breadth, depth and relevance of a student's prior work experiences as identified by student
and interpreted by members of the field faculty.
Characteristics of the student's preferred learning environment as identified by student and
concurred with by the Director of Field Education Director and faculty.
The student's expressed interest in a particular style of supervision.
Personal factors as identified by the student:

o prior personal and/or emotional experiences;

o student perceived physical, mental, or emotional limitations;

o transportation concerns;

o family concerns; and

O economic concerns.
The student's work habits in the classroom setting as identified by faculty and the student.
The student's verbal and written communication skills as identified by faculty and the student.
The nature and extent of a student's assertiveness and interpersonal skills as identified by
faculty and the student.
A student's abstract/concrete thinking skills as identified by faculty.
The extent of independence with which a student's tends to function as identified by the faculty
and the student.
Student's expressed career goals.
Student's preferences for internship site.

Agency Factors Considered in Matching Students with Internship Sites

Types of services and populations of individuals served through the agency.

Years of experience, training of field instructors.

Participation of field instructor in program sponsored training.

Frequency and nature of supervision provided.

Expectations of supervisor for student independence.

Breadth and depth of field internship with regard to a full range of generalist or advanced
generalist practice experiences.

Prior student and faculty field liaison evaluations of agency and field instructor.

Field instructor's particular interests.

Current stability of the agency with regards to employees, administration, and programming.
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Student Pre-Internship Interviews with Potential Agency

The purpose of the pre-internship interview is to establish the compatibility of the student, the
student interests, the field instructor, and the field agency. Student and field instructor mutually
explore interests, course objectives, learning opportunities, personal and professional interests, and
limitations in order to assess the mutuality of their needs and interests.

Following the interview, the student takes the initiative to contact the Director of Field Education
and/or field faculty to report on the acceptability of the site. The field instructor also contacts the
Director of Field Education and/or field faculty to report on the acceptability of the student. Upon
discovery of mutual acceptability, the Director of Field Education and/or field faculty notify the
student and the field instructor of the mutual acceptance. The student is assigned to the internship
site.

In a situation where the mutuality of the student and the field instructor/field agency is not
obtained, the Director of Field Education and/or field faculty will meet with the student to discuss
the reasons for the decision and to explore an alternate field instructor/field agency.

Careful steps are taken to assure a good match between the student and the recommended field
agency. It is not acceptable for a student to reject an internship prior to interviewing with an agency
to which they have been referred. In the event a student interviews with the agency and then finds
the agency match to be problematic, the student must make a written request to the Director of
Field Education to be considered for an alternative internship site. The Director of Field Education
and/or field faculty will then identify a revised recommendation. A student who rejects a second
agency match may not be admitted to Field Education in the term requested.

Policy on Sharing Personal Information

The student is expected to share any information that is relevant to a field internship site.
Information is relevant to a field internship site if it relates to practice, relates to the knowledge,
values, and skills of the profession, impacts the ability to succeed in field internship, or impacts
the ability to protect clients. Examples of relevant student information to be shared include the
following examples: (a) if the student desires to be placed at the Community Violence Intervention
Center and the student or a member of the student’s family has been a victim of physical or sexual
abuse, the student should probably share this information; (b) if the student or a member of the
student’s family received services from child welfare and the student desires to do their internship
in an agency providing child welfare services, the student should probably share this information;
(c) if the student has an illness or disability that will or may affect the performance of the student’s
field internship responsibilities, the student should probably share this information; and (d) if the
student has received psychiatric treatment, substance abuse treatment, has been convicted of a
crime, has a chronic illness, has had performance problems in class, previous field internship, or
previous employment, the student should probably share this information.

The sharing of information is meant for the sole purpose of serving the student best with regard to
their educational, experiential, supervisory, ethical, and professional needs. Information shared in
the application as well as all-relevant personal student information may be shared with faculty
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field liaisons and/or field instructors. Information will be shared if it will enable an appropriate
field internship, provide informed choices by field instructors, protect clients, protect students, and
facilitate the learning process. Students who believe personal information may be or has been
misused can present their concerns to the Director of Field Education and/or field faculty for
assessment and recommendations. If the matter cannot be resolved at this level, the student may
appeal the recommendations of the Director of Field Education and/or field faculty through the
appropriate channels starting with the departmental chairperson and moving up to the next step if
satisfactory resolution is not obtained.

Student Notification of Recommended Internship Site

The Director of Field Education and/or field faculty contact the field instructor and field agency
to discuss the internship of the student in the agency. The student's Field Education Application,
and resume are forwarded to the field instructor. The student gives permission for the sharing of
information with potential field instructors on the Field Education Application.

The Director of Field Education and/or field faculty will notify the students of the recommended
internship site by email. Students are provided with the agency name, field instructor name,
address, and telephone number. The student is asked to contact the potential field instructor in
order to set up a pre-internship interview. Upon completion of the interview, the student and field
instructor will notify the Director of Field Education and/or field faculty of their decision. If both
parties are agreeable, then the Director of Field Education and/or field faculty will notify the
student of final approval of internship site.

Completion of Internship Agreement

The Internship Agreement provides the student and the field instructor the opportunity to finalize
starting and ending dates of the internship, average hours to be in the internship, and handling of
holidays and vacations (see Appendix 1IV: Internship Agreements). The Internship Agreement
contributes to increased understanding of administrative issues during the internship. A finalized
Internship Agreement requires the signatures of the student and the field instructor in the online
system.

The Internship Agreement should be completed shortly after the agency match is confirmed as a
result of the pre-internship interview, and the Internship Agreement must be completed no later
than the first day in placement.

UPON ENTERING FIELD PLACEMENT

Completion of Learning Plan and Field Evaluation

Purpose of a Learning Plan and Field Evaluation

The use of a Learning Plan and Field Evaluation in the field internship is built around a model of
learning and accountability. The Learning Plan is a tool for students to use to identify specific
behaviors that demonstrate the core social work competencies, and then evaluate outcomes.
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An individualized student Learning Plan and Field Evaluation provides a guideline for an
intentional Field Education experience. It enables the field experience and associated learning to
be even more of a joint effort. The Learning Plan: (a) defines tasks that will demonstrate behaviors
a student will carry-out in the agency; (b) meets course objectives (see Field Curriculum and
Course Objectives); (c) provides the student with the structure to make more productive use of
internship time; and (d) evaluates the student’s progress.

In a collaborative field experience, the field instructor and the student need to have a shared idea
of where they are going to be headed (course objectives for Field Education as defined by the
Social Work Program in accordance with the CSWE), how they are going to get there (behaviors
as spelled out in the Learning Plan) and a means to evaluate the student’s growth and development.
The Learning Plan and Field Evaluation provides an overarching framework that directs the actions
of the student and field instructor. Together, over the internship experience, the student and the
field instructor meet in regularly scheduled sessions to evaluate the student’s progress or problems
in achieving competency of the outlined behaviors. As with any rational method of projecting
future activities, the Learning Plan and associated tasks are subject to revision.

Content of a Learning Plan and Field Evaluation

The Learning Plan begins with the recognition that the field internship is an educational course.
As an educational course, it is designed for students to achieve certain objectives (see Appendix
V: Learning Plans & Field Evaluations). The objectives for the field internship are defined in the
beginning of this manual and are repeated in the previous table. Field objectives involve a set of
expectations about the types of knowledge students will demonstrate, the behaviors they will
exhibit, and the nature of values they will reveal. These objectives are expected to form the
foundation of the field experiences of all social work students at UND.

Because each student is unique in terms of learning styles, interests and needs, each agency
provides varying opportunities for student learning, and Field Education is part art and part
science, the specific tasks associated with Learning Plans need to be tailored by the student and
the field instructor. Through dialogue they creatively respond to the student’s needs and the agency
opportunities for learning. The synergy of the student and the field instructor becomes a shared
reality when they consider how the student in this agency with this supervisor can demonstrate key
behaviors through a combination of activity, tasks, and discussion. It is expected that the
Learning Plan will address at least one opportunity for the student in each of the core
competencies listed above under Field Curriculum and Course Objectives.

Guidelines for Behaviors Associated with Learning Plans and Field Evaluations

In completing the Learning Plan, a student from UND is expected to show competence in working
with individuals, families, groups, communities, and organizations. In addition, students are
expected to demonstrate an ability to interpret policy and research and to apply such knowledge to
their work with client systems of all sizes. Additionally, students are expected to: (a) demonstrate
knowledge of the behaviors that demonstrate the core competencies; (b) demonstrate an ability to
use this knowledge to guide interventions with clients systems; (c) develop and demonstrate an
understanding of, a sensitivity to, and skill in working with diverse client systems representing
vulnerable populations; (d) demonstrate a critical thinking perspective in applying theory to all
phases of the problem-solving process; (e) develop and demonstrate an increasing awareness of
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how to use oneself with client systems at all levels; (f) demonstrate the ability to communicate
clearly in written and verbal forms; and (g) demonstrate an ability to identify and to use ethical
reasoning in ethical dilemmas present in social work practice situations. For each of the
competency areas, a student is expected to identify behaviors that will demonstrate a beginning
mastery of the designated knowledge, skills, and values associated with the core competency. The
field instructor, in collaboration with the faculty field liaison, evaluates the implementation of
these in the field internship.

Negotiating the Learning Plan and Field Evaluation

The student is expected to initiate contact with the field instructor to begin preparing the Learning
Plan and Field Evaluation. The student is responsible for completing a Learning Plan during the
beginning part of the field experience. The following process is suggested as one way to develop
a meaningful plan (see Table N-1. Negotiating the Learning Plan).

Table N-1. Negotiating the Learning Plan

1. In a conference with the field instructor, the student discusses what they want to learn
during the internship and what the field instructor hopes the student will gain. This
conference also includes further clarification of what the field instructor and the field
agency have to offer. The student brings a copy of the Learning Plan and Field
Evaluation form to clarify expectations.

2. The student writes a draft of their Learning Plan.

3. At a second supervisory conference, the student brings a draft of the Learning Plan for
further discussion, clarification, additions, and revisions.

4. After the second supervisory conference, the student should be ready to complete the
written plan in preparation for it to be signed off on during a three-way conference
between the student, the field instructor, and the faculty field liaison. The student, field
instructor and liaison will sign off on the Learning Plan by the date published in the field
calendar.

5. It is the student’s responsibility to take the initiative in completing the plan and setting
up the meetings with all other parties involved.

Policy on Holidays, Vacations, and Breaks

Students may be excused from field practice on holidays, vacations, and breaks, contingent on
approval from their field instructor. The Field Education Program understands that the continuity
of service to clients sometimes requires that students carry out all or part of their assigned tasks
during these times and/or make arrangements for any necessary coverage with their field
instructors. It is important to discuss expectations about field hours early in the internship,
especially if there is the possibility that the student’s field responsibilities will require the student’s
participation at the field agency during Christmas break, Spring break, and other university
holidays not shared by the agency.

Policy on Time in the Internship Setting

Students are expected to be in the agency setting on a full-time basis (32 to 40 hours per week) for
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a block internship and 12 to 14 hours for a part-time internship. Students must meet the required
number of hours of their program in their field internship setting. Students should expect to be in
the field internship from the first day of the academic term to the last day of the academic term
depending upon agency requirements, completion of course objectives, and required minimum
hours. Students may request to start and/or end their field internship no more than one week prior
to or after the end of the published field term dates. The Director of Field Education will review
and approve these requests on an individual basis, considering willingness of the agency to
accommodate the requested change. Seminar days are planned well in advance and students should
plan on taking time away from their internship to attend these classes.

What counts as Field Internship Time

e Time spent in the field agency that is specifically related to the tasks identified in the
student's Learning Plan and Field Evaluation. This includes the time necessary to complete
an orientation to the agency (maximum of 40 hours).

¢ Field Education seminar assignments may be completed during the course of the internship
time provided the seminar assignments are a part of the Learning Plan developed for the
student in the agency and approved by the field instructor.

e Travel time on behalf of the agency.

e Time spent in attendance at external workshops and seminars that are specifically related
to the student's Learning Plan and Field Evaluation and endorsed by the field instructor.

e Only time approved by the field instructor.

What does not count as Field Internship Time

e The Social Work Program does not grant social work course credit for life experience or
previous work experience.

e Time in the library researching materials for the student’s seminar assignments that are not
directly related to the student’s Learning Plan and approved by the student’s field
instructor. Typing seminar papers or working on independent research does not count as
internship time unless directly related to Learning Plan and approved by field instructor.

e Travel time to and from field internship and travel time to and from field education
seminars do not count towards the student’s internship hours.

e Time spent in the field education seminars, which is a separate course from Field
Education, does not count towards field internship hours.

e Time spent away from the field agency due to illness, holidays, vacations, and non-work-
related situations.

e Time spent attending pre-field orientations.

Students in a block internship are to complete weekly timesheets and those in a part-time internship
are to complete bi-weekly timesheets in the online system that detail the number of hours spent in
the internship setting (see Appendix VI: Field Education Timesheets). These hours are recorded
based on direct, indirect, administrative, development, travel, and other time. The timesheets are
signed by the field instructor (or task supervisor if appropriate) and the student in the online
system. It is advisable for students to keep personal backup copies of the time sheets.
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Students can expect to be contacted by the Director of Field Education or faculty field liaison if
they fail to submit timesheets or if the timesheets indicate the student is not present in the agency
for the times agreed upon in the Internship Agreement.

Policy on Personal Use of Vehicle

Students may be required to have a valid driver's license, a vehicle, or the ability to use a personal
vehicle for transportation during the field internship. Some students may be required to accept
field internships that are out of town. In these situations, students will be responsible for making
transportation arrangements between the internship sites and the campus to attend field education
seminar meetings as required during the semester. In other situations, the nature of the internship
experience may require the student to travel across counties or cities to meet with clients and other
professionals. In some situations, students may be asked to transport clients in the student's
personal vehicle.

Students should call their automotive insurance carrier and request verification in writing that they
have or do not have liability coverage to transport clients in their vehicles during the internship
experience. If students do not have coverage and choose not to purchase such coverage, they need
to discuss this issue with their field instructor during the pre-internship interview and during the
completion of the Internship Agreement.

Early in the application process, students should inform the Director of Field Education and/or
field faculty of any limitations they have with regard to transportation.

Policy on Student Safety in Field Internship

The following safety policies and procedures regarding student interns in a field internship have

been created in recognition of the fact that physical vulnerability of professional social workers

and potential volatile situations in the lives of clients are current realities. Issues of safety are
relevant in all communities and settings.

e The Social Work Program is responsible for providing all students and Field Liaisons with
information about safety in the field internship.

e Faculty will address safety issues as they relate to the content of lectures and discussions in the
classroom.

e Each agency is responsible for orienting student interns to the safety policies and procedures
in that field internship. Such orientation should include but is not limited to: a) discussion of
safety issues in the community, including students conducting home visits, etc.; b) discussion
of safety issues within the agency building(s); and c) safety issues with particular clients
exhibiting high risk behavior and/or prone to violent behavior. Security of personal belongings
should also be covered. Procedures for the student to follow in the event of a safety or security
problem should be reviewed in detail.

e Students should not be forced to engage in assignments in which they feel physically at risk.
The agency needs to make the same accommodations to ensure students’ safety as they make
for staff. If a student’s concerns about safety begin to interfere with the learning process, the
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Field Instructor should explore these issues with the student immediately and the Field Liaison
should be contacted to facilitate exploration of the concerns.

Procedures and polices should be reviewed and part of a policy manual

e As part of the field seminar class, students are assigned to complete a Safety Assessment of
their agency with their Field Instructor and/or Task Supervisor. This prompts the agency to
orient the students to safety protocols of the agency and informs students of various potential
safety issues. Safety measures will be discussed in student field seminars and followed up in
discussions with the students’ Field Instructors and Field Liaison.

e If an incident occurs in which a student is personally threatened or hurt, the Field Instructor,
agency contact person or agency director will contact the Field Liaison and the Director of
Field Education immediately to discuss what actions the agency and the department should
take to ensure the student’s physical and emotional well-being. The Chair will be immediately
informed of the situation.

e The Field Liaison and the Director of Field Education will: a) document the incident and the
steps taken to address it; b) meet the student to assess the student’s readiness to return to the
field practicum; and c) address any other issues relevant to the situation.

Sexual Harassment is this current

Consistent with federal statutes prohibiting sex discrimination in educational programs and in
employment, UND prohibits sexual harassment of students, faculty, and staff. The primary goals
of this policy are to prevent sexual harassment and to stop the objectionable behavior whenever it
occurs. The university will take preventative and corrective action to maintain a working and
learning environment free from sexual harassment.

Definition-do you need this???

For the purpose of implementation of this policy, sexual harassment is defined as: “...any attempt
to coerce a person into a sexual relationship or to subject a person to unwanted sexual attention or
to punish a refusal to comply with sexual demands. Sexual harassment may consist of requests or
demands for sexual favors, unwelcome physical advances, or conduct (verbal or physical) of a
sexual nature that is intimidating, demeaning, hostile, or offensive or that creates an atmosphere
that is perceived to be intimidating, demeaning, hostile or offensive.” Often sexual harassment
involves an authority relationship in which the person who is subjected to the harassment is
vulnerable with respect to enrollment or academic status. Sexual harassment may also occur when
the kinds of behaviors previously mentioned interfere with the individual's work experience or the
student's educational experience or where the employee or student is denied full and equal
participation and opportunities. Some behavior such as a demand for sexual favors in return for a
promotion or a better grade are clearly prohibited while others, such as touching or joking,
constitute sexual harassment if the behavior persists despite an indication by the recipient that it is
unwelcome. If this behavior occurs in an academic setting or internship setting and the professor
or supervisor is aware of the harassment, they have the responsibility to ensure that such
harassment ceases (see University of North Dakota Code of Student Life, https://pstat-live-
media.s3.amazonaws.com/pdf cache/policy/10296404/t5a8b976-362f-43ec-956a-
7a593170a4af/Code%2001%20Student%20Life.pdf).
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Procedures Again should be in a policy manual
If a student feels that he or she has been sexually harassed™ by staff in a field agency setting, the
student should immediately notify the field instructor in that agency setting. Before any formal
action is taken by the field instructor or the student, the faculty field liaison should be notified of
the concern and subsequently the Director of Field Education. If sexual harassment involves the
student's field instructor, the student should immediately notify the faculty field liaison of the
difficulty and subsequently the Director of Field Education. If the agency has a designated
individual or office to deal with sexual harassment that person or office should be notified by the
student in the event a formal charge is being made. The student should examine appropriate agency
policy before filing a grievance and provide appropriate parties mentioned above with a written
statement regarding the nature of the violation. This statement should be as specific as possible
including date(s), time(s), and individual(s) involved. If the student made any attempt to confront
this situation, this should also be included in the report.
**An act constitutes sexual harassment:
1. If submission to the conduct is either an explicit or implicit term or condition of
beginning or continuing the field internship; or
2. If submission to or rejection of the conduct is used as a basis for evaluating the intern's
performance; or
3. If the conduct has a purpose of affecting or substantially interfering with the person's
performance or creating an intimidating, hostile or offensive work-related
environment.

Student Self-Care

Discussions on self-care are imbedded throughout the curriculum, but it is especially important
as students begin their social work practice experience during the field internship. Because self-
care is vital for social workers, self-care is emphasized during discussions in the field seminar
course. Topics include, but are not limited to boundaries, breaks, exercise and nutrition,
gratitude, healthy support systems, hobbies, mindfulness, etc.

Professional Liability Insurance

The University of North Dakota provides professional liability insurance coverage for all students
enrolled in Field Education as well as for UND faculty. Field instructors are not covered by UND
and must rely on their own agency insurance or personal liability insurance. Students should be
aware that professional liability insurance is available to them through the National Association of
Social Workers at very reasonable rates. Students may wish to consider purchasing this coverage
even though they will be covered as participants in Field Education.

Policy on Non-Discrimination-is this correctly stated
The University of North Dakota (University/UND) is committed to the principle of equal
opportunity in education and employment. UND does not discriminate on the basis of race, color,
national origin, religion, sex, age, disability, sexual orientation, gender identity, genetic
information, pregnancy, marital or parental status, veteran's status, political belief or affiliation, or
any other status protected by law or UND/North Dakota University System/State Board of Higher
Education policy. (see University of North Dakota Code of Student Life, https://pstat-live-
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media.s3.amazonaws.com/pdf cache/policy/10296404/5a8b976-362f-43ec-956a-
7a593170a4af/Code%2001%20Student%20Life.pdf).

Procedures on Premature Termination from Field Education—an actual policy faculty voted
on

Interruption or Premature Termination of Student Internships

At times, a student enrolled in Field Education may not be able to complete the internship
experience for a number of reasons. A student internship may have to be interrupted or terminated
for the following reasons: (a) The field instructor or the agency refuses to continue offering
supervision to the student (see Table U-1); (b) the student decides to not continue with the field
internship (see Table U-2); or (¢) the faculty field liaison determines that the student should no
longer continue in the field internship (see Table U-3). The purpose of the guidelines is to set forth
the procedures to be followed in the event the placement must be interrupted or terminated.

Table U-1. Procedures for Handling Premature Termination of the Internship when
Field Instructor or Agency Desires to Terminate Internship

e The field instructor must first give notification to and discuss the concerns with the
faculty field liaison before notifying student. It is expected that a field instructor will
contact the faculty field liaison early on in the internship experience if they believe there
may be problems with student performance. It is expected that ongoing field supervision
involve interventions with students. Attempts will be made by the faculty field liaison to
mediate any concerns between the student and the field instructor.

e The faculty field liaison and field instructor will meet with the student to directly discuss
concerns and seek to work with the student to resolve the difficulties and explain reasons
why termination is being considered.

e The faculty field liaison will apprise the Director of Field Education of the concerns to
identify potential patterns and issues related to student. Documentation of dates and
content of meetings with student will be placed in the student’s file.

e If the resolution of the issue is the termination of Field Education for the student, then
the field instructor and the student will develop a plan to determine how termination will
be handled with clients whom the student has been serving.

e If'the field instructor chooses to terminate supervision without discussing the issues with
the student or faculty field liaison, the field instructor must present detailed reasons for
termination in writing to the student and the faculty field liaison. In this situation, the
faculty field liaison will involve the Director of Field Education and the agency
administrator in a discussion to evaluate the concerns about the internship site.

¢ In the event that the reason for termination is unrelated to the student’s performance in
the internship, every reasonable attempt will be made by the Director of Field Education
and/or field faculty to place the student in another agency during the course of that same
semester. The agency should make every effort to adhere to the Clinical Affiliation
Agreement guidelines regarding termination of student from internships.
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Table U-2. Procedures for Handling Premature Termination of the Internship when
Student Terminates Internship

e The student should provide written notification to the field instructor and faculty field
liaison containing detailed reasons for termination.

e The student and the field instructor will develop a plan to arrange for the student to
terminate client services.

e The student will meet with the Director of Field Education to discuss a future course of
action.

e Field Education is not obligated to seek an alternative internship site during the same
semester if the internship is terminated by the student.

Table U-3. Procedures for Handling Premature Termination of the Internship when
Faculty Field Liaison Terminates Internship

e The faculty field liaison will meet with the student to directly discuss concerns and seek
to work to resolve difficulties.

e [f this does not resolve the issue, the field instructor, faculty field liaison, and Director
of Field Education will conduct a review of the student. Input will be secured from the
student in this information gathering process. The Director of Field Education will
determine the nature of the concern and gather sufficient information to develop a plan
to address that concern, if one is needed. No further action may be required, or the student
may be asked, in writing, to modify their behavior and/or seek appropriate help. This
process is designed to assist students in dealing with identified concerns that have an
impact on their performance. The Director of Field Education will access the nature of
these concerns and maintain documentation and, in consultation with the Department
Chair, if needed, determine if a more comprehensive review is required or recommended.

e A comprehensive review is indicated when concerns have not been resolved in prior
reviews or when issues related to a student not meeting the criteria for academic
performance (often involving professional or ethical behaviors). The level of review may
also occur when problematic patterns are identified with students or when the issues are
serious enough to require formal consultation with other faculty and the student is being
considered for withdrawal or discontinue in the program. In most instances, this level of
review is sufficient to deal with student performance and is the last decision-making step
in the review process.

e At the comprehensive level of review, the Director of Field Education, the student’s
advisor and the Program Director will convene a meeting with the appropriate faculty
and the student, to gather information, determine the nature of the problem (if one is
confirmed to exist), and identify alternatives for its remediation. Appropriate faculty to
be involved in this level of review will include, but are not limited to, those who have
direct knowledge of, and experience with the student. The student will be notified in
writing of the concerns and meeting date, with sufficient time to prepare for and attend
the meeting.

e The course of action the program takes may include, but is not limited to, the following:

o The student received a failing grade for the semester.
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o The student is asked to drop all field and seminar courses and wait to re-enroll in
the Field Education until the student’s personal and professional issues have been
resolved.

o The student may be placed in another agency setting the same semester. The
faculty field liaison will also be responsible for the final grade the student will
receive.

o The student will be asked to withdraw from the Social Work Program.

In this comprehensive level of review, there must be clear, concise documentation of the
problem areas as well as verification that these concerns have been discussed with the
student and attempted to be ameliorated, when appropriate. Students must be notified of
the decision in writing within ten calendar days of the review. It is the responsibility of
the Director of Field Education or faculty advisor to communicate the decision to the
student.

The faculty field liaison must give notification to the agency.

The field instructor and student will develop a plan to determine how the student will
terminate services with clients that the student has been serving, unless there is a need
for immediate termination (see BSSW Student Handbook: Policies and Procedures,
Academic Grievance Procedure within the BSSW Program, Policies and Procedures for
Review of Academic Performance).

The student has the right to appeal the decision by following the Policy on Student
Appeal Procedures, and/or the Social Work Program Grievance Procedures (see BSSW
Student Handbook: Policies and Procedures, Academic Grievance Procedure within the
BSSW Program, Academic Grievances).

Policy and Procedures on Accommodations in Field for Students with Disabilities

If a student plans to request disability accommodations, they are required to register with Disability
Services for Students, McCannel Hall, Room 190, 701-777-2664 v/tty. For information about
Disability Services for Students see https://und.edu/student-life/disability-services/. If the student
has medical information to share, they are to make an appointment to discuss the needs with the
Director of Field Education. Once the need for accommodation(s) has been established, the
Director of Field Education and/or field faculty will work with the agencies regarding
implementation of the accommodations.

Procedures for implementing the above statement

Students who request accommodations in Field Education are to contact Disability Support
Services to establish eligibility for accommodations concurrent with submitting a Field

Education Application.

Request Disability Support Services to verify in writing the student's eligibility for
accommodations.

Students who are found eligible for accommodations by Disability Support Services will
discuss the nature of accommodations needed and together with Disability Support
Services submit a statement of those accommodations to the Director of Field Education.
Students who are eligible and request accommodations will schedule an appointment with
the Director of Field Education to discuss specific accommodations as related to the nature


https://und.edu/student-life/disability-services/
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of the field experiences and the agency sites preferred for field internship. All requests for
accommodations during Field Education are to be directed to the Director of Field
Education.

e The Director of Field Education and/or field faculty, in arranging for field internship sites,
will discuss with the appropriate agency personnel, the need for accommodations within
the agency and within the internship experience.

e A written understanding regarding the nature of the accommodations to be made, the
payment of expenses associated with these accommodations, and the general procedures
for handling accommodation related issues during the field experience will be approved in
writing by the agency, the program, and the student.

e Ifrequests for accommodations are made after the student begins a field internship or after
the student has signed the understanding regarding accommodations, the Director of Field
Education and/or field faculty may need to suspend the student's field internship until such
time as the student provides documentation of the need through Disability Support Services
and the Director of Field Education and/or field faculty can assure that the needed
accommodations can be agreed upon and provided.

¢ In the event that an appropriate internship site that will offer the needed accommodations
and/or internship experience that meets the standards for a field cannot be developed, the
Director of Field Education and/or field faculty will in writing notify the Department of
Social Work Chair, Director of the BSSW or MSW Program and Disability Support
Services.

e When faculty field liaisons are appointed, the Director of Field Education will inform the
faculty field liaisons of the mutually agreed upon accommodations and procedures for
handling accommodation issues within the field experience.

e Students will be informed that, at times, there may be problems inherent to the nature of
the requested field experience and/or the preferred field agency. Furthermore, students will
be informed that all reasonable efforts will be made to provide accommodations within the
field internship in accordance with the curricular course objectives established for Field
Education.

e Students will be informed that failure to notify the Director of Field Education and/or field
faculty of needed accommodations at the time of applying for Field Education may delay
entry into Field Education or may result in suspension of the current field internship.

e Students with accommodations in field internship sites will be informed by the Director of
Field Education and/or field faculty that if problems arise during the field experience
(specific to accommodations or the procedures for handling additional requests for
accommodations), the student is to first contact the faculty field liaison after talking with
the field instructor. Subsequently, faculty field liaisons will inform the Director of Field
Education of these issues and as appropriate the faculty field liaison and/or Director of
Field Education will meet with the agency personnel and/or student to consider action
necessary to resolve the concern.

EVALUATING STUDENT LEARNING AND TERMINATION OF FIELD EDUCATION

Policy and Procedures for Evaluating Students in Internship
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Evaluation Process and Content

The evaluation process is a critical part of the Field Education. In order to guide this process, the
Social Work Program has identified for evaluation the major course objectives, supervisory related
items, and the student responsibilities required as part of the field internship. The evaluation form
is incorporated into the Learning Plan and Field Evaluation for Social Work Field Education and
is available in the online system.

The course objectives for Social Work Field Education reflect the curriculum content and are
consistent with the knowledge, skills, and values of generalist or advanced generalist practice, and
related behaviors which are a reflection of the core competencies.

The evaluation instrument is designed so that the student must sign the evaluation to verify that
the field instructor and student have had the opportunity to discuss the evaluation. The student will
also be asked to self-evaluate their performance, both at midterm and final. The student also checks
that he/she agrees or disagrees with the final evaluation. If the student disagrees with the final
evaluation, in whole or part, the student may attach an explanation for the disagreement. The field
instructor is asked to recommend a grade for the field internship and the faculty field liaison, after
conferring with the field instructor, assigns the grade of either pass or fail. Students whose
cumulative scores on their final evaluation are below 2.0, will not receive a passing grade for
field.

The evaluation process is on-going and occurs throughout the semester. One of the primary times
this occurs is during the supervisory sessions which take place between the field instructor and
student or when the faculty field liaison visits the agency.

In addition to the evaluation process which occurs during supervisory sessions, Field Education
requests that a formal, comprehensive evaluation occur twice during the field internship. These
formal evaluations are completed in writing at approximately mid-semester and at the end of the
semester.

A calendar of events and deadline dates is given to students during the second field orientation. It
is the student's responsibility to schedule the midterm and final evaluations with the field instructor
and to ensure that the evaluations are completed in the online system per the field schedule. The
field internship evaluations will not be shared with those requesting references unless the student
has provided the Social Work Program Field Education with written permission to do so.

Performance Problems

It is not uncommon for students to experience difficulties in carrying out the responsibilities and
assignments related to their field internship. A certain amount of problems, anxiety and stress is
normal and expected if students are sufficiently challenged and stretched in their personal and
professional growth. This will happen because it is common for students to encounter a certain
number of human needs and problems, which activate their own personal struggles. Other
situations will demand skills and intervention responses, which make them uncomfortable or create
internal conflicts. Still other situations will require knowledge and skills, which are not yet a part
of the students' abilities or capacities. With support and guidance students weather these situations
and become more self-aware, knowledgeable, and skilled in social work practice.



Student Field Education Manual 42

On occasion the problems and challenges for students in the field internship are significant enough
that they pose a risk to the student's ability to meet obligations to clients, a risk to the agency's
reputation, and/or a risk to the health of the student. Examples include: students with health
problems, acute and/or chronic, too many demands on time (family, employment, school work,
etc.), financial difficulties, and car problems. In these situations, the field instructor, together with
the faculty field liaison, has a responsibility to intervene in order to address the particular issue. If
the issue is identified early and can be dealt with by planning, flexibility, and accommodations,
hopefully the student can adequately cope to the extent that they are able to meet the obligations
of clients and perform at an expected level of performance. It might take an extra effort on
everyone's part but the student is able to remain in placement with the appropriate changes.

Sometimes the problems are such that accommodations and flexibility will not adequately address
the problem. Perhaps the student demonstrates a serious skill deficiency or is experiencing
personal problems to a degree that they are not able to satisfactorily carry out their field
assignments. Maybe it involves an unwillingness to comply with agency policy or an ethical
violation. In these cases, the student internship may be terminated at the request of the agency, the
faculty field liaison, or student. The termination policy stated earlier (see Procedures on Premature
Termination from Field Education) should be followed in this situation. Additionally, if the "drop
deadline" is not passed and the student withdraws from the course due to reasons just described,
the student will need to reapply in order to enroll in a field internship. When and under what
conditions the student may apply and be readmitted to field will be based upon the findings and
recommendations of the Director of Field Education and possibly the Field Committee. These
recommendations will have been shared in writing with the student. There are usually several
concerns in these situations. Field instructors need to protect the client's rights to adequate
treatment/service. The educational and sometimes personal needs of the student need to be
addressed. The gate-keeping function for the profession is also a concern. These all need to be
considered while keeping adequate treatment/service to the client as the highest priority.

Ending Field Education

As students come to the end of their field experience, it is a time to reflect on:
Personal development during the internship.

Thoughts and feelings as the internship wraps-up.

How classroom learning transferred into the field experience.

Saying good-bye and dealing with change, separation, and closure.

Final Paperwork Required to End Field

A student’s field experience is not considered to be complete until the following forms are

completed in the online system, and a final grade will not be posted until they are submitted.

e Request to Discontinue Field Internship
o This form is completed and signed by the student’s field instructor and certifies that

the student has completed the required number of hours as well as all the tasks
identified in the Learning Plan (see Appendix VII: Requests to Discontinue Field
Internship). The faculty field liaison also signs off on this form. This form must be
completed in the online system by the due date listed on the field calendar.
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¢ Final Evaluation
o This form is to be completed by the student and the field instructor through the
online system, by the due date listed on the field calendar. Students whose
cumulative scores on their final evaluation are below 2.0, will not receive a passing
grade for field.
e Student Evaluations of Field Agency, Faculty Field Liaison, and Field Coordination (three
forms completed electronically in the online system)

Evaluating Student Field Experience Forms

The Social Work Program seeks to evaluate the effectiveness of Field Education and improve the
field internship process. As a result, students are asked to participate in the ongoing efforts to
evaluate the field experience by completing these forms. These forms will be loaded into the
student’s forms in the online system. The completed evaluations are part of the student’s final field
paperwork.

Student Evaluations of Field Agency

The Student Evaluation of Field Agency is to be completed independently by the student (see
Appendix VIII: Student Evaluation of Field Agency). During the final supervisory session,
feedback should be shared with the field instructor. The field instructor may request a copy of the
evaluation. The field internship will not be considered complete until such evaluation discussions
are held.

Student Evaluations of the Faculty Field Liaison and Field Coordination

These evaluations are to be completed by the student. It is advisable that students meet with the
respective faculty field liaison to provide constructive evaluation related to their field experience,
if possible (see Appendix IX: Student Evaluation of Faculty Field Liaison). The student will also
evaluate the Director of Field Education and/or field faculty involved in facilitating the student’s
field internship (see Appendix X: Student Evaluation of Field Coordination).

Student Appeal Procedures

Student Appeal Procedures
A student may encounter difficulties during the semester related to a change of internship site,
final evaluation, or recommended grade in the course. The appeal procedure is as follows:

1. If a conflict arises, discuss this conflict immediately with the individual with whom
the conflict exists or the field instructor.

2. If a satisfactory resolution is not obtained, take the matter to the next person in the
chain of responsibility. If resolution still does not occur, the student may move up to
the next step. The chain of responsibility is as follows (see Appendix I: Field
Education Communication Chart):

a) Field instructor

b) Faculty field liaison

c) Director of Field Education

d) Department of Social Work Chair
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3.

In the event resolution cannot be reached through the informal process internal to
the Social Work Program, a student may utilize the formal grievance process
available through the University of North Dakota Code of Student Life,
(https://pstat-live-

media.s3.amazonaws.com/pdf cache/policy/10296404/f5a8b976-362f-43ec-956a-
7a593170a4af/Code%200f%20Student%20Life.pdf).



https://pstat-live-media.s3.amazonaws.com/pdf_cache/policy/10296404/f5a8b976-362f-43ec-956a-7a593170a4af/Code%20of%20Student%20Life.pdf
https://pstat-live-media.s3.amazonaws.com/pdf_cache/policy/10296404/f5a8b976-362f-43ec-956a-7a593170a4af/Code%20of%20Student%20Life.pdf
https://pstat-live-media.s3.amazonaws.com/pdf_cache/policy/10296404/f5a8b976-362f-43ec-956a-7a593170a4af/Code%20of%20Student%20Life.pdf
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APPENDICES

APPENDIX I: FIELD EDUCATION COMMUNICATION CHART

Field Coordinator — Assistc students in abtaining Fleld Place ment. Pre_ Fi (o I d
Fleld Instructor — The Sodal Worker that (s responsible for the
Instrusction and supervision of the shudent.

Task Supenvisor — Other agency professional staff selected to take
respansibiity for a student's learning ohjectives. Mok all siudents will
hiaree a Task Supe relsor.

Faoutty Fledd Lalson — First contact for both the studert and the Field
Irstructor Task Supervisor. Liaksons wiork with students to meeet their
learning chjectives and program's requiremenis.

Seminar Professor — Teaches Fleld Inskruction Seminar course, which s a
co-recuisite for Fleld Instruction.

Diresctor of Fedd Edscation — Oversess all Fleld Edwucation. FReld
Diractor of BSSW, MIW, or Distance Program — Dsersees BSSW, BEW, aordinator

and Distande programs.
Departmast Chalr — Duersees UM D's Socal Work Deparbment.

Task
Supenasar

Field
Liaison

Cirector
af Field
Education

o sl i
P, b

Socisl Waoark
Departmemnt
Chair
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APPENDIX II: FIELD EDUCATION APPLICATIONS

UN® SociaL WORK

UNIVERSITY OF NORTH DAKOTA

B5SSW Field Education Application

Academic Semester and Year Requesting to begin Field:
L. Identifyving Information
Student’s Name Phone
Street ity State & Lip
. - I'V-E Child
E-madl Welfare Status
- NOWWI Cirant
Student 11 Simbus
Advisor

II.  Academic Information:

BESW COURSES forx | Coorse

When Taken

Grade

SWE 255 — Social Work in Modem Society

I =if completed
x = if taking currently SWE 257 -HBSE L

SWEK 331/317 — Social Work Rescarch

SWE 157 -HBSE I

SWE 424 — GP Individuals & Families

SWE 431 — OQuahtatrve Social Work Rescarch
[if required)

SWE 434 — GP Task & Treatment Groups

SWE 442 — Social Policy

SWE 454 — GP Communites & Organizations

SWE Electives — (2 credits)
Specify:

Social Work Owverall GPA
GPA & Credit Hours

Year-to-Date U ndergraduate Overall GPA

Please put an “x™ in the appropriate box:

Yes

Mo

Advisorand student have reviewed GREES credits and social work cowrses taken and the
student will be ready to enter hield in the acadenuc term indicated above.
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IIl. Transportation and Liability Coverage

47

Flease put an “x” in the appropriate box:

Yes

Dwa you have a car available to vou dunng the internship?

Does your amomobive INSUMENCE Cover Your ransportng clients in your car?

D you have professional liability {in addion to that provided by UND) coverage of yourself
during the internship?

1V. Personal Profile

Your answers to the following guestions are helpful in evaluating vour readiness to enter Field Eduocation and n

evaluating the type of field experience that may best match vour particular interests and learning needs.

L. ldentify and describe the strengths vou will take into the social work field internship?

2. Amswer A-I} il applying for a BSSW internship:

AL Describe vour written commumnication skills:
{Hmw did wou do on ferm papers and essay fesis?)

B. Describe vour verbal communication skills:
(How you did in clas participation, n growp meciings, and in presentafions. )

L. Describe yvour use of supervision:
{IMNECHES VO SHPEVIEOrY Felationsiip with yowr former or Volr current supervisor.)
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I, Describe your work hakbits:
(D you hand in assighmments on tme? How do vou budget vouwr time for study and personal activities )

3. Identify and describe what vou want to do with yvour social work degree following graduation?

4. Describe the type of Field Education and characteristics of a learning environment that would be most
conducive to your learning as a social work student?

5. Describe vour goals for skill and/or personal development in the field internship?




Student Field Education Manual

V. Student Preferences of Agencies for Field Education

49

1. Priontize your ficld mterests, from first to last in cach category, beginning with the most preferred. Please be
advised that the purpose of prioritizing is to assist in the determination of a field intemship site that will give you a
well-rounded learning expenience. Field Education is responsible for the selection of the agency to which yvou will be

assigmed.

Target Populations:

Settings:

Children and % outh

Hospital Hospece

Adolescents

School/Education

Adults County Social Services/Child Welfare
Elderly Regronal Human Services
Families Residential Facility

Chemically Diependent

Adoption/Foster Care

Developmentally Disabled

Mursing Home

Mentally 11

Mental Health/Oatpatient

Juvenile Justice

Comections

Abused Adulis

Housing Office

Vieterans

Community Family Services

Minonties Oppressed Groups

Indian Reservaiwon

2. Describe any requirements or preferences you have regarding geographic location. For example, identify if the
internship site must be in Grand Forks, if vou are able to commute to a placement daiby (25-40 miles), and list any

other communities vou would be able to go to for the dumtion of the internship.

3. Desenbe any other considerations that you think should be considered i choosing a field miternship for you.

{Accommodations necded, specific requests, concems, additional information, cic.)

VL  Reguest Tor Fart=Time Internship
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i applicable, complete the Request for Part-Time Intemship fomm and attach to Field Education Apphcation.

V1. Reguest For Field Internship at Agency Emplayved

1{ applica ble, complete the Bequest for Field Intemshp at Agency Employed form and atizch 1o Field Education Apphcation.

VUL Special Section

(Please read carefully eack of the following sections. Yowr signature below will confirm thatyor keve read the seciions.)

Al

If you have a disability and desire a disability related accommodation(s) fora field miemship expenence you should contad
the Director of Field Edwcation to morm hmmiher of the accommodation|s) you require. You do nol have 1o declose the natuwe
of your dsability 1o the Director of Field Edwcation when requesting the accommuodationds) you nequine. The Director of Freld
Education may refer you o a Disability Specmbsit atthe Deability Suppor Services [D85) office 1o establsh elsgibility orthe
requested accommodations). Once the need for an accommodation{s) has been establzhed, the Director of Freld Education waill
work with the agencies reganding mplementatson of the accommodations. You are always free 1o contact Deability Suppod
Services [TO1-777-3425 forassisance n oblamng accommoedatons. Should a dsabiity be reported a fier miemship, there & the
potentialthat the miemship could be discontmued pending the necessary myvestigation of the agency s ability 1o provude ad equate
accommedalon.

Personal Saiement and Resume - Please allach a two-page personalstalement to thisapplication. The personal statement may
be the same one submitted for progrum admission or may be updated. Also mclude a resume detailing educatonal hstory, work
and volunteerexpenence, and three professonal relferences.

Crimimal Background Check - All students must submil to a cnmmal background check prorto begmnmg your feld miemshap.
A cmmmal background mvestgation may inchide a Mornh Dakota Bureaw of Cominal Investigation check, a Federl Bureaw off
Investigaton and or a check of anotherstate.

*  The cost ofa background check & the responsbiny of the student.
e Indviduak who refuse o sabmil to a backeround check will be dismissed from the program.
+ Falsifcaton of any mivrmation, mcludingomeson of relevant mlormatson, will resull in a dismessal from the program.

[ the cnmmnal background check has no fmdmgs of concem, the siudent wall be allowed 1o enmll and participate m
her'his miemship provided all other progrm requirements are mel.

= [f the background check report reveaks miormaton of concem which the program may deem unfavomble, the student
will be grven the opporiunity 1o provde a detailed wrtlen descnpton and explina tion of the mfommaton contamed m
the report 2long with appropriate documentason . This information must be retumed to the Director of Field Educaton
wilhm 30 calendardavs ofthedate the commumication i sent 1o the sludent.

+ A facully committee from the progmm will review any crminal backgmund checks with areas of concem for socm |
work studenis. The commillee may nequest that a candidate submil additiona lmfomaton such as a wil Len explanaton,
cour documents, and/or police reports. The commitiee will review all avaskable nformation and determine whether a
sludent will be allowed to advance into Field Educaison or be dsmessd fmom the social work program.

e  The student has the nght to request a copy and challenge the accumcy of any cominal higtory nepons ordered. The

BSSW Progam Freld Educaton wall not take any action that will adversely affect the student untd the sudent has been
afTorded a reasona ble tme Lo comect or complete the recond or has declned 1o do so.

*  The siudent may appealthe program s action based upon mformation in a background check. The student must submi
a letter of appeal and additional mlormation Lo complele or comect the recond to the Office of Student Services at the
College of Mursng and Professonal Decplnes within 30 days of formalmeceipl of the decison. A committes will be
convened from wilhm the college 1o consider theappealand rendera fmal decsion.

50



Student

Iv.

Field Education Manual

* Crminal backgmund check repons and other submitted mformation are conflidential and may only be reviewed by
officzals and designated representatives of afMibated feld parnes m accordance with the Family Educatonal Reconds
and Povacy Adl and other applicable state and federal law.

¢ Crminal backgmund check imformation for UND gudents will be kept pursuant to the Unversity of Morh Dakotas
reconds retenton pobicy.

Plepse be gdvised that d:'p::n-dmg upon the agency when: you do your mlemshp., vou may need lo provide 1o the agency,
documenta bon as to dates, places, and imes of vanous snmuniea lions.

If'woan are required to receive additional immamizations, you will be responsible forthe costs of the immunizations.

Please be advised that some agencies ma 'y require you o purchase profiessional hability coverage which is over and beyond what

the unversity provades on your behalf.
Iy are required to provide additional professional labilite coverage, vouw will be responsible for the costs of the inserance.

Please be advised that siudents who m the past have engaged m behaviors beyond the scope of the Social Work Code of Ethies
and who n some cases may have been adjudica tedand found in vaolaton of cedam atules need 1o be aware that these beha v os
and judiczal fmdings may resull m the student s inabily Lo secure a stale loense to practice social work andiormay resull n the
sludent’s mahbdlity 1o secure a social work position following graduation. Furthermaone, such beha viors and judscia | actions may
result m the mabiy of Field Education to secure a social work (eld miemship m onder or the student to adequately complete
the socin | work degree.

Currently, a number of feld agencies requre polenisal studenl mlems. o agnee 1o and complete o cnmmal background check
prier Lo commencing a ficld miemship with the agency. This may occureven theugh a commal background check has been
conducted by the progrmm. Students phionmg an mbemship with an agency that requires a cimnal background check need to be
aware that the cost of abackground check is the responsbility of the gude nt. Requests forbackgmund checks and reenbursemenis
are handled between the student and the prospective agency. Cnminal background checks may mvolve local bw enforcement,
the Stale Bureau of Ciminal Investiga bon, and the Federa ] Buneau of Investiga tion.

Release of Information

Your signaiure on ihe following line afTirms ..

1. That you have answered the applicaton Lo the best of your knowledge,
2. That you have read and understood the notif catons provided i Secton V1L,
LR That you give permission Lo the Dreclor of Field Edwcation, BSSW Program, Depaimentof Social Work, and the

Unmversity of North Dakota 1o mlease the followmz nformation 1o field mstrsctors m feld apencies bemg
considered for your mlemshp supery ision:

(a)  youwrwritten Field Edvcation Applicetion,
(b}  yvewrwritten resume, persoral stafement, and sepporting materials,
(e} verbal information related to your learning needs and academic performance,

(d) facully observations about your follow-through, cooperativeness, initiative, independence, reliability,
vertal amd written communication skills, and

(e} facwly ebsenvations about vour critical thinking skills, including: the breadth, depth, and relevance of your
thinking processes ay reflected in written assigements, verbal participation, ard interact fors witk faculy
amd rimdents.
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i That the permesion to release nforma bion grven m seclion 1V (3) above mcludes a consent o release necords that
are consklered educational records under the Family Edwcational Bshis and Privacy Act of 1974 {(FERPA). Such
consenl s bmied to those documents hded m section IV (3] above

Thes mformation is o be shared wath prospective lield mstnctors m onder 1o match vou with the supervser and with the agency
thatcan best meet your kammg needs and thal can best help you Lo achieve the kammng ob jectives for the fBeld miemship.

You can reluse Lo gve permission or you can withdmw your permisson Lo release infoma len by submilimg a wrillen stalemm |
Lo that efTect 1o the hrector of Freld Educa bon. Please be advsed thal nol giving permission 1o relea s information or res cinding
yourpermssion 1o release mforma ton may redwce the Ikelihood that faculty will placevou m a site that responds Lo vour kkammz
needs.

Student’s Signature Date

*Tiping my UND emed oddress in the sigmature lime serves a5 oy @lecineric sigmature.

1 wnderstand that the B35 Prograom seels o evaluate the effectiveness of Field Education and io improve the field intermship
process. | agree to participate in ongoing efforss to evaluate the field experience.

Student’s Signature Date

*Tiping my UND emeil oddres in the sigmature lime serves as oy electroaic sigmieliene.

IX. Facalty Adviser Sigeofl

I fave reviewed the student s Field Edwcation Application and the student s curricular preperadion for field. f conour with (he
stwdent s academic readiness io apply for Field Education.

Faculty Advisors
Sipmaiure Date

Mlease returm this orging signed form, alorg with yowr reseme, yooe persenal stolement, and as applicoble, the
Reguest for Part-Time Infermship and/or Reguest for Field Internship at Agercy Emploved formisl, to:

Brace Reeves, Director of Field Education
University of North Dakota, Depatment of Soci | Work
Cidletle Hall, Koo 108
225 Centennial Dnve, Stop T135
Urand Forks, NI} SE02-T135
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LN SociaL WORK

UNIVERSITY OF NORTH DAKOTA

M5W Generalist Field Education Application

Academic Semester snd Year Requesting to begin Field:

YES

NO

IV-E Child Welfare Stndent

NCWWI Grant

I.  Identifving Information

Seodent’:s Name

Homas Phome

Sereet Ciry

Semee & Zip

E-mumil Advizor

II. Educational Information — Attach Resome
III. Paid Unpaid Work History — Attach Besnme
IV. Prior Field Internships (BS5W) — Attach Resume

V. Academic Information:

AMEW COURSES ."E I Coursze

When Takss

Grrade

I =if compleced

X =if tnking corremdly

GPA & Credit Hours

UNDEREGEADUATE OVEEALL GPA

YEAR-TO-DATE GREADUATE OVEEALL GPA
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VL Transportation and Liability Coverage
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Flease put an “x" in the appropriate box: Yes Mo

Do vou have a car available to you during the internship?

Dhves your automaotive Insurance cover your transporting clients in your car?

D wou have protessional lability (i additon to that provided by UNDY) coverage of yourselt
during the nternship?

VII. Personal Profile

1. ldentify and describe the strengths vou will take into the social work field internship.

1. ldentify and describe what you want to do with your social work degree following graduation.




Student Field Education Manual

3. Describe the tvpe of field internship that would be most beneficial to you as a social work stedent.

4. Describe the characteristics of a leaming environment most conducive to yvour learning as a social work
student.

5. Asspecifically as possible, describe leamning objectives von wish to accomplish in the field internship.
ildentify any taree popdations thal vou would fike to serve in a field internship )

. Describe any isxues, which you think should be considered in choosing a field internship for vou.
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VI Student Preferences of Agencies for Field Education

1. Priontize your ficld interests, from first to last in each category, beginning with the most preferred. Please be
advised that the purpose of prioritizing is to assist m the determmation of a field intemshap site that will give you
a well-rounded kearming expenence. Field Education is responsible forthe selection of the agency to which you

will be assigned.
Target Populations: Settings:

Children and Y outh Hospital Hospice
Adolescents School Education
Aduls County Social Services/Child Welfare
Elderly Regonal Human Services
Famihes Resideniial Faciliy
Chemecally Dependent Adopton'Foster Care
Developmentally Disabled Mursing Home
Mentally 111 Mental Health/Dutpatient
Juvenile Tustice Comections
Abused Adulis Housing Oftice
Veterans Community Family Services
Minonties/ Oppressed Groups Indian Reservation

2. Descnbe any requirements or preferences you have regarding geographic location. For, example, identify if the
intemship must be in GF. if you are able to commute to the intemship daily {25-40 miles). and list any other

communities you would be able to go to for the duration of the internship.

3. Describe any other considerations that you think should be considered in choosing a field internship for vou
{Accommodations needed, specific requests, concerns, additional information, ete. )
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IX. Request for Field Internship at Agency Emploved

It applicable, complete the Request for Field Intemship at Agency Employed form and attach o the Field
Education Application.

X

Special Section

{Flease read cargfully each of the following sections. Your signature below will confirm that you have read the
sections. )

Al

T

If you have a disability and desire a disability related accommodationfs) Fora ficld miemship expenience you should contact
the Directer of Field Educaton to mform him'her of the accommodationds) vou requre. You do not havelo declose the naiune
of your dsability 1o the Director of Feld Education when requesting the accommedation(s)younequire. The Derector of Field
Education may refer you 1o a Deabiley Specahst atthe Deabilay Suppon Services (D55) office o establsh ehgibilay  For the
requested accommodatonis). Once the need for an accommodabonish has been establshed, the Director of Freld Education wall
work with the agencies regandmyg mplementation of the accommodations. You are always free 1o contact Disa bilty Suppod
Services {701-T77-3425) for assistance in oblainmg accommodations. Should a disabilay be reported a fler mternshp, there =
the potentmlthat miemship could be dscontinwed pendmg the necessary invesizgaison of the agency s abality Lo provide adeguate
accommaodalon.

Personal Statement and Resume - Please atlach o two page personalstatement to this application. The personal sta lement may
be the same one submatted forprogram admssion, or may beupdated. Also melude a resume detading educational history, work
and volunteer expenence, and three professiona | relerences.

Criminil Backg rownd Check - All students must submit to a cimina | background check prorio begmnmg your leld miemshap.
A cnmmal background mvestigation may mclede a Morth akota Bureaw of Crimmal Investzaion check, a Federal Bureauw of
Investigaton and or a check of another state.

*  Thecost ofa background check i the esponsdbbty of the studend.
*  Indrviduak who refuse 1o submit 1o a background check will be demissed from the progmm.
*  Falalwaton of any miomation, meludingomeson of relevant nformaton, will resull m a dismssal from the program.

# [l the cnmnal background check has no fmdmgs of concem, the student will be allowed o enmll and panxipate in
her'his mtemship provided all otherprognm requirements an: met.

# I the backgmund check report reveals mlformaton of concem which the program may deem unlavorable, the student
will be grven the opporiuniy 1o provide a detaded wotlen descoption and explanation of the miorma tion contamed in
the report along with approprate documentztion. The miomation mustbe retumed 1o the Dmmector of Field Educaton
withm 30 calendardays of the date the communicaion issent to the student.

= A faculy committee from the progam will review any ciminal background checks with areas of concem for social
work students. The commtes may request that a candida e subma additonal informaton such as a wnllen exphnaton,
courd documents, and/arpobee reports. The committee will review all avaibble mforma bon and determme whether a
student will be allowed 10 advance nto Field Education or be dismissed from the secinl work progmm.

= The student has the nght 10 reques a copy and challenge the accumcy of any crimmal hstory reports ondered.  Field
Education will mol take any acton that will adversely aiTecl the student until the student has been afTonded 2 reasonable
time Lo camect or complete the ecord, or hasdechned 1o do so.

#  The student may appeal the progmms action based upon nformation in a background check. The student must submi
a letter of appeal and additional mformation 1o complele or comect the recond o the Office of Sudent Services al the
Colege of Mursing and Prolessonal Discplines within 30 days of formal receipt of the decmsion. A commuttee will be
convened from within the college Lo consider theappealand rendera fmal decsion.

*  Crminal backemound check reports and other submited mformaton are confidential and mav only be reviewed by
oificiak and designated representatives of afTibated field parners n accontance with the Famaly Edweabiona | Recomds
and Privacy Acl and other applicable state and federn | w.
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* Creninal backgmund check imfommation for UMD siudents will be kept pursuant to the Univemsity of North Dakota’s
reconds retentaon pobicy.

I, Please be advised that dependmg upen the agency where you do your miemship, you may need w0 provide 1o the agency,
documenta tion as to dates, places, and tmmes of vanious snmuniea lons.

I yon are reguired to receive additioral immumizations, you will be responsible for vhe coser of the immunizations.

E. Please be advised that some a gencies may require you b purchase prolessonal iability coverage which 1s over and beyond what
the unrversity provides on your beha lf.

I yan are required to provide additional professional liabilite coverage, vou will be rexponsible for the coxts of the inserance.

F. Please be advised that students who i the past have engaged m behavors beyond the scope of the Socml Work Code of Ethics
and who n some cases may have been adjudica ted and found in violaton of ceriam staules need 1o be a warne that thes: beha vioes
and judical fmdings may resull m the student s inability Lo secune a state leense o practice social work andiormay resu il the
student’s mabality 1o secure a socmlwork postion followmg gmdeation. Furthermorne, such beha viersa nd judicil actions may
result m the mabidty of Field Education 1o secure a socsal work feld miemship m onder for the student 1o adequaiely compleie
the social work degnee.

Currently, a numberof (el agencies requre polentsal student miems 1o agree to and complete a cnminal background check
prier Lo commencing a field miemship with the agency. This may occureven though a crmmal back ground check has been
conducted by the pogam. Students plannmg on an miemshp with anagency thal reguires a crimmal background check need
tr be awarne that the cost of a background check & the responsibility of the student. Reguests for background checks and
remnbursemients are handled between the student and the prospective agency. Commal backgmound checks may imvolve loeal
bw enfoncement, the State Bureaw of Crimmal Investigaton, and the Fedemn] Bureau of Investigation.

XL Release of Information

Your signaiure on the following line affirms ..

1. That you have answered ths apphication to the best of your knowled ge.,
2 That you have read and understood the notifica ions provided m Section X,
i That you mve permssion to Lthe Director of Field Educaton, MSW Program, Depantment of Socil Work, and the

Unmversity of MNorth Dukota 1o mrelease the followng mfomation to field mamctors m field apencies bemg
consilered for vour mtemshp supervison:

{a)}  youwrwritten Field Edvcation Application,
(b}  yowrwritten reume, personal stalement, and supporting materials,
(e} verbal information refated to yowr learning needs and academic performance,

(d) facwlny ebservations about vour follpw-through, cooperativeness, inifiative, indeperdence, reliakiling
verbal and written commurication skifls, and

(e} facwlly observations about vour critical thinking skills, including: the breadth, depth, and relevance of vour
thinking processes ax reflecied in wrillen asvignments, verbal parficipation, and infencciions with faculv
and siudenis.

& That the permssion 1o release information gven m section X1 {3 ) above mcludes a consent to release reconds that
ane considered educational records under the Family Educatmonal Rights and Povacy Act of 1974 (FERFA). Such
consenl is bmded to those documents kted o section X1 {3) abowve.

Thes mformation is b be shared with prospective field msinictors m order 1o match you with the superveor and with the agency
thatcan best meet your kammg needs and that can best help you Lo achieve the kammg objectives for the field intemship.
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You canreluse Lo gve permision or you can withdraw your permisson Lo release mformation by submilimg a wrillen stalemmi
1o that effect 1o the Drector of Field Educaton. Please be advised that not giving permission to release miormation or resemdmg
your permissoon bo release mivmation may reduce the hkelihood that faculty ploe you in a site thal responds to your leammg
needs.

Student’s Signature Date

*Tiping my UND eweil oddress in the sigmadure lime serves os oy el echreric sigmatare.

I nnderstand fhat the MSW Program seeky fo evelvale fhe effectiveness of Freld Educaiion and te improve the freld indermsiip
procesy. [ agree to parficipate in ongoing efforis (o evaiuale the field experience.

Student’s Signature Date

*Tiping my UND smeil oddress in the sigmature [ime serves os oy electronic sigrofene.

X1, Facalty Advisor Signoff

I have reviewed the studeni s Field Edvcartion Application and the stwadent s corricalar preperaion for fiedd. I concur will (e
student s ooademic remdiness to apply for Field Education.

Fuculty Advisor's
Signaiure Dhate

Flewse refurn this original signed form, along with yorrreseme, yourpersoral stalement, ang oy applicabie,
Regques! for Field internship at Agency Employed form fo

Bruce Reeves, Director of Field Education
University of North Dakota, Depatment of SocnlWork
Callette Hall, Room 108
215 Centenmal Dnve, Stop T135
Urand Forks, NI SEN2-7135
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LN SociaL WOoRK

UNIVERSITY OF NORTH DAKOTA
MS5W Advanced Generalist Field Education Application

Academic Semester and Year Requesting to begin Field:

Applyiag for: (please check one)

Requesting;{please check one)

IV-E Child Welfare Stndent

Blocl: Infernship

NCWWI Gramt

Pari-Time Infernship

I.  Identifving Information

Sendent’s Names |Hul|ulene |
Street Ciry |3|:l|::--& Lip |
E-mxil Advizor

II. Educaticnal Information — Attach Resnme

III. PaidUnpaid Worl: History — Attach Besame

IV. Prior Field Internships (B55W or M5W Generalizt) — Attach Resume

V. Academic Information:

MEW COUREES forx Crourze When Taken

Grads

I =if compleced
I =if tnking curremcly

PA & Credit Hours

UNDERGRADUATE OVERALL GPA

YEAR-TO-DATE GRADUATE OVERALL PA

VI. Trenspertation and Lisbility Coverage
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Please put an *“x" in the appropriate box:

Yes

D vou have a car available to you during the internshap?

Does your ausmotive INSUMANCE CoOVEr ¥ our ranspoming clients in vour car?

during the internship?

Do you have professional hability (in addinon to that provided by UNDY) coverage of yourself

VIL. Personal Profile

1. ldentify and describe the strengths vou will take into the social work field internship.

2. ldentify and describe what you want to do with yvour secial work degree following graduation.

3. Describe the type of field internship that would be most beneficial to you as a social work student.




Student Field Education Manual 62

4. Describe the characteristics of a leaming environment most condocive to vour learning a5 & social work
student.

5. Asspecifically as possible, describe learning objectives von wish to accomplish in the field internship.
ildentify any tarea pomdations that vou would like to serve in a field intarnship )

6. Describe any isswes, which you think should be considered in choosing a field internship for you.

7. Descrnibe any requiremenis or preferences you have regarding geographic location. For, example, identify if the
intemship must be in GF, if vou are able to commuie to the intemship site daily {25-40 miles), and listany other
communities you would be able to go to for the duration of the intemship.
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Descnbe any other conaderations that vou think should ke considered in choosmg a field intemship for voo
{Accommuodations needed, specific requests, concerns, additional information, ete. )

IX. Request for Field Internship at Agency Employved

If applicable, complete the Request for Field Internship at Agency Employed form and aitach i the Field
Education Application.

X

Special Section

{Please read cargiully each of the following sections. Your signaiure below will confirm that you have read the
seciions. )

A

If you have a disability and desire a disability related accommodation{s) {ora ficld micmship expenence you should contact
the Director of Field Educaton o nform him'her of the accommodation|s) you requre.  You do not have 1o dsclose the naiure
of your dsability 1o the Director of Feld Fducation when requesting the accommaodation(s)vou require. The Drector of Field
Educabion may refer you lo a Deability Specmbst al the Deability Suppor Services (D85) ofTee o establsh ehgibility  forithe
requested accommodaons). Once the need for an accommodasonis) has been establshed, the Director of Freld Edocation wall
wark with the agencies regandmg implementation of the accommodatons. You ane always free 1o contact Deability Suppord
Services (T -777-3425) lor assslance in oblainmg accommodations. Should a disbilsty be reported aller miemshp, then: =
the potentm i that miemship could be dscontinwed pendmg the necessary investaison of the ageney " sability o provide adegquaie
accommodalon.

Personal Statement and Resume - Please atlach a two page personal stalement to this appheation. The persona | stalement may
be the sume one submatted for progrmm admssion, or may be updated. Also molude a resume deta ding educational history, work
and volunteer expenence, and thnee professiona | eferences.

Criminil Background Check = All students must submil b a commnalbackground check prorio begmnmg your field miemshap.
A cnmmal background mvestig tion may molude a Morh Dakola Bureaw of Crimmal Investgaion check. a Federa] Bureau of
Investigaton and or 2 check of anothersiate.

*  Thecos ofa background check & the responsibility of the student.
»  Indwviduak who refus: to submit te a back ground check will be demised from the program.
=  Falsifwaton of any mismation, meludingom sson of relkevant miomaton, will resull m a dismssal fmom the program.

e Ilthe cnminal background check has no fmdmes of concem, the student will be allowed 1o enmoll and parixipale in
her'his miemship proveded all other progrm requirem ents are metl.

= [l the backgmound check report revea s miormation of concem which the program may deem unfavomble, the sludmt
will be grven the opporuniy o provide a detaded witlen descoption and explanaton of the mioma tion contamed in
the report along with approprate documentstion. This nformaion must be retumed o the Damector of Field Educaton
withm 30 calendardays ol the date the communcaion issent 1o the student.
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* A facully committee from the program will review any criminal backgmound checks with areas of concem for socml
work students. The commutee may request that a candida e submit addstional nformation such asa witten explanaion,
court decuments, and/orpobee reports. The committee will review all avaibble mformation and determine whether a
sludent will be allowed 1o advance mio Field Education or be dsmssed from the socnlwork program.

#  The student has the rght 1o request a copy and challenge the accuracy of any crmmal helory reperis ondered.  Field
Education will mot take any actson that will adversely a fTect the student unid the student has been afforded a reasonable
time Lo comect or com plete the necord, or hasdechned 1o do so.

*  The student may appealthe program’s action based upon mformation n a background check. The student must submi
a letter of appeal and additional mformation te complete or cormrect the recond 1o the OfTece of Siudent Services al the
College of Mursing and Professonal Dscplnes within 30 days of formalreceipt of the decsion. A committes will be
convened [mom withm the college Lo consider the appealand render a final decison.

*  Croninal backgmund check reports and other submitted mformaton are confidential and may only be neviewed by
ofTicals and desimated representatives of afTiliated fickd parners m accordance with the Family Educatonal Reconds
and Privacy Act and cther applicable state and federa | lw.

s Crminal backgmund check imfommation for UND students will be kept pursuant to the Unnversity of Morth Dakota’s
reconds retention policy.

Please be advised that dependmg upon the agency whene you do your mtemship, you may need o provide 1o the agency,
documentaton as toe dates, places, and tmes of vanous smmuntea bons.

If"you are reguired to receive additioral immamizations, you will be responsiblefor the coxes of the immenizations.

Please be advised that some a gencies may reguire you bo purchase professiona | kability coverage which is over and beyond what

the unversity provades on your behallf.
If"you are required to provide additional professional labilite coverage, you will be responsible for the costs of the immrance.

Please be advised thal students who m the past have engn ged m bebaviors beyond the scope of the Socnl Work Code of Ethics
and who n some cases may have been adjudica ted and found in viokison of ceriam statutes need Lo be awane that these beha vios
and judicsal fmdings may resull m the studem's imabilgty o secune a state lcense o practice social work and'ormay resa b the
sludent’s mahbdlity 1o secure a secml work position foliowng gmduation. Furthermore, such behaviors and judicial actions may
resull m the mabany of Field Edwcation lo secune a socsal work ield ntemship m onder For the student to adequaiely complae
the socia | work degmee.

Currently, a number of feld agencies requre potlenisal student mlems Lo agnee 1o and complete a cnmmal background check
prier Lo commencing a feld miemship with the agency. This may occureven though a crimmal background check has been
conducted by the progam. Students plannmg on an ntemshp with anagency that requires a cemmal background check need
ty be awarne that the cost of a background check = the responsibility of the student. Reguests for background checks and
remnbursements are handled between the student and the prospective agency. Crmmal backgound checks may mvolve local
bw enforcement, the State Burean of Crimmal Investigation.and the Fedem ] Bureaw of Investigation.

XL Release of Information

Your sipnature on the following line afTirms .

1. That you have answered the application to the best of your knowledge,
2 That you have read and understood the notifications provaded m Section X,
i That you give permission to the Director of Field Educaton, MSW Program, Department of Social Work, and the

Unrversity of Morth [akola 1o release the followmg mfomation to feld ngrnctors m feld agencies bemg
considered for your miemshp supervson:

{a)  vowrwritten Field Education Applicarion,
(b}  pwwrwritten resume, perronal statement, and supporting materials,
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(e} verbal information related to yowr learning needs and academic performance,

(d} faculty observations about vour follow-through, cooperativeness, iniliative, indeperdence, relicbilit
vertal and written commumication skifls, ond

e}y facwliy observations abowt yourcritical thinking skills, including: the breadih, depsh, and relevance afyouwr

thinking processes ax reflected im weitfen asignments, verbal participation, and inferactions with foculy
and students.

. That the permssion Lo release mismation ven m secton Xl (1) above meludes a consent 1o relea se necords. that
ane considered educationa lreconds under the Family Educatonal Rights and Prvacy Act of 1974 (FERPA)  Such
consenl x= bmied to Lhose documenits lsted m o secton X1 (1) above.

The nformation is to be shared with prospective field mstnictors m onder 1o match you with the supervsor and with the agency
thatcan best meet your kammg needs and that can best help you Lo achieve the kammg objectives for the feld imemship.

You canreluse Lo gve permssion or You can withdmw your pemmission Lo release infommation by submillmg a wrillen stalement
1o that effect 1o the Dwrector of Field Educaton. Please be advised thatl not giving permissoon bo release mivrmation or rescindmg
your permisson o release mivmation may redwce the hikelhood that faculty place you ina site that responds o your leam mg
needs.

Student’s Signature Date

*Tiping ay UND emeil address i the sigmature fime serves ax oy efectronic sigmafure.

I endersrand that the MEW Progrom seebs to evalware the effectiveness of Field Education and to improve the field intermship
process. | agree io parficipate in ongoing efforts to evaluale the field experience.

Student’s Signature Date

*Typing my UND emeil address i the sigmature line serves as oy electranic sigrotene,

X1, Faculty Advisor Signoffl

I kave reviewed the student s Field Edwcation Application and the stwdent s curricalar preparation for field. | concur with the
stredent s academic readiness to apply for Field Education.

Faculty Adviser's
% Date

Please return this original signed form, along with vorrreseme, your personal statement, and ax applicable,
Reguest for Field Irernship ar Agency Emploved form to:

Bruce Reeves, Director of Field Education
University of North Dakoda, Depadment of Socia ] Work
Cialletle Hall, Room 1080C
225 Centenmial Dnve, Stop 7135
Grand Forks, NI} 5802-7135
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APPENDIX III: REQUEST FOR FIELD INTERNSHIP AT AGENCY EMPLOYED

UN» SociaL WORK

UNIVERSITY OF NORTH DAKOTA

Request for Field Internship at Agency Employed

For students requesting a field internship in an agency where emploved. Please submif this requesi form afong with Field
Education Application packet for approval by the Director of Field Education.

Student Student 1D #
Address City State & Lip
Phone Email
Agency Agency
Name Address
Permanent
Advisor Non-UND
Email Address

Your internship experience must be significantly different than that of vour paid work. Please explain how vour
internship will differ from paid work done by vou in the agency?

Supervision must be provided by a social worker who is not currently in a supervisory role with you in yvour
apency, nor can they be an immediate colleague. ldentify the person and title that might supervise the
internship and the person who now supervises your work:

Identify the population to be served during your internship and how these differ from the populations
served during work hours:

Describe how internship time will be protected from your work time:

Identify hours of scheduled work and hours for scheduled internship:

For Department Use Only

Approved Date

Comments

Not Approved Signature
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APPENDIX IV: INTERNSHIP AGREEMENTS

UNP® SociaL WORK

UNIVERSITY OF NORTH DAKOTA

BSSW Internship Agreement

Thiz decument i5 to e comploted and signed by the studens and the approved feld imztrucior giter being officially nofffed of the march
Betwesn the studens and the agency. The student iz expected o begin fleld fmzernchip on the ffror day of the academic semester and vo be in
the fuermsfap unzil the end of the academiic semester. Studenzs may begin and/or end the interrzhip one week early. Under no situations
will astudant report less than 430 kowrs. The howrs i1 the Prernshin do wot include fald educarion sesfnars, travel fo semings, fravel
fo paternship site, abrences, or other non-agency related acinities.

Student Full Name Homea Phone Mumber

Agdidress Wiork Phone Murnbear

City, State, Zip

Student’s Email Address

Agency | DPhonsNumber |

Agddress

City, State, Zip

Field Instructor | DPhonsNumber |

Address if different than
Apsncy address:

Field Instructor’s Email

Student’s begpinning date of Field Edocation?

Student’s anticipatad ending date of Field Education?

Approzimate mumber of hours student will work: per waek?

Expactations for work during holidays and breaks are:

Ax per Affiliation Arreement: YES ND

Student will have office space?

Student will have phone?

Student will have acoess to support services?

Student will maet with the feld instructor, one on one at regularly scheduled times for no less than one hour per
waek?

Field instmactor has attended TIND orientation and treining sessions or received individuozl orientation?

Student has discussed a plan for orientztion with the field instroctor for the first week of intemship?

Field instractor has access to the BESW Field Instructor hznwal (bt imarsine und sdn‘social-wark) ?

Agancy has completed an Affiliation Agresrmant with TIDT

Field instractor has cornpleted application to be an approved fisld metructor with TWND Social Work?

Student has 3 plan with field metructor to complate 2 Learning Plan during the first week after aptering Field
Education?

Btudant- Data:

Fiald Instructor: Data:
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UN® SociaL WoRk

UNIVERSITY OF NORTH DAKOTA

MSW Generalist Internship Agreement

Thiz document is o be congpleted and signed by the student avd the approved fleld msirucior giter being afficially norifed of the march

betwesn the studens and the agency. The student i expecred o begin field mrernship on the et doy of the acadlermic semester and e be in
the frereshue unnll the exnd of the academic remester. Studenrs sy begin and'or exnd the interrzhip one week early. Under no Situations
will o studens report less thaw 430 Rours. The hours [ the fmrernship do net nclude feld educarion sembuars, travel to semings, ravel
fa internzhip site, abzences, or ather non-agency related acthiities.

Student Full Name Home Phone Mumbear
Address Work Phone Mamber
City, State. Zip
Student’s Email Address
Agency |  PhoneMumber |
Address

City, State. Zip
Field Instructor | PhopeMumber |
Address, if differant than
Apsncy address:

Field Instructor’s Email
Student’s beginning date of Field Edocation?
Studeat’s anticipated ending date of Field Education?

Approzimate marmber of hours student will work per waek?
Expectations for work during holidays end breaks are:

Az per Affiliation Agreement: YES NOD
Student will have office zpaceT

Student will have phone?

Student will have access to support services?

Studeant will meet with the feld instroctor, one on one at regularly scheduled times for no less than one hour per
waek?

Field instractor has attended TIND crientation snd training sessions or received individual orientation?
Student has dizcuzzed 2 plan for orientation with the field instroctar for the fivst week of intemship?
Field instractor has access to the BESW Field Instructor Manual (http:/morsine und edunfsocial-wark) T
Apency has completed an Affliztion Agresrpant with UTD?

Field instractor has completed spplication to be an approved fisld mstructor with WD Socizl Waork?

Student has a plan with field metructor to complete 2 Learning Plan during the first week after entering Field
Education?

Studant- Data-

Field Instructor: Data:
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UNW® SociaL WORK

UNIVERSITY OF NORTH DAKOTA

MSW Advanced Generalist Internship Agreement

Thir decument is to be complated and signed By the studenr and the appraved fleld inztrucror giter beimg afficially norfed of the march
henwesn tha studens and the ggency. The srudent is expecred ro begin field fmrevnship on the firct day of the academic semester and to be in
the ruerniup untl the end of the academic semezter. Students mgy begin andior end the buternzhip one week early. Under s situation
will @ studens report less than 500 hours. The hows i the buernship do sot include fleld educarion semibugrs, travel to semings, ravel
to fternship site, abrences, or other non-agency related activities.
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Student Full Name Homa Phone Mumbsr

Address Work Phone IMarnber

City, State, Zip

Student’s Email Address

Agency |  PhoneNumber |

Address

City, State, Zip

Field Instructor |  PhoneNumber |

Address, if differant than
Apency addresy:

Field Instrctor’s Email

Student’s baginning date of Field Education?

Student’s anticipated ending date of Field Edocation?

Approzimate mumber of hours student will work per week?

Expectations for work during holidays and breaks are;

Az per Affiliation Agreement: YES ND

Student will have office space?

Student will have phone?

Student will have acces: to support servicesT

Student will meet with the field instroctor, one oa one at regularly schaduled titnes for no lass than ons hour per
waek?

Field instractor has atended UMD orientation and training sessions or received individos] orientationT

Student has dizcuszed 2 plan for orientstion with the field instmactor for the first week of intemship?

Field instractor has access to the MEW Fiald Instmactor Banual (hitpeeursine wnd edu'socizl-work) 7

Apency has completed an Affliation A gresmant with TINDT

Field instractor has completed spplication to be an approved fiald metroctor with TTND Socizl Work?

Student has 3 plan with field metrpctor to cormplete 2 Leaming Plan during the first week after antering Field
Education?

Studant- Data:

Fiald Instructor: Data:
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APPENDIX V: LEARNING PLANS AND FIELD EVALUATIONS

UN® SociaL WORK

UNIVERSITY OF NORTH DAKOTA

B5SW Learning Plan & Field Evaluation

Student: Student ID #:
Permanent Non-

Semester/Year: UND Email
Address:

Field Instructor: ;ﬁlﬁ;sws Chors
Faculty Field

Agency: Liaison:

This Learning Plan is based on the nine competencies students are expected to demonstrate upon finishing their internship. Each
competency describes the knowledge, values, skills, and cognitive and affective processes that comprise the competency at the
generalist level of practice, followed by a set of behaviors that represent chservable components of the competencies. The fisld
instructor will help the student identify practice cpportunities, including timelines, related to the competency which will be identified
and azsessed during the semester. The behaviors are closely relared to each other and may be addressed with the same internship
activities, You should refer to the Learning Plan each week in supervision and update it as field activities change, Any substantive
changes must be approved by the faculty field liaison,

This evaluation presents an cpportunity for the student and field instructor to evaluate the student's growth and development of the
nine competency areas developed by the Council on Social Work Education. By the end of the internship, the student will have
demonstrated competency in each of the following arenas of performance as a generalist social worker. For students who do not
demonstrate the designated benchmark in any behavior, please indicate, in the instructor’s comments, specific plans to suppart student
need for development in these areas. Ifthere is a need for a remedial plan to assist the student in achieving a competency, the faculty
field lizison will meet with the student and field instructor to develop the plan. Students may exceed a benchmark if they meet the
criteria defined in the behaviors. The Final Field Evaluation will ask you to evaluate skill development in each of these areas,

For each evaluation item, please rate the student accordingly to the following scale:

1] No Knowledge: Student has no knowledge at all,
1 HKnows: Student knows what is required to carry out professional functions.
z Knows How: Student knows how to use the knowledge that has been accumulaced and is able to verbally
describe the process,
3 Shows How: Student demonstrates the “know how” with support andJor supervision.
4
N/A

2.0 - Desired benchmark for first half of internship.
3.5 - Desired benchmark for second half of internship.

Comiments may be made under any competency statement, if desired. Please be sure to indicate those areas in which you think the

student is particularly strong and those areas that need improvement. This evaluaton is intended to give the student feedback about
her er his performance, Final scores will contribute to the determination of final grade (Pass/Fail).

Competency 1.0 - Demonstrate Ethical and Professional Behavior.

LEARNING FLAN

Behaviors In h.l..“? Acﬁ;m with How will the behaviors be evaluated?

70
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Makee ethical decisions by applying the
standards of the HASW Code of ethics, relevant
laws and regulations, models for ethical
decisinn-making, ethical conduct of ressarch,

and additional codes of ethics a5 apprapriate o
cimtext.

Use reflection and self regulation o manage
personal wvalues and maintain professionalism in
practice sibuations.

Demonstrate probessional demeanor in
behavior; appearance; and oral, written, and
electronic commueication.,

Use technology ethically and appropriately to
facilitate practice outcomes.

Use supervision and corsultation to gaide
professional jadgement amd behavior.

EVALUATION

Mid-Term Evalnation

Final Evaluation

O=Mo Knowledge 1=Knows 2=Kmows How

d=Dpes N/A=No Dpportunity

I=Shows How Field
Sudent Inabrmchmr

Field
Sudent hextractor

Student makes ethical decisions by applving the standards of the
HASW Code of ethics, relevant laws and rcp,ull.nm-u.-:. madels for
ethical dectston-making, ethical comduct of research, and additiomal

coles of ethles a5 appropriate io context.

Student uses reflection and self regulation to manage personal
wvalwes and maintaln professionalism in practice situations.

Student demanstrates professional demeanor in hehavior,
appearance! and oral, written, and electranic eommundcatinn.

Student uses technology ethically and appropriately bo facilitabe

praciice putoomes

5

Student uses SUpTYISban A nid consultatnm o Ru it pl\:lll'!.'ﬂu inmal

judgement and hehaviar,

Instractor's Mid-Term Lommcnts:

Instructor's Final Comments:

Competency 2.0 - Engage Diversity and Difference in Practice.

LEAHNING PLAN

Hehaviors

Internship Activities with
Timeline

How will the behaviors be evaleated?

Apply amd communicate understanding of the
importance of diversity and difference in
shaping life experiences in practice at the micre,
mexz, and macroe levels

Present themsslves as learners and ENgage
clients and constituencies as experts of thelr
CWER EEpeTicnce.
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= ipply selb-awareness amd selb-regulation to
manage the influence of personal hiases and
values Im working with diverse clients and
cinshibucnoles

EVALUATION Mid-Term Evalonation Final Evaluation
i=Mn Knowledge 1=Knows ZzKnows How 3=Shows How Field Field
4=Does  N/A=No Dpportunity L Instractar e Istructor

Student applies and communicates understanding of the
4 | importance of diversity and difference in shaping life experiences in
praciice at the micro, mezzo, and macro levels.

Student presents themselves as learners and engages clients and
constituencies as experts of their own experience.

Student applies self-awarensss and self-regulation to manage the
H inflaence of personal ases and values inworking with diverse
clients and constibuencles.

Instroctor s Mid-Term Lomments:

Instructor’s Final Comments:

Competency 3.0 - Advance human rights and social, economic, and environmental justice.

LEAHRNING PLAN

Internship Activities with
Hehaviors ) P How will the behaviors be evaluated?
Timeline
= JApply their understanding of social, econnmic,
and envirenmental justice bo advocake bar
Buman rights at the individual and systems level,
*  Engage In practicss that advance soclal,
economic, and environmental justice.
EVALUATION Mid-Term Evaloation Fimal Evaluation
=Moo Knowledge l1=Knows 2zHnows How 3J=Shows How Ficld Field
g Student Student
d=Dpes NAA=No Opportunity Instracior lstructar

Student applies their understanding of social, economic, and
k) environmental justice bo advocate for humam rights at the
indiwidual and systems level.

Student engages in praciices that advance social, eronomic, and
environmental justice.

Instroctor s Mid-Term Lomments:

Instructor’s Final Commenis:
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Competency 4.0 - Engage in practice-informed research and research informed practice.

LEARNING PLAN

Internship Activitics with

How will the hehaviars he evaluated?
Timeline

Hehaviors

= llse practice experience and theory o inform
scientiic inguiry and research,

= Apply critical thinking to engage in analysis of
guantitative and qualitative research methods
and research fimdings.

#  lse and translate research evidence tinform
and improve practice, policy, and service
delivery.

EVALUATION Mid-Term Evaloation Final Evaluation

U=No Knowledge 1=Knows I=Knows How 3=5hows How Fiedd Field
=Does  N/A=No Dpportanity Student Instructor Student Instructor

Student uses practice experience and theory to inform scentific
inguiry and research.

Student applies critical thinking to engage in analysis of
12 | quantitative and qualitative research methods and research
findings.

Student uses and translates research evidence to inform and
imprave praciice, policy, and service delivery.

Instractor's Mid-Term Lomnien ts:

Instructor’s Final Commenis:

Competency 5.0 - Engage in Policy Practice.

LEAENING FLAN

Intermship Activities with

o How will the behaviors be evaluated?
I'imeline

Hehaviors

L] ldentity social policy at the local, state, and
federal level that impacts the well-being, service
deliwery, and access o social services.

& fizees bow soclal weltars and sconomic policies
imgpack the dellvery of and Goress o social

ACEMVIDES,

& Apply cribical thinking to analyze, lormulate, and
adlvorate for policies that advance human rights
and socal stonomic, and envirnnmental justice.

EVALUATION Mid-Term Evaluation Final Evaluation

U=No Knowledge 1=Kmows 2=Hnmows How  3=Shows How Student Field Student Field
d=Does NiA=No Opportunity Instructor Instructor
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Student identifies social policy at the local, state, and hederal lewel
14 | that iImpacts e well-heing, service dellvery, and acress to sodlal

SEFVICES.

Student asses how social weltare and economic policies impact the
dilivery of and access bo social services.

Student applies critical thinking to analyze, formulate, and
16 | adworate for policies that advance human rights and social,
economic, and environmental justice.

Instroctor's Mid-Term Lomments:

Instructor’s Final Comments!

Competency 6.0 - Engage with individuals, families, groups, organizations, and communities.

LEARNING FLAN

Behaviors

Internship Activities with
Timeline

How will the hehaviors he evaluated?

& Apply knvwledge of human behavior and the
snclal environment, persomn-n-envirenment, and
other multidisciplinary theorebical rameworks
o engage wikth cli=nts and consbifusncies.

#  Use empathy, reflection, and interpersonal skills
to effectively engage diverse clients and
constituencies.

EVALUATION

Mid-Term Evaluation Final Evaluation

l=No KEnowledge I1=Knows 2=KnowsHow I=Shows How
d=Dpes NAA=No Opportumnity

Student

Field Field
e | T e

Student applics knowledge of human hehavior and the secial
1¥ | enwircnment, pErson-in-Eny ironmient, and other muln |||.i!.'||."|||'l|l|'.r'
thenretical rrameworks o engage with clients and consbtuencies.

Student uses empathy, refection, and interpersonal skills to
eftectively engage diverse clients and constituencics.

1E

Instroctor's Mid-Term Lomments:

Instractor's Final Comments:

Competency 7.0 - Assess individuals, families, groups, organizations, and communities.

LEAHRNING PLAN

Behaviors

Internship Activities with
Timeline

How will the behaviors he cvaluated?

»  Collect and organize data, and apply critical
thinking bo interpret information from clients
and constituencies.
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= Apply knowledge of human behavior and the
snclal envirenment, person-in-envirenment, and
other multidisciplinary theoretical frameworks
in the analysis of assessment data from clients
and constituencies.

*  Develop mutually agresd-on intervention goals
and objectives based on the cribical assessment
of strengths, meeds, and challenges within clients
and constituencies.

& Select appropriate intervention strategies hased
on the assessment, research knowledge, and
walues and preferences of clients and
cionshibiencies

EVALUATION Mid-Term Evaluation Final Evaluation
U=No Knowledge I1=Knows 2=HKnowsHow I=Shows How Fiekd Field
d=Dopes NiA=No Opportundity st Instroctor i Instructor

Student collects and organtzes data, and applies oritical thinking to

1%
interpret information from clients and constituencies.
Student applies knowledge of human hehavior and the seoial
sy | EVirenment. person-in-envirenment, and ather multidisciplinary
i

thenretical frameworks in the analysis of assessment data from
clients and constiteencies.

Student develops mutually agreed-on intervention goals and
21 | objectives bassd on the critical assessment of strengths, needs, and
challenges within dients and constitaences.

Student selects appropriate intervention strategies based on the
22 | assessment, research knowledge, and valwes amd preferences of
clients and constifuencles.

Instructor’s Mid-Term Lommen ts:

Instructor’s Final Commenis:

Competency 8.0 - Intervene with individuals, families, groups, organizations, and communities.

LEARNING FLAN

Internship Activites with

How will the hehaviars he evaluated?
Timeline

Behaviors

*  Critically chonse and implement interventions to
achieve practice goals and enhance capacities of
cliznts and constifuencies.

= Apply knowledge of human behavior and the
snclal environment, person-in-environment, and
other multidisciplinary theorebical frameworks
In interventions with clients and constituencies

»  LUse interprofessional collaboration as
appropriate to achieve heneficlal prachios
outCOmes.
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- R Egotiate, mediate, and advocabe with and om
behall of diverse clients and constituencies.

»  Facllitate effective transitions and endings that
advance mutually agreed-on goals.

EVALUATIGN Mid-Term Evaluation Final Evahuation

U=No Enowledge l1=Hnows 2=HKnowsHow 3I=Shows How Field Field
d=Dpes NA=MNo Dpportumnity Student Instructor Student Instructor

Student critically cheose and implensents interventions o achleve
praciice goals and enbance capacines of clients and consbtuencles

24

Student applics knowledge of human hehavior and the social
envircnment, person-in-envirenment, and other multidisciplinary
thieoretical rameworks ininterventions with clients and
constituencies.

Student uses interprofessional collahoration as appropriate bo
achileve bensficial practice sutcomes.

Student negotiates, mediates, and advocates with and on behalf of
diverse dients and constiaencies,

Student Bolitates effective transitions and endings that advance
mutually agreed -on goals

Instroctor’s Mid-Term Lommen s

24

Instructor’s Final Comments:

Competency 9.0 - Evaluate practice with individuoals, families, groups, organizations, and communities.

LEARNING PLAN
Internship Activities with
Timeline

Behaviors How will the hehaviors he evaluated?

a  Selert and use appropriate methods for
evaluatinm ab outcomes.

& fipply knowledge of human behavior and the
social envirenment, person-n-envirenment, and
other multiisciplinary theorebcal rameworks
in the evaluation of outcomes.

= Lribcally amalyze, monitor, and evalaabe
INEErvEntion program processes and outovmes,

& Jipply evaluation fimdings to improve pracbice
effectivencss ab the micrn, merzo, and macra
levels.

EVALUATIGN Mid-Term Evaluation Final Evahuation
U=No Enowledge l1=Hnows 2=HKnowsHow 3I=Shows How Field Field
d=Dpes NA=MNo Dpportumnity Student Instructor Student Instructor
Student selects and uses appropriate methods for evaluation of

DU IS,

2K
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Student applies knowledge of human hehavior and the social
24 | envircnment, person-in-envirenment, and other multidisciplinary
theoretical Frameworks o the evaluation of cutcomes.

Student critically analyzes, monitors, and evaluabes intervention
program processes and outcomes.

113

y | Studentapplies evaluation findings to improve practice
3
effertiveness at the mioro, mezeo, and macrn levels.

Instroctor’s Mid-Term Lommen tso

Instractor's Final Comments:

LEARNING PLAN

Signatures

Student:

Field Instructor:

Faculty Field Liaison:

Tazk Supervisar:

Diate:

Diate:

Date:

Diate:

MID-TEEM EVALUATION

Mid-Term Comments

Student's stremgths:

Student's areas for improvement:
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Signatures
Student: Date:
Field Instructor: Date:
Task Supervisor: Diate:
FINAL EVALUATION

Final Commenis

Student's strengths:

Student's areas for improvement:

Signatures

Sy Held instructor bas disoussed this Bnal evalaation with me and | have received a copy. My agreement or disagresment |5 as
follows:

| | | agree with the final evaluation. | | | do not agree with the fimal evaluation.®

*If e stwdent disagrees wich this evalueton, they should actach or explomation of thelr disagrasment

Student: Diate:
Field Imstructor: Diate:
Task Superviser: Diate:

All signatories should retain a copy of this Learning Plan & Ficld Evalsatiomn.
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UN® SociaL WORK

UNIVERSITY OF NORTH DAKOTA

MSW Generalist Learning Plan & Field Evaluation

Student: Student 1D #:
Permanent Non-

Semester,Year: UND Email
Address:

. Field Instructor's

Field Instructor: Phone/Email:
Faculty Field

Agency: Liaison:

This Learning Plan iz based on the nine competencies students are expected to demonstrate upon finishing their internship. Each
competency describes the knowledge, values, skills, and cognitive and affective processes that comprise the competency at the
generalist level of practice, followead by a set of behaviors that represent chservable components of the competencies. The field
instructor will help the student identify practice opportunities, including timelines, related to the competency which will be identified
and azsessad during the semester. The behaviors are closely related to each other and may be addressed with the same internship
activities, You should refer to the Learning Plan each week in supervision and update it as field activities change. Any substantive
changes must be approved by the faculty field liaison,

This evaluation presents an cpportunity for the student and field instructor to evaluate the student’s growth and development of the
nine competency areas developed by the Council on Social Work Education. By the end of the internship, the student will have
demonstrated competency in each of the following arenas of performance as a generalist social worker. For students who do not
demonstrate the designated benchmark in any behavior, please indicate, in the instructer’s comments, specific plans te support student
need for development in these areas, If there is a need for a remedial plan to assist the student in achieving a competency, the faculy
field lizison will meet with the student and field instructor to develop the plan. Students may exceed a benchmark if they meet the
criteria defined in the behaviors. The Final Field Evaluaticn will ask you to evaluate skill development in each of these areas.

For each evaluation item, please rate the student accordingly to the following scale:

0 No Knowledge: Student has no knowledge at all
1 HEnows: Student knows what is required to carry out professional functions,
2 KEnows How: Student knows how to use the knowledge that has been accumulated and is able to verbally
describe the process.
3 Shows How: Student demcnsirates the "know how” with support and/or supervision.
4 Droes: Student can demonstrate the behavior indeperndentin
Hﬂﬂ o Dot Il JdCETIE 45 NG re Had e CuDoT] ll.

2.0 - Desired benchmark for first half of internship.
3.5 - Desired benchmark for second half of internship.

Cemments may be made under any competency statement, if desired. Please be sure to indicate those areas in which vou think the
student is particularly strong and those areas that need improvement. This evaluation is intended to give the student feedback about
heror his performance, Final scores will contribute to the determination of final grade (Pass/Fail).

Competency 1.0 - Demonstrate Ethical and Professional Behavior.

LEARNING PLAN
Internzhip Activities with H ill the behavi b luated?
Timelina oW wi e behaviors be evaluated?

Behaviors
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= Make sthical decisions by applying the
standards of the NASW Code of ethics, relevant
laws and regualations, models for ethical
decisinn-making, ethical conduct of ressarch,

and additional codes of ethics as aporaprate o
cimtext.

*  lse reflection and self-regulation to manage
personal values and malntain professionalism in
practice situations.

= Demonsirate professional demeanor in
behavior; appearance; and oral, written, and
elertronic commurication,

*  lse technology ethically and appropriately to
facllitate practice outcomes.

*  Lse supervision and corsultation to guide
prafessnmal judgement amd behavior.

EVALUATION Mid-Term Evalnation Final Evaluation
O=Mo Knowledge 1=Kmows 2=Knows How  3=Shows How Field Field
d=Does  N/A=No Opportunity Lot e || B e

Student makes ethical decisions by applying the standards of the
HASW Code of ethics, relevant laws and rr:p,.ll.nm-u::. mandels for
ethical decision-making, ethical comduct of research, and additiomal
coles af ethilcs as appropriate to context

Student uses reflectiom and selr n'.-gularmn o manage |1|'.‘F.'IDI1J|

: values and malntain professionalism in practice situations.
| budent demanstrates privfessional demeanor in hehavior
- appearance! and oral, written, and electronic commundcation.
M Student wses technology ethically and appropriately to facilitabe
praciice putoomes
£ Student wses supervision and consultation to guide professional

judgement and behavior,

Instroctor's Mid-Term Lommeents:

Instructor's Final Coamments:

Competency 2.0 - Engage Diversity and Difference in Practice.

LEARNING PLAN

Internship Activities with
Timelime

Hehaviars How will the behaviors be evaluated?

«  Apply amd communicate understanding of the
importance of diversity and difference in
shaping life experniences in practice at the micre,
mexzn, and macro levels.

& Present themsslves as learners and ENEARE
clients and canstituencies as experts of their
owWn ekperience.
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= fipply selb-awareness amd selt-regulation to
manage the influence of personal hiases and
values Im working with diverse clients and
consbibuencies

EVALUNTION Mid-Term Evaloation Final Evaluation
z=Nn Knowledge 1=Kmows Z=Knows How  3=Shows How Field Field
4=Does  N/A=No Bpportunity e Instractar B Instructor

Student applies and commumicabes understanding of the
& | importance of diversity and difference in shaping life experiences in
practice at the micro, mezzo, and macro levels.

Student presents themselves as bearners and engages clients and
constituencies as experts of thelr own experience.

Student applies self-awarenesss and self-regulation to manage the
o inflaence of personal ases and values inworking with diverse
clients and constituenoles.

Instroctor s Mid-Term Lommen'ts:

Instructor’s Final Comments:

Competency 3.0 - Advance human rights and social, economic, and environmental justice.

LEARNING PLAN

Imtermship Activities with
Timeline

Hehaviors How will the behaviors be evaluated?

Apply their understanding of social, eoonnmic,
and enwircnmental justice bo advocaie bor
Buman rights at the individual and systems level

#*  Emgage in practices that advance social,
economic, and environmental justce.

EVALUATION Mid-Term Evaluoation Final Evaluation
U=Mo Knowledge 1=Kmows 2=HKnows How 3=S5hows How Field Field
d=Dpes NAA=N0 Opportunity Student Instracior Student
Student applies thelr understanding of soclal, econpmic, and
k] envirenmental justice bo advocate for human nghts at the
indiwidual and systems level

Lestructor

T Student engages in pracéices that advance secial, eronomic, and
| environmental justice.
Instroctonr’s Mid-Term Commen bs:

Instructor’s Final Commenis:
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Competency 4.0 - Engage in practice-informed research and research informed practice.

LEARNING PLAN

Internship Activitics with

How will the hehaviars he evaluated?
Timeline

Hehaviors

= llse practice experience and theory o inform
scientiic inguiry and research,

= Apply critical thinking to engage in analysis of
guantitative and qualitative research methods
and research fimdings.

#  lse and translate research evidence tinform
and improve practice, policy, and service
delivery.

EVALUATION Mid-Term Evaloation Final Evaluation

U=No Knowledge 1=Knows I=Knows How 3=5hows How Fiedd Field
=Does  N/A=No Dpportanity Student Instructor Student Instructor

Student uses practice experience and theory to inform scentific
inguiry and research.

Student applies critical thinking to engage in analysis of
12 | quantitative and qualitative research methods and research
findings.

Student uses and translates research evidence to inform and
imprave praciice, policy, and service delivery.

Instractor's Mid-Term Lomnien ts:

Instructor’s Final Commenis:

Competency 5.0 - Engage in Policy Practice.

LEAENING FLAN

Intermship Activities with

o How will the behaviors be evaluated?
I'imeline

Hehaviors

L] ldentity social policy at the local, state, and
federal level that impacts the well-being, service
deliwery, and access o social services.

& fizees bow soclal weltars and sconomic policies
imgpack the dellvery of and Goress o social

ACEMVIDES,

& Apply cribical thinking to analyze, lormulate, and
adlvorate for policies that advance human rights
and socal stonomic, and envirnnmental justice.

EVALUATION Mid-Term Evaluation Final Evaluation

U=No Knowledge 1=Kmows 2=Hnmows How  3=Shows How Student Field Student Field
d=Does NiA=No Opportunity Instructor Instructor
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Student identifies social policy at the local, state, and hederal lewel
14 | that iImpacts e well-heing, service dellvery, and acress to sodlal

SEFVICES.

Student asses how social weltare and economic policies impact the
dilivery of and access bo social services.

Student applies critical thinking to analyze, formulate, and
16 | adworate for policies that advance human rights and social,
economic, and environmental justice.

Instroctor's Mid-Term Lomments:

Instructor’s Final Comments!

Competency 6.0 - Engage with individuals, families, groups, organizations, and communities.

LEARNING FLAN

Behaviors

Internship Activities with
Timeline

How will the hehaviors he evaluated?

& Apply knvwledge of human behavior and the
snclal environment, persomn-n-envirenment, and
other multidisciplinary theorebical rameworks
o engage wikth cli=nts and consbifusncies.

#  Use empathy, reflection, and interpersonal skills
to effectively engage diverse clients and
constituencies.

EVALUATION

Mid-Term Evaluation Final Evaluation

l=No KEnowledge I1=Knows 2=KnowsHow I=Shows How
d=Dpes NAA=No Opportumnity

Student

Field Field
e | T e

Student applics knowledge of human hehavior and the secial
1¥ | enwircnment, pErson-in-Eny ironmient, and other muln |||.i!.'||."|||'l|l|'.r'
thenretical rrameworks o engage with clients and consbtuencies.

Student uses empathy, refection, and interpersonal skills to
eftectively engage diverse clients and constituencics.

1E

Instroctor's Mid-Term Lomments:

Instractor's Final Comments:

Competency 7.0 - Assess individuals, families, groups, organizations, and communities.

LEAHRNING PLAN

Behaviors

Internship Activities with
Timeline

How will the behaviors he cvaluated?

»  Collect and organize data, and apply critical
thinking bo interpret information from clients
and constituencies.

&3
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= Apply knowledge of human behavior and the
snclal envirenment, person-in-envirenment, and
other multidisciplinary theoretical frameworks
in the analysis of assessment data from clients
and constituencies.

*  Develop mutually agresd-on intervention goals
and objectives based on the cribical assessment
of strengths, meeds, and challenges within clients
and constituencies.

& Select appropriate intervention strategies hased
on the assessment, research knowledge, and
walues and preferences of clients and
cionshibiencies

EVALUATION Mid-Term Evaluation Final Evaluation
U=No Knowledge I1=Knows 2=HKnowsHow I=Shows How Fiekd Field
d=Dopes NiA=No Opportundity st Instroctor i Instructor

Student collects and organtzes data, and applies oritical thinking to

1%
interpret information from clients and constituencies.
Student applies knowledge of human hehavior and the seoial
sy | EVirenment. person-in-envirenment, and ather multidisciplinary
i

thenretical frameworks in the analysis of assessment data from
clients and constiteencies.

Student develops mutually agreed-on intervention goals and
21 | objectives bassd on the critical assessment of strengths, needs, and
challenges within dients and constitaences.

Student selects appropriate intervention strategies based on the
22 | assessment, research knowledge, and valwes amd preferences of
clients and constifuencles.

Instructor’s Mid-Term Lommen ts:

Instructor’s Final Commenis:

Competency 8.0 - Intervene with individuals, families, groups, organizations, and communities.

LEARNING FLAN

Internship Activites with

How will the hehaviars he evaluated?
Timeline

Behaviors

*  Critically chonse and implement interventions to
achieve practice goals and enhance capacities of
cliznts and constifuencies.

= Apply knowledge of human behavior and the
snclal environment, person-in-environment, and
other multidisciplinary theorebical frameworks
In interventions with clients and constituencies

»  LUse interprofessional collaboration as
appropriate to achieve heneficlal prachios
outCOmes.
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- R Egotiate, mediate, and advocabe with and om
behall of diverse clients and constituencies.

»  Facllitate effective transitions and endings that
advance mutually agreed-on goals.

EVALUATIGN Mid-Term Evaluation Final Evahuation

U=No Enowledge l1=Hnows 2=HKnowsHow 3I=Shows How Field Field
d=Dpes NA=MNo Dpportumnity Student Instructor Student Instructor

Student critically cheose and implensents interventions o achleve
praciice goals and enbance capacines of clients and consbtuencles

24

Student applics knowledge of human hehavior and the social
envircnment, person-in-envirenment, and other multidisciplinary
thieoretical rameworks ininterventions with clients and
constituencies.

Student uses interprofessional collahoration as appropriate bo
achileve bensficial practice sutcomes.

Student negotiates, mediates, and advocates with and on behalf of
diverse dients and constiaencies,

Student Bolitates effective transitions and endings that advance
mutually agreed -on goals

Instroctor’s Mid-Term Lommen s

24

Instructor’s Final Comments:

Competency 9.0 - Evaluate practice with individuoals, families, groups, organizations, and communities.

LEARNING PLAN
Internship Activities with
Timeline

Behaviors How will the hehaviors he evaluated?

a  Selert and use appropriate methods for
evaluatinm ab outcomes.

& fipply knowledge of human behavior and the
social envirenment, person-n-envirenment, and
other multiisciplinary theorebcal rameworks
in the evaluation of outcomes.

= Lribcally amalyze, monitor, and evalaabe
INEErvEntion program processes and outovmes,

& Jipply evaluation fimdings to improve pracbice
effectivencss ab the micrn, merzo, and macra
levels.

EVALUATIGN Mid-Term Evaluation Final Evahuation
U=No Enowledge l1=Hnows 2=HKnowsHow 3I=Shows How Field Field
d=Dpes NA=MNo Dpportumnity Student Instructor Student Instructor
Student selects and uses appropriate methods for evaluation of

DU IS,

2K
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Student applies knowledge of human hehavior and the social
24 | envircnment, person-in-envirenment, and other multidisciplinary
theoretical Frameworks o the evaluation of cutcomes.

Student critically analyzes, monitors, and evaluabes intervention
program processes and outcomes.

113

y | Studentapplies evaluation findings to improve practice
3
effertiveness at the mioro, mezeo, and macrn levels.

Instroctor’s Mid-Term Lommen tso

Instractor's Final Comments:

LEARNING PLAN

Signatures

Student:

Field Instructor:

Faculty Field Liaison:

Tazk Supervisar:

Diate:

Diate:

Date:

Diate:

MID-TEEM EVALUATION

Mid-Term Comments

Student's stremgths:

Student's areas for improvement:
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Signatures
Student: Date:
Field Instructor: Date:
Task Supervisor: Diate:
FINAL EVALUATION

Final Commenis

Student's strengths:

Student's areas for improvement:

Signatures

Sy Held instructor bas disoussed this Bnal evalaation with me and | have received a copy. My agreement or disagresment |5 as
follows:

| | | agree with the final evaluation. | | | do not agree with the fimal evaluation.®

*If e stwdent disagrees wich this evalueton, they should actach or explomation of thelr disagrasment

Student: Diate:
Field Imstructor: Diate:
Task Superviser: Diate:

All signatories should retain a copy of this Learning Plan & Ficld Evalsatiomn.
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UN® SociaL WORK

UNIVERSITY OF NORTH DAKOTA

MSW Advanced Generalist Learning Plan & Field Evaluation

Student: Student ID #
Permanent Non-

Semester,Year: UND Email
Address:

. Field Instructor's

Field Instructor: Phone,/Email:
Faculty Field

Agency: Liaison:

This Learning Plan iz based on the nine competencies students are expected to demonstrate upon finishing their internship. Each
competency has identified behaviors specific to the compstency. The field instructor will help the stmdent identify practice
opporiunities, including timelines, related to the competency which will be identified and assessed during the semester. The behaviors
are closely related to each other and may be addrezsed with the same internship activities, You should refer to the Learning Plan each
week in supervision and update it as field activities change. Any substantive changes must be approved by the faculty field liaison.

This evaluation presents an epporiunity for the student and feld instoructor to evaluate the student’s growth and development of the
ten competency areas developed by the Council en Social Werk Educaton, By the end of the internship, the student will have
demenstrated competency in each of the following arenas of performance as an advanced generalist social werker. For students who
do not demonstrate the designated benchmark in any behavior, please indicate, in the instructor’'s comments, specific plans to support
student need for development in these areas. Ifthere is a need for a remedial plan to assist the student in achieving a competency, the
faculty field liaison will meet with the student and field instructor to develop the plan. Students may exceed a benchmark if they meet
the criteria defined in behaviors. The Final Field Evaluation will ask you to evaluate skill development in each of these areas.

For each evaluation item, please rate the student accordingly to the following scale:

Not Skilled: Student does not demonstrate this skill at all.

EBeginning Skill: Student has to consciously work at this skill,

Moderate Skill: This skill is becoming more integrated in the student’s practice.

Skilled: Student demonstrates this skill with confidence.

Advanced 5kill: The student demeonstrates this skill with confidence and has made it an integral part of their
practice,

N/A No Opportunity: Student has not vet had the ouportunity to demonstrate this skill

Lol RN | Ol =]

2.0 - Desired benchmark for first half of internship.
3.0 - Desired benchmark for second half of internship.

Comiments may be made under any compeiency statement, if desired, Please be sure to indicate those areas in which vou think the
student is particularly strong and those areas that need improvement This evaluation is intended to give the student feedback about
her or his performance, Final scores will contribute to the determination of final grade [Pass,/Fail).

Please sign and return the Learning Plan to facolty field liaison when completed.

Competency 1.0 - Demonstrate Ethical and Professional Behavior.

LEARNING FLAN
Internship Activities with
Timeline

Behaviors How will the behaviors be evaluated?
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*  Demonstrate understanding and the ability oo
apply the standards of the NASW Code of Ethics,
relevant laves and regulabinns, mpdels for
ethical derision-making ethical conduct of
research, and additional codes of ethics to
complex situations across micro, mexxn and
macro levels of pracuce.

»  Model a professional identity as a reflective and
adaptable advanced generalist practitioner by
dempnstrating a conscious use of self and self
correckion in prachce situations

*  Demonstrate leadership in forming professional
relationships and model professional demeanor
in behavior: appearance; and in oral, soritben
and electronlc communication.

*  Incorporate effective and ethical use of
technedogy in advanced generalist practice.

» ek superdsion, consultation, and constructive
feedback pnaneffwd by grow professionally,
fulde professional judgment, improve pracboe

skills, behavior, and learning experences.

EVALUATION Mid-Term Evaloation Final Evaluation
U=MNot Skilled 1=Heginming 2=Moderate  3I=Skilled Ficld Field
d=Advanced N/A=No Opportemity s Instroctor s Instructor

Student demaonstrates understanding and the ability to apply the
standards of the MASW Code of Ethics, relevant laws and

1 | regulations, medels for ethical dedsion-making, ethical comduct of
research, and additional codes of ethics to complex situations
acrnss micro, mezxn and macro levels of pracoice.

Student models a professional ientity as a reflective and adaptable
2 | advanced generalist practitioner by demonstrating o consclous use
af self and self-correchion in praciice situations.

Student demaonstrates leadership in forming professional

3 | relationships amd model professional demeanor in behavior;
appearance; and in oral, sadtbsn and electronic commundcation.
4 Student incorporates effective and ethical use of techaology in

advanced generalist practice.

Student seeks supervision, consaltation, and constructive feedback
4 | buanetfoc jo grow professionally, guide professional judgment,
improve praciice skills, hehavior, bn d l=arnin B EKeTienoes,

Instructor's Mid-Term Lommen'ts:

Instractor's Final Comments:

Competency 2.0 - Engage Diversity and Difference in Practice.

LEARNING PLAN

Internship Activities with

. How will the behaviors be evaluated?
Tl

Hehaviors
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#  Demonstrate the understanding and
appreciation for the importance of diversity and
difference in shaping lite experiences n prachioe
at the micro, meszo, and macro levels, This s
apparent in written and oral communication as
well as other relevant behaviors

= Dembnstrate an gpenness to grewth and
l=arming through appropriate volnerability and
amn appreciation fer clients and consttuencles at
all levels as experts of thelr own experienoes.

= Apply self-awareness amd self-regulation o
transform one's behavier in response to
recognition of nne's biases related to difference
or diversity.

EVALUATION Mid-Term Evaluation Final Evaluation
U=hNot Skilled 1=Heginming 2=Moderate I=Skilled Field Field
d=Advanced N/A=No Opporiunity Student Instrucior Student lnstructor

Student demaonstrates the understanding and appreciation for the
importance of diversity and difference in shaping life experiences in
i | practice at the micro, mezzo, and macre levels. This s apparent in
written and oral communication as well as other relevant
nehaviors.

Student demonstrates an openness to grovwth and learning through
¥ | appropriate vulnerability and an appreciation for clients and
constituencies atall levels as experts of thelr own experiences.

Student applies self-awareness and self regulation to transform
E | one's behavior in responses o recognition of one's biases related to
difference or diversity.

Instroctor s Mid-Term Lomnients:

Instractor's Final Commenis:

Competency 3.0 - Advance Human Rights and Social, Economic, and Environmental Justice.

LEARNING PLAN

Internship Activities with

Horw will the behaviors be evaluated?
Timeline

Behaviors

#  Clearly arbiculate and apply an advanced
understamding of social, economie, and
environmental justice to advocate for human
rights at the individual and spstem levels

a  lse leadership skills bo engage in practices that
advances soclal, economie, and environmental
justice and use leadership skills to advance
siclal and eronomic justice.

EVALUATION Mid-Term Evaluation Final Evaluation

U=MNotSkilled 1=Heginming 2=Moderate I=Skilled Field Field
d=Advanced N/A=No Opporiemity st Instrocior s Instructor
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Student clearly articalates and applies an advanced understanding
9 | ofsocial, economic, and environmental justice to advocate for
hiuwman rights at the indivldoal and system lewvels.

Student uses leadership skils o engage in practices that advances
13 | social, ecomemic, aed environmental justice and vse leadership
skills to advance socibl and ooonibmic jushee

Instructor s Mid-Term Lomments:

Instructor's Final Cammenis:

Competency 4.0 - Engage in Practice-informed Research and Research-informed Practice.

LEARNING PLAN

Internship Actvities with
Timeline

Hehavinrs How will the hehaviors he evaluated?

& lUse interdisciplinary and mult-disciplinary
practice experience and theory te inform
soientiic inguiry and research,

& Demonstrabe critical thinking skills to analyze
gquantitative and qualitative research methods
and dissemination af fimdings.

&  Evaluate the relative merits of research
evidence and apply research knowledge o
inform and improve praciice, peligs aml service
delivery.

EVALUATION Mid-Term Evaluation Final Evaluatinn

=Not Skilled 1=Beginning Z2Z=Moderate 3I=Skilled Field Field
d=Advanced N/A=No Opportanity Studeat Instractor Studeat Instructor

Student wses interdisciplinary and multi-disciplinary practce
experience and theory o inborm soentdic isguiry and research,

Student demanstrates critical thinking skills to analyze quankiEakive
and gualimtive research methods and dissemination of findings.

Student evaluates the relative merits of research evidence amil
13| apply research knvwledge to inherm and improve prictice, pelcg
and service delivery.

Instractor s Mod- Term Lo men 5o

Instructor's Final Cammenis:

Competency 5.0 - Engage in Policy Practice.

LEARNING PLAN

Internship Acirvities with

Behawviors
Timeline

How will the behaviors be evaluated?
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*  Dempnstrabe the ability to analyze changing
contexts and to identify social policy strengths
and deficits at all bevels pith reeard 1o
emerging lecal, regional, and societal trends,
needs, and opporbunities,

*  Assess how soclal welfare and economis
pilicies impact the delivery of and access to
soclal services and provide leadership in
promating and for advocating for changes in
service delivery and practice that improve the
guality of secial services and build healthier
civmemnunities.

= Apply critical thinking and provide leadership
by analyxing, formulating. and advocating for
policies that advance human rights and social,
economic, and environmental justice at any

eyl
EVALUATION Mid-Term Evaluation Final Evaluation
U=MNot Skilled 1=Heginning 2=Moderate 3I=Skilled Field Field
d=Advanced N/A=No Dpportunity e Instructor e Iestructor

Student demanstrates the ability to analyze changing contexts and
to identify social policy stremgths and deficits atall levels githe
swrd tu emerging local, regional, and societal trends, nesds, and
opportunities.

Ehpdens assess how sodal welfare and economic policies impact the
delivery of and access to social services and provide leadership in
1% | promoting aed for advocating for changes im service delivery and
practice that improve the guality of social services and baild
healthier commumities.

Student applies critical thinking and provide leadership by
analyzing, formulating, and advocating for policies that advanee
human rights and social, economic, and environmental justice at
any level.

iz

Instructor's Mid-Term Lomments:

Instractor's Final Comments:

Competency 6.0 - Engage with Individuoals, Families, Groups, Organizations, and Communities.

LEAHRNING PLAN

Intermship Activides with

. How will the hehaviors he evaluated?
Iimeline

Behaviors

= Apply knowledge of haman behavior and the
social environment, person-in-environment, and
other multidisciplinary theorebical rameworks
to engage with diverse clients and
conshtuencies and e abkle to orifgue the
stremgths, weaknesses, and assumptions of
these theoretical frameworks.
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*  Continwously assess and adapt one's ability to
use empathy, reflection, and interpersonal skills
to ettectively engage diverse clients and

conshbuencies across sysiems.

EVALUATIGN Mid-Term Evaluation Final Evaluation
B=Not Skilled  1=Heginning 2=Moderate  3I=Skilled Field Field
d=Advanced N/A=No Opporianity il Instrmctor Sl Instructar

Student applies knowledge of human hehavior and the sooial
envirenment, person-ip-envirenment, and other multidizciplinary
17| theoretical Framewnorks to engage with diverse clients and
constituencies and he able to critique the strengths, weaknesses,
and assumptions of thess theoretical rameworks,

Stodent comtinucusly assesses and adapts one's ability to use
1B | empathy. reflection, and interpersonal skills to effectively engage
diwerse dients and constihaencles across sysbems.

Instractor’s Mid-Term Lomments:

Instructor’s Final Commenis:

Competency 7.0 - Assess Individuals, Families, Groups, rganizations, and Communities.

LEARNING PLAN

Intermship Activities with

E How will the hehaviors be evaluated?
Iimeeline

Behavinrs

*  Independently collect and organize data, and
apply critical thinking o interpret information
from clients and constifwencies.

& Systematically and purposefully apply
Enowledge of human hehavior and the sooal
environment, person-in-envirmnment, and other
multidisciplinary theoretical frameworks in
assessing diverse client systems and
constituents.

a  Develop and ubibse appropriate and efleckive
stremgths-hased, muatually agreed-on
intervention gnals and nhjechves based on the
cribical assessment of stremgths, needs, andd
challemges within chients and constiteents.

& Select culturally responsive, appropriate
empirically validated intervention strategies
bisedd on the assessment, research knowledge,
and walwes amd preferences of clients and
ciknshitiencies

EVALUATION Mid-Term Evaluaton Final Evaluation

k=Not Skilled 1=Heginning 2=Moderate 3I=Skilled Field Field
d=Advanced N/A=No Opporianity e Insirmctor sl Instructar

Student independently collects amd erganizes data, and applies
critical thinking to interpret information from clients and
constitusncies.

=
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Student systematically and purposerully applies knowledge of
human behavior and the social environment, person-in
enwironment, and other multdisciplinagry theorebcal bramevworks
in assessing diverse client systems and constbuents.

2L

Student develops and utilizes appropriate and effective strengths
nased, mutaally agreed-on intervention goals amd chjsctives based
on the oritical assessment of sirengihs, needs, and challenges
within clients and constitaents.

21

Student selects cultarally responsive, appropriate empincally
validated intervention strategies based on the assessment, research
knowdledge, amd values and preferences of clients amd
constituencies.

Instructor's Mid-Term Lommen b5

Instructor’s Final Commenis:

Competency 8.0 - Intervene with Individuals, Families, Groups, Organizations, and Communities.

LEARNING PLAN

|I:It|:‘:|11!hlp Activites with

. How will the hehaviors be evaluated?
Iimeline

Behaviors

= Differentially select and implement a variety of
evidence:based intervenbinns fo achicwve
practice goals and enhance rapacities of a wide
range of clients and onstituencies,

*  Systematically and purposefully apply
kencwledge of human hehavior and the seal
EMVITHNMEnt, persan-n-envirmnment, and other
multidisciplinary theoretical frameworks in
interventions with diverse clients and
COnsHen s

& Demonstrate leadership by seeking feedback
and using inter-professicnal collaboration as
appropriate to achieve benchoial prachioe
resolubion to complex problems.

& Demonstrate leadership by convincingly and
effectively negntiating, m ediating, amd
advorating with antd on behalf of diverse clients
and constituencies.

& Fanllitate gffective client-rentersd transitions
and endings that advance mutually agreed-on

goals.

EVALUATION Mid-Term Evaluation Final Evaluation

D=Not Skilled 1=Heginning Z=Moderate I=Skilled Field Field
d=Advanced N/A=No Opportaniby R Instructor S Instructar

Student differentially selects and implements a variety of evidence
231 | hased imterventions to achieve practice goals and enhance
capacibes ab a wide range of clients and consbfsencies,

Student systematically and purposefully applies knowledge of

24
human behavior and the social environment, person-in
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envircnment, and other multidisciplinary theoretical frameworks
in interventions with diverse clients and constituencies,

Student demaonstrates leadership by seeking feedback and using
25 | inter-professional collaboration as appropriate o achieve
nencficdal pracbice resolution to complex problens.

Student demaonstrates leadership by coevincingly and effectively
2 | megobiating, mediating, and advocating with and on behalf of
diverse cients and constiiacnobes,

Student fadlitates effective client-centered transitions and endings

27
that atdvance mutually agreed-on goals.

Instractor’s Mid-Term Lommien ts:

Instractor's Final Commenis:

Competency 9.0 - Evaluate Practice with Individuals, Families, Groups, Organizations, and
Communities,

LEARNING PLAN

|I:ItE‘:I'I1!hLP Activites with

. How will the hehaviors he evaluated?
Iimeline

Behaviors

*  Analyze, gelect and use appropriate methods of
assessment for the evaluation of nutcemes,
clearly articulating the stremgths and
weaknesses of sach methnd.

= Systematically and purposefully apply
kenowledge of human hehavior and the sooal
environment, persan-in-envimnement, and other
multidisciplinary theoretical framesworks in the
evaluatinn of outcomes with diverse client
systems and comstituents.

& Effectively demonstrate critical thinking skills
through analvzing, menitoring, amd evaluating
intervention and program processes and
ouECnmmes.

= Apply evaluation findings to improve practice
effectiveness at the micrn, mezzo, and maoro
levels with multiple complex and diverse client
and constituent sibuations.

EVALUATION Mid-Term Evaluation Final Evaluation

O=Not Skilled  1=Heginning 2=Moderate 3=Skilled Field Field
d=Advanmced NJ/A=No Opportaniby hdad Instractor Sradad Instrucior

Student :uuaI:.-:-:r:_:.;.'uI:m anid usss appropriabe methods ol
2B | assessment For the evaluation of patromes, clearly articulating the
strengths and weaknesses of each methiod.

Student systematically and purposefully applies knowledge of
human behavior and the social environment, person-in

2% | envirenment, and other multidisciplinary theoretical rameworks
in the svaluation of nutcomes with diverse client systems and
constituents
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Student effectively demonstrates critical thinking skills through
30 | analyzing, monitoring, and evaluating intereention and program
processes and outcomes.

Student applics evaluabion findings to improve practice
i1 | effectivensss at the micrn, mezao, and macrn levels with mualtiple

complex and diverse chent and constituent siuations.
Instractor’s Mid-Term Commenits:

Instractor’s Final Comments:

LEARNING FLAN

Signatures

Student: Date:
Field Instructor: Date:
Faculty Field Liaison: Date:
MID-TERM EVALUATION
Mid-Term Lommenis
Student’'s stremgths:
Student’s arcas bor improvemeniz
Signatures
Student: Date:
Field Instructor: Date:
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FINAL EVALUATION
Fimal Comments
Erudent's stremgths:
Student's arcas bor improvemeniz
Signaiures

My fleld instructor bas discussed this final evaluation with sse and | have recsived a copy. My agreement or disagresment 15 as
{1l | et

| | | agree with the fimal evaluation. | | | do nat agree with the fimal evaluation®

*If the stndent disogrees wich this eveluetion, they should attach or explamation of el disagresment

Student: Date:

Field Instructor: Diate:

All signatories should retain a copy of this Learning Flan & Field Evalsation.
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APPENDIX VI: FIELD EDUCATION TIMESHEETS

SOCIAL WORK

THE UNIVERSITY OF NORTH DAKOTA

Full-Time Field Education Timesheet

Student’s Internship
Name Agency
Faculty Field Field
Liaizon Instructor

Dates Covered By This Timesheet

Beginning MonduDay Ending Monthe/Day Wesk in Plocemene (1, 2, ete. ) ¥TD Hours b/ dhas Week

TOTAL

M T W T F S50 BRE-'\'E;EEK

Direct Service provided by student with individuals,
familiez, groups, organizations, and communities,

Indirect Service involving caze recordingz, phone calls,
meetingz, and conferencez about clients.

Supervizion by tazk supervizors.

Supervizion by UND Approved Field Inztructor.

Profezzional Development including Training, In-
zervices, and Workshops.

Paperwork involving mizcellaneous tasks, asziznments,
clazz work relevant to learning tasks.

Travel on behalf of agency or clients.

Other (Specify) Research:

Orientation (not to exceed 40 hours)

TOTALS

Field Instructor Date
Siorature

Student Date

Siorature
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Part-Time Field Education Timesheet

THE UNIVERSITY OF NORTH DAKOTA

Student’s Name Internship Agency
Faculty Field Liaison Field Instructor
Dates Covered By This Timesheet
Beginning Month/Day Ending Month/Day Week in Internship (1, 2, etc) | ¥TD Hours b/ this Weel
. TOTAL
M T W TH F S50 HOUREWEFK
Direct zervice provided by student reek 1
with individualz, families, groups, A
orzanirations, and communities. Waek 2
Indirect zervice involving caze reek 1
recordingz, phone callz, mestingz, and .
conferences about clients. Week 2
s . E Veek 1
upervision by supervisors. ——
Supervizion by UND approved fisld Veek 1
imztructor. Week 2
Profeszional development including ek 1
training, in-services, and worlz=hops. Week ?
Paperwork involving mizcellaneous reek 1
tazkz, azsignments, class work -
relevant to learning tasks. Week 2
Travel on behalf of agency or clientz. ._Ek 1
Week 2
Other (Specify) Research: Veek 1
Week 2
5 . Veak 1
Orientation (not to exceed 40 hours) —
Week 2
Veak 1
TOTALS Week 2
Field Instructor Date
Signerture
Student Date

Signerture

99
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APPENDIX VII: REQUESTS TO DISCONTINUE FIELD INTERNSHIP

UN® SociaL WORK

UNIVERSITY OF NORTH DAKOTA

BSSW Request to Discontinue Field Internship

ANl actions and information on this form are to be completed and appraved bafore you can receive a final grade for your ffeld
frernship. A mintwuwn of 450 howrs i Field Education i reguired for succesgful complation

Student Student ID #
Permanent Non-UND
Semester/Year Email Address
Field Inztructor Agency
The mumeber of howrs T have completed in fisld to the date of this request, apchuding time in feld A ulfdie i
education semmars is.....
o ool Bk dale muraber ol Hetns

The total womber of hoars, [ will complets in field, epchuding time in feld edocation seminars iz

[T

I will heve completed sl learming ta=ls and reguired hoors in field and therefore am requesting thet my last day i
Field Edncation be.__..

Wy feld instructor has spproved moy plans for completing and terminating nry fiald internchip.

Fiald Instrucror's Signarure: Diaga:

I have meat with noy feld insoactor and reviewad the Stodent Evaluation of Field Azsency via Qualtrics.

Stndene Inisials: Diata:

I hawe completed the Student Evaluation of Field Agency via Qualirics.

Wiy feld instructor concurs that I have completed 21 of the tasks naceszary to demonstrate the practics behaviors associzted with
each core competency, a3 identified m nry Leaming Plan and has raviewed my Fingl Smdent Evaluation with me.

Field Instructor's Signarure: Dage:

I have attached the completed Final Field Evaluation.

Wy facualty field Haizon has reviewed thiz fomm with sccompanying materials snd conoars that T have: (1) demonsirated the
practice behaviors associated with each cors competency identified a3 activities in my Leaming Plan (1) the required time in Field
Education, and (3) Stodent Evaluation: of Field Azency, Facolty Field Lizizon, and Field Coordination via Qualtrics.

Facnlty Field Linizon's Signatura: Duzea:

This row is for wse by the faculty field lizison — only Sudent’s grade for Field Education 5.
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UN® SociaL WORK

UNIVERSITY OF NORTH DAKOTA

MSW Generalist Request to Discontinue Field Internship

101

Al actiows and ryforsaation on this form are 1o be completed and approved before you can receive a final grade for vour ffeld

imrernsiup. A minisws g 430 hows m Fisld Educaiion is reguired for successfll completion

The total pumber of hours, [ will complete in feld, excduding tme o feld edocation seminars = ...

Student Siudent 1T #
Permanent Non-UND

Semester/Year Email Address
Field Inztructor Agency

Suwoof this dale Siireder of Holons
The number of hours T have completed in fisld to the date of this request, xcluding tims in feld : ' '
education :eminars i3,

ool this dale Sz of Hens

I will have completed &l learning tasles and required houors in field and therefore am requesting that my last day in
Field Education be....

D

Wy field instructor has approved my plans for completing and tenmimating mry fizld internszhin

Field Imesrncear's Signamre: Dage:

I have met with my field instrocter and reviewad the Student Evaluation of Field Agency via Cualtrics.

Sindent Inifials: Daga:

I have completed the Student Evaloation of Field Agency via Qualtrics.

2ach core comypetancy, as identified in myy Leaming Plan and has reviewsd nry Final Smdent Evaliation with me.

Field Imstructor's Signamre: Date:

Wy feld insouctor concurs that I have completed 311 of the tasks naceszary to demonswate the practice behavior: azsocisted with

I hawve attached the completed Final Field Evaluation.

Education, and (3) Studant Evaluation: of Field Azency, Faculty Field Lisizon, and Field Coordinstion via Jualorics.

Faculty Field Lisizon's Signamre: Duzge:

Wy fzoulty field haizon has reviewed thiz form with sccomparying materials and conoars that [ have: (1) demonstrated the
practice behaviors sszociated with each core competency identified 2= activities in my Leaming Plan (1) the required time in Field

This row i for wie by the faculty field lizison — only Student's grade for Field Education ...
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UN» SociaL WoRk

UNIVERSITY OF NORTH DAKOTA

AMSW Advanced Generalist Request to Discontinue Field Internship

Al geiiows and wyformation on this form @re o be completed and grproved bgfore you can recenve a gl grade for vouwr fleld
Trernship. A miniews of 500 howrs i Field Education is required for succesgful completion

Student Student ID #
Permanent Non-UND
Semester¥ear Email Address
Field Inztructor Agency
S this dale Mirmdser of Hotirs
The mameher of howurs [ have completed in fisld to the date of this request, exchuding fime in Geld : ' '
education semmars 1§ ..
ol s dale “irmber ol Hotins
The total pumber of hoars, [ will complets in feld, excluding time in field edocation seminars is .
Thik
I will have completed all learning tasls and required hoors in fizld and therefore am requesting that oy last day in "
Field Eduncation be. ..

Wy field inzouctor has zpproved my plans for completing and tenminatng mry fisld internship.

Field Imseruceor's Signamre: Dage:

I hawe met with my field instractor and reviewad the Student Evaluation of Field Agency via Crualtrics.

Stndent Inifials: Data:

Yk it

I have completed the Student Evaluation of Field Apency via Qualtrics.

Wy field instructor concars that I have completed allof the tasks naces=zary to demonstrate the practice behaviors associsted with
each core competancy, 2 identified in noy Leamimz Plan and has raviewead noy Finzl Smdent Evaluation with me.

Field Insfructor's Signarure: Daga:

I have sttached the completed Final Field Evalnation.

Ny faculty field liaizon has reviewed thiz form with 2ccomparying materials and concoars that I hawve: (1) demonsirated the
practice behaviors aszaciated with each core competency identified 2z activities in my Learning Plan (1) the required tme in Field
Education, and (3) Student Evaluations of Field Agency, Faculty Field Lizizon, and Field Coordinstion via Qualtrics.

Faenlty Field Lisison s Signature: Date:

This row is for use by the faculty field lisison — only Student's grade for Field Education is_._
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APPENDIX VIII: STUDENT EVALUATION OF FIELD AGENCY

»)SOCIAL WORK

THE UNIVERSITY OF NORTH DAKOTA
Student Evaluation of Field Agency

103

Sindent Semester Year
Field
Agency Instructar

Your honect feedback regarding the adeguasy of yowr agency and the pevformance qf pour
Jield instructor is appreciated and will be halpful in making mprovements.

The overall rating utilizes the following five-point scale:

-] Excellent: Far axceads standards.

Very Good: Highly affective performance sxcesds standards

{cood; Compatent performance, commen lavel attamed.

Fair: Meads shight mprovemant fo mest vandards,

L= B RP

Poor: Meeds swhstantial maprovement to meet standards.

Mo baszs for answenns.

The agency provaded a well-planned onentabon.

Tha phyuical arrangements (dask, phone, #tc.) at my
placement were adeguats

ared 'or other tramaee actinabies

I biad cpportunitiss to parteipate 1= vorkchops, seminars,

Btaff seemed fo accept students posshively in the agency.

The amount of agency actraty was sufficiest for 2
challenging leammyg sovironment.

The agency asngnments avalable to the rudenis wers
appropniate and challensme
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Wiy field mstrostor was aceeszible when I needad them.

My field mstructor provided imely supervizion during my
fizld practicum.

Wiy field mstructor demonstrated mtsrest in my
profeszional prosress.

Wiy field mstrustor was able to be supportive when
TeCeEIaTy.

Wiy field mstrustor was zble to offer constructive criticizm.

My field mstructor was prompt m complating moy fiald
svaluations.

The evaluztions were halpful to ms 1 understanding my
specific abilitie: and limitations.

COMMENTS
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APPENDIX IX: STUDENT EVALUATION OF FACULTY FIELD LIAISON

SOCIAL WORK

HE UNIVERSITY OF NORTH DAKOTA

Student Evaluation of Faculty Field Liaison

Faculty Field Liaizon BE5EW
Term & Year ASW

Please mark an “x” in the box that best describer yvour response to each guesiion.

Nio Basiz
Stronghy . Strongly
Agree | Neutral | Dizagree = for
Apres Dizagree T

I found my lizizon accessibla.

hIy lizizon promptly returned phone calls.
Wy lizizon promptly retumed my journals.
Iy lizizon provided comstractiva
COMUMENts on my journals.

Wy lizizon visited with me and my field
instructar at my placement site zt least
twice during ths sarmestar.

Wy lizizon evaluztad my written work
fairly.

Wy lizizon was helpful in evaluating my
7. | progress on my leaming abjectives during
vizits.

Wy lizizon was helpful in problem-salving
8. | izsues that occuwrred during nry feld
placament.

Iy lizizon was honest, supportive, and
profeszionzl when nesded.

Iy lizizon seemed interestad in my
profeszionzl progress.

Iy lizizon sesmed to relate well with the
field imstructor.

wfm | Lkd | bd | =
b Ei i I

A

(=]

10.

11

Mo Basis
Good Fair Poor for
Answering

Very

Excellant Cood

Orverall, I would rate the performance of
tha faculey fizld liaizon as:
Commients:

11.
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APPENDIX X: STUDENT EVALUATION OF FIELD COORDINATION

LNDSOCIAL WORK

THE UNIVERSITY OF NORTH DAKOTA
Student Evaluation of Field Coordination

106

Agency Field Instrucior

Year Semerter

Your homest feedback regarding the adequacy of vour pre-fisld arimmration and fisld coordination iz
appreciated and will be helpful in moking improvamants.

Thnnﬂ!rl&llﬂi:-ﬁlﬁlmﬂ:-iﬁl-ru'-tltlﬁ:

Excellamt: Far exessds standards.

Very Good: Highly aflective parformance excesds stindavls,

Cood: Competent performance, common level abaimad.

Fair- Neads slight improvamant to mest standards.

Poor: Meeds substantial imprevemsent i mast dtandards.

| =) | | B

¥o basm for answenmg.

Flease mark the name I:I"E:Ih'n_b--huri—hdrnm

Bruce Raaves | Carol Sckmawais | I Chbar

[ The first pre-field onentation s keloful m nadanstanding the
axpectations and reqguirements for the application process.

T'hll d:l.l.'lﬂfﬂ'ﬂ Df.l.Em'_'ill.Tm :.n:aunblt:ﬁu-rm‘m

A calendar of pre-field activities was available to me.

I waz adequately mfcrmed about the apphcation deadhines for
peceptance to 3 fiald imtsrmship.

The Frald Educaticn Manual ix clear and well organized

The field faculty member presamted the maienal at the pre-fald
orentation i 3 masner which was eany to undsrstand,

The field E.r.'ull:.' memmber mmm:gtﬂ querbona and relevant
discisssions af the pre-feld arientation.

The pre-fiald onentation met my immsdiate needs and
expectatior with respect to plammine for a2 field mfemabop.
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The field faculty member described the role of the faculty field
lizison.

The field faculty member describead the role of the field
mstructor.

The field faculty mamber describad the role of the Director of
Field Education and Fizld Coordmator.

The second pre-fisld orentation was belpfal in mnderstanding the
expectations for the fleld nternship experience.

The field faculty member provided and discuszed the learmng
plan and competencies for field mternship.

The field faculty member provided and dizcussed the evaluation
toel the field instructer would be using for midterm and final
evaluations.

The field faculty mamber discuszad the importancs of takme
razponsibility for mesting my competencies in placement.

The fizld faculty member offered hmmselfherzalf 2z a resource
for information and assistance throughout the fiald experience.

COMMENTS

Pleaze mark the name of facolty member who placed you:

Bruce Faaves Carol Schnaweis Stephame H Othar-
Barb Eitko Jackie Hoffarth Barl Eramer
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The Freld Coordinator was acceszzible for appombments.
The Field Coordinator retumed phone calls and emails promptlhy.
The Field Coordinater was helpful in explormg my readiness for
complating a field internship.
The Field Coordinator was helpful in explormg an appropriate

| agency match with razard fg current mterast and firturs goals.
I was informed about the vanious vanakles mvelved m making
an appropriate match betweean a student, field instructor and
AEENCY.

COMMENTS
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	Process for Selection of Field Agencies
	Process for Selection of Field Instructors
	Process of Applying for Field Education
	During Internship

	 Application for Field Education (see Appendix II: Field Education Applications) which includes a personal statement in Section 2.
	 Personal Statement Guidelines:
	o should be about one page in length;
	o discuss why the student decided to pursue social work as a career;
	o discuss student’s long-term goals, including plans for after graduation; and
	o discuss what the student hopes to give and get from their internship experience.
	 Resume, which includes three professional references should be uploaded to the student detail page in the online system.
	 If appropriate complete Request for Field Internship at Agency Employed form (see Appendix III: Request for Field Internship at Agency Employed) to do an internship with their current employer.
	Incomplete or late applications may result in delays in being considered for placement during this cycle. Application materials are available to academic advisors and field faculty and will be sent to prospective field instructors.
	Policy on Non-Discrimination-is this correctly stated


